Appendix I-1 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness


......, [place & date]

APPLICATION FOR REGISTRATION OF SOLE PROPRIETORSHIP

To: The Business Registration Office of (province/ city)…………….

I am
  (write full name in capitals):
Gender:  


Date of birth:
/
/
 Ethnic group: 
 Nationality:


Type of personal identity document:  


	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):……….


Number of personal identity document: ………………………….
Date of issue:..../..../.... Issuing authority:............. Expiry date (if any):.../.../...

Permanent residence:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone (if any):
 Email (if any):

I am filling an application for registration of a sole proprietorship of which I am the owner,  containing the following information: 

1. Establishment status (mark “X” onto an appropriate box):
	Newly established
	

	Established from conversion of a household business

	

	Established from conversion from a social relief establishment/social fund/charity fund

	


2. Name of the sole proprietorship:
Vietnamese name (specify in capitals):


Name in foreign language (if any):


Abbreviated name (if any):

3. Headquarters address:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number:
Fax (if any):


Email (if any):
Website (if any):


- The sole proprietorship is located within (mark “X” onto an appropriate box if the enterprise is headquartered in an industrial zone/ export processing zone/ economic zone/ hi-tech park):
	Industrial zone
	

	Export-processing zone
	

	Economic zone
	

	Hi-tech zone
	


 Social enterprise (Mark “X” onto the box where applicable)
4. Business lines (specify level-4 lines of business and codes according to Vietnam’s system of business lines): 
	No.
	Business lines
	Code 
	Main business lines (mark “X” to select one of the given industries or sectors)

	
	
	
	


5. Investment capital:
Investment capital (in figures, VND):


Investment capital (in words, VND):


Equivalent amount expressed in foreign currency (if any, in figures and type of foreign currency):

Whether the equivalent amount of capital in foreign currency will be specified in the Enterprise Registration Certificate or not?     Yes               No 

Assets contributed as capital: 

	No.
	Contributed assets
	Value of contributed assets of each type (in figures, VND)
 
	Percentage 
(%)

	1
	Vietnamese Dong
	
	

	2
	Freely convertible currency (type of foreign currency and contributed amounts are specified) 
	
	

	3
	Gold 
	
	

	4
	Land use rights
	
	

	5
	Intellectual property rights
	
	

	6
	Other assets (specify type of assets, quantity and their residual values, itemized in a list enclosed with the application for enterprise registration)
	
	

	Total 
	
	


6. Tax registration information: 
	No.
	Required tax registration information

	6.1
	Particulars of Director/ General Director (if any): 
Full name of Director/General Director:


Telephone number:


	6.2
	Particulars of Chief Accountant/ person in charge of accounting (if any):  
Full name of Chief Accountant/ person in charge of accounting:


Telephone number:


	6.3
	Mailing address (if it is different from the headquarters address): 
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone (if any): ......................................... Fax (if any):


Email (if any):


	6.4
	Business commencement date
 (not required if the enterprise is scheduled to start its business as from the date of issuance of the Enterprise Registration Certificate):

	6.5
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the enterprise is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 
Independent accounting

With consolidated financial statements
Dependent accounting   



	6.6
	Financial year: 
From (date)………………………. to (date)……………………………

 (Dates of beginning and ending an accounting year shall be specified)

	6.7
	Total number of employees (estimated):........................ 

	6.8
	Is the enterprise engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?
Yes
No


	6.9
	VAT calculation method (select one out of four methods) 
: 

	
	Credit method
	

	
	Calculation directly based on value added
	

	
	Calculation directly based on revenue
	

	
	Non-payment of VAT
	


7. Registration for use of invoices
:

	Internally-printed invoice
	Externally-printed invoice

	E-invoices
	Invoices purchased from tax authorities


8. Information about payment of social insurance contributions
:
Method of payment of social insurance contributions (select one out of three methods):

	Monthly 
	 Trimonthly
	Biannually 


Notes: 
- If an enterprise registers its main business activities including agriculture, forestry, aquaculture, salt industry, and pay piecework or lump-sum wages, it can select one out of three methods of payment of social insurance contributions stated above.

- If an enterprise registers other main business activities, then put a mark to select the monthly method of payment of social insurance contributions.

9. Information about the converted household business (required only in case the company is established from the conversion of a household business): 
Name of the household business (specify in capitals): 


Number of the Certificate of household business registration: 


Date of issue: 
/
/
Issuing authority: 


TIN of household business (only 10-digit TIN is accepted): 


Address of the household business: 


Owner’s name: 


Type of personal identity document (specify those stated in its Tax registration certificate): 
	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):…….


Number of personal identity document (specify the number stated in its Tax registration certificate):

Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

10. Information about the converted social relief establishment/social fund/charity fund (required only in case a social enterprise is established from conversion of social relief establishment/social fund/charity fund):
Name of social relief establishment/social fund/charity fund (specify in capitals):


Number of Establishment Registration Certificate (applicable to the social relief establishment)/Number of the Permit for Establishment and Recognition of the Fund’s Charter (applicable to the social fund/charity fund):…………… Date of issue:… /... /...... Issuing authority:



TIN of social relief establishment/social fund/charity fund (only 10-digit TIN is accepted): 


Headquarters address: 


Name of representative: 


Type of personal identity document (specify those stated in its Tax registration certificate): 
	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):………


Number of personal identity document (specify the number stated in its Tax registration certificate): 

Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

If the application for enterprise registration is valid, the Business Registration Office will be requested to publish enterprise registration information on the National Business Registration Portal.

I hereby undertake that: 

- I am not banned from establishment and management of enterprises under the Law on Enterprises, I do not own  any other sole proprietorship or  household business, and I am not a general partner of a partnership;  

- I have the legal rights to own and occupy the head office of the sole proprietorship, and will use it for right purposes under law; <0
- Internally-printed invoices, externally-printed invoices, e-invoices or invoices purchased from tax authorities are used as per law
;

- I shall be legally responsible for the legality, accuracy and authenticity of all business registration information stated above./.

	
	SOLE PROPRIETOR 
 (Signature and full name) 



Appendix I-2 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness


......, [place & date]

APPLICATION FOR REGISTRATION OF SINGLE-MEMBER LIMITED LIABILITY COMPANY

To: The Business Registration Office of (province/ city)…………….

I am1 (write full name in capitals):
............... 
I am filing an application for registration of a single-member limited liability company of which I am a legal representative/Company’s President/Chairperson of the Board of Members2, containing the following information: 


1. Establishment status (mark “X” onto an appropriate box):
	Newly established
	

	Established from partial division of an enterprise
	

	Established from full division of an enterprise
	

	Established from consolidation of enterprises
	

	Established from conversion of type of an enterprise 
	

	Established from conversion of a household business3 
	

	Established from conversion from a social relief establishment/social fund/charity fund4
	


2. Company’s name: 
Company’s name in Vietnamese (write in capitals):


Company’s name in foreign language (if any):


Abbreviated name (if any):

3. Headquarters address:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone number:
 Fax (if any):


Email (if any):
 Website (if any):

- The company is located within (mark “X” onto an appropriate box if the enterprise is headquartered in an industrial zone/ export processing zone/ economic zone/ hi-tech park):
	Industrial zone
	

	Export-processing zone
	

	Economic zone
	

	Hi-tech zone
	


 Social enterprise (Mark “X” onto the box where applicable)
  Securities company/securities investment fund management company/securities investment company: (Mark “X” onto the box where applicable and provide additional information as follows)  

Number of the establishment and operation license:. ….(if any)  issued by the State Securities Commission of Vietnam (SSC) on...............................[date] /..../.....

Does the enterprise possess a certificate of land use rights over a land plot on an island or in a border or coastal commune, ward or commune-level town, or in another area that affects national defense and security5: Yes               No
4. Business lines (specify level-4 lines of business and codes according to Vietnam’s system of business lines): 
	No.
	Business lines
	Code 
	Main business lines (mark “X” to select one of the given industries or sectors)

	
	
	
	


5. Owner: 
a) For the company’s owner being an individual: 
- Owner’s information: 

Full name (specify full name in capitals):
Gender:  


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:  


	ID Card 
	Citizen’s identity card

	Passport 
	Other (specify):


Number of personal identity document: ………………………….
Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

Permanent residence:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Telephone (if any):
 Email (if any):

- Information about the Certificate of investment registration (if the owner is a foreign investor): 
Project ID:

Date of issue:
/
/
 Issuing authority:


b) For the company’s owner being an organization: 
- Owner’s information: 

Name of the organization (specify in capitals):


Enterprise ID number/ Number of establishment decision:


Date of issue:
/
/
 Issuing authority:


Headquarters address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Telephone (if any):
 Fax (if any):


Email (if any):
 Website (if any):

- Information about legal representative/authorized representative (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with:  

- Information about the Certificate of investment registration (if the owner is a foreign investor): 
Project ID: ................................................................................................
Date of issue:
/
/
 Issuing authority:


- Company’s organizational model: 

	Board of Members and Director or General Director
	

	Company’s President and Director or General Director
	


6. Charter capital:
Charter capital (in figures, VND):


Charter capital (in words, VND):


Equivalent amount expressed in foreign currency (if any, in figures and type of foreign currency):

Whether the equivalent amount of capital in foreign currency will be specified in the Certificate of enterprise registration or not? Yes               No 

7. Sources of charter capital: 

	Type of capital 
	Amount (in figures, VND and equivalent amount in foreign currency, if any) 
	Percentage 
(%)

	Funding from state budget
	
	

	Private capital 
	
	

	Foreign capital 
	
	

	Others 
	
	

	Total 
	
	


8. Assets contributed as capital: 
	No.
	Contributed assets
	Value of contributed assets of each type (in figures, VND)
	Percentage 
(%)

	1
	Vietnamese dong
	
	

	2
	Freely convertible currency (type of foreign currency and contributed amounts are specified) 
	
	

	3
	Gold 
	
	

	4
	Land use rights
	
	

	5
	Intellectual property rights
	
	

	6
	Other assets (specify type of assets, quantity and their residual values, itemized in a list enclosed with the application for enterprise registration)
	
	

	Total 
	
	


9. Legal representative6: 
Full name (specify full name in capitals):
Gender:  

Position:  

Date of birth:
/
/
Ethnic group:
 Nationality:

Type of personal identity document:  


	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):


Number of personal identity document: ………………………….
Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

Permanent residence:

House number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ Ward/ Commune-level Town:

Urban/Rural District/ District-level Town/ Provincial City:

Province/ City:

Country:

Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ Ward/ Commune-level Town:

Urban/Rural District/ District-level Town/ Provincial City:

Province/ City:

Country:

Telephone (if any):
 Email (if any):


10. Tax registration information: 
	No.
	Required tax registration information

	10.1
	Particulars of Director/ General Director (if any): 
Full name of Director/ General Director: ..................................................

Telephone:…………………………………………………………………….

	10.2
	Particulars of Chief Accountant/ person in charge of accounting (if any):  
Full name of Chief Accountant/ person in charge of accounting: ........................................

Telephone:…………………………………………………………………….

	10.3
	Mailing address (if it is different from the headquarters address): 
House number, alley, street/residential quarter/neighborhood/hamlet/village: ..........................................................

Commune/ Ward/ Commune-level Town: ................................................................................. 

Urban/Rural District/ District-level Town/ Provincial City:………………………. 

Province/ City: ............................………………….…………………...............
Telephone (if any): ......................................... Fax (if any): ..........................................

Email (if any): ………………………………………………………..……..

	10.4
	Business commencement date7 (not required if the company is scheduled to start its business as from the date of issuance of the Enterprise Registration Certificate):

	10.5
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the company is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 
Independent accounting

With consolidated financial statements
Dependent accounting   



	10.6
	Financial year: 
From (date)………………………. to (date)…………………………… 8
 (Dates of beginning and ending an accounting year shall be specified)

	10.7
	Total number of employees (estimated):.............................. 

	10.8
	Is the company engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?
Yes
No


	10.9
	VAT calculation method (select one out of four methods) 9:

	
	Credit method
	

	
	Calculation directly based on added value 
	

	
	Calculation directly based on revenue
	

	
	Non-payment of VAT
	


11. Registration for use of invoices10:
	Internally-printed invoice
	Externally-printed invoice

	E-invoices
	Invoices purchased from tax authorities


12. Information about payment of social insurance contributions11:
Method of payment of social insurance contributions (select one out of three methods):
	 Monthly 
	 Trimonthly
	Biannually 


Notes: 

- If an enterprise registers its main business activities including agriculture, forestry, aquaculture, salt industry, and pay piecework or lump-sum wages, it can select one out of three methods of payment of social insurance contributions stated above.

- If an enterprise registers other main business activities, then put a mark to select the monthly method of payment of social insurance contributions.

13. Information about the fully/partially divided enterprise, consolidating companies or converted enterprise (required only in case where the company is established from the full/partial division, consolidation or conversion of type of enterprise): 
Enterprise’s name (specify in capitals):


Enterprise ID number/ TIN:


Number of Certificate of business registration (required only when enterprise ID number/ TIN is not available): .............. Date of issue: ../.../...... Issuing authority:…………………..
I hereby request the Business Registration Office to follow procedures to ensure that the transferor company, consolidating companies and their branches/ representative offices/ business locations cease to exist. 

14. Information about the converted household business (required only in case the company is established from the conversion of a household business): 
Name of the household business (specify in capitals):


Number of the Certificate of household business registration:


Date of issue:
/
/
 Issuing authority:


TIN of household business (only 10-digit TIN is accepted):


Address of the household business:


Owner’s name:


Type of personal identity document (specify those stated in its Tax registration certificate): 
	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):


Number of personal identity document (specify the number stated in its Tax registration certificate):

Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

15. Information about the converted social relief establishment/social fund/charity fund (required only in case a social enterprise is established from conversion of social relief establishment/social fund/charity fund):
Name of social relief establishment/social fund/charity fund (specify in capitals):


Number of Establishment Registration Certificate (applicable to the social relief establishment)/Number of the Permit for Establishment and Recognition of the Fund’s Charter (applicable to the social fund/charity fund):…………… Date of issue: ../.../...... Issuing authority:


TIN of social relief establishment/social fund/charity fund (only 10-digit TIN is accepted):


Headquarters address:


Name of representative: 


Type of personal identity document (specify those stated in its Tax registration certificate is specified): 
	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):


Number of personal identity document (specify the number stated in its Tax registration certificate is specified):

Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

If the application for enterprise registration is valid, the Business Registration Office will be requested to publish enterprise registration information on the National Business Registration Portal.

I hereby undertake that: 

- I have full rights and obligations to follow enterprise registration procedures as prescribed by laws and the Company's Charter.
- The Company has the legal rights to own and occupy its head office, and will use it for right purposes under law;

- Internally-printed invoices, externally-printed invoices, e-invoices or invoices purchased from tax authorities are used as per law12;

- I shall be legally responsible for the legality, accuracy and authenticity of all business registration information stated above./.

	
	LEGAL REPRESENTATIVE/  
COMPANY’S PRESIDENT/ CHAIRPERSON OF BOARD OF MEMBERS

 (Signature and full name) 13


Appendix I-3

 (To the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness

......, date (day......month……year……)

APPLICATION FORM FOR REGISTRATION OF MULTIPLE-MEMBER LIMITED LIABILITY COMPANY
To: Business Registration Department of (province/city)………..

My name is1 (write in capitals);
...............................

I am filing an application for registration of a multiple-member limited liability company of which I am a legally authorized representative/President of the Board of Members2, 
containing the following information: 

1. Founding condition (Mark X onto an appropriate box):
	Newly created 
	

	Formed through the split-off process
	

	Formed through the split-up process
	

	Formed through the consolidation process
	

	Formed through the conversion process
	

	Formed through conversion from a household business3 
	

	Formed through conversion from a social relief establishment/social fund/charitable fund4
	


2. Company’s name:
Vietnamese name (write in capitals):


Foreign name (if any):


Shortened name (if any):

3. Head office’s address:
Home number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ward/town:


Urban/rural district/town/provincial city:


Province/city:

Telephone number:
 Fax number (if any):


E-mail address (if any):
 Website (if any) :

- The company is located within (Mark X onto an appropriate box if its registered head office is located within an industrial park/export processing zone/economic zone/hi-tech park): 
	Industrial park
	

	Export processing zone
	

	Economic zone
	

	Hi-tech park
	


          Social enterprise (Mark X onto the box where applicable)

          Securities company/securities fund management company/securities investment companies: (Mark X onto the box where applicable and provide additional information as follows)

Establishment and business license No.:… (if any) issued by State Securities Commission of Vietnam on (dd/mm/yyyy):…/…/…

- Does the company possess the land use right certificate at a border island, commune, ward or town; coastal commune, ward, town; other region having national defence and security effects?5 Yes          No
4. Business scope (enter names and codes of tier-4 industries on the Vietnam Standard Industrial Classification System): 
	No. 
	Description
	Code
	Main business lines (mark X to select one of the given industries or sectors)

	
	
	
	


5. Charter capital:
Charter capital amount (expressed in numbers and dominated in VND):


Charter capital amount (expressed in words and dominated in VND):


Equivalent value expressed in a foreign currency unit (if any, specify the amount expressed in numbers and type of foreign currency):

Is any equivalent value expressed in a foreign currency unit shown on its Enterprise Registration Certificate? Yes             No
6. Charter capital:

	Type of capital
	Amount (written in numbers; denominated in VND and equivalent value expressed in a foreign currency unit, if any) 
	Rate (%)

	State budget capital
	
	

	Private capital
	
	

	Foreign capital
	
	

	Other capital
	
	

	Total
	
	


7. Company’s members: Registration of members is made by completing the Chart given in Appendix I-6 to the Circular No. 01/2021/TT-BKHDT. 
- Information about legally authorized representative/attorney in fact of an institutional member  (complete the Form given in Appendix I-10 to the Circular No. 01/2021/TT-BKHDT): Attachments (if any).

- Details about the Investment Registration Certificate (only required if the member is an investor granted the Investment Registration Certificate as per the Law on Investment):

Project ID:

Date of issuance:
/
/
Issuing agency :


8. Legally authorized representative6:
Full name (write in capitals);
 Sex:

Title:

Date of birth:
/
/
 Ethnicity:
 Nationality:

Travel documents:


	old ID card
	new ID card

	Passport
	Others (Specify):…………


Travel document number:

Date of issue (dd/mm/yyyy):…/…/… Place of issue:………. Expiry date (if any):…/…/…
Permanent residence address:

Home number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ward/town:

Urban/rural district/town/provincial city:

Province/city:

Country:

Contact address:

Home number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ward/town:

Urban/rural district/town/provincial city:……………

Province/city:

Country:
...................................................
Telephone number (if any):.....................
 Email address (if any): ………….............. 

9. Tax registration particulars :
	No. 
	Description 

	9.1
	Information about Director/Director General (if any):
Full name of Director/Director General:………………………………

Telephone  number: .........................................................................................................................

	9.2
	Information about Chief Accountant/Accountant-in-charge (if any):
Full name of Chief Accountant/Accountant-in-charge :……………….

Telephone  number: .........................................................................................................................

	9.3
	Address for receipt of tax notifications (required only if the address for receipt of tax notifications are different from the head office address):
Home number, alley, street/residential quarter/neighborhood/hamlet/village:………………………

Commune/ward/townlet:…………………………………………….

Urban/rural district/town/provincial city: …………………………………………….

Province/city: ……………………………………………………………………………….
Telephone number (if any): …………..  Fax (if any): ………….............. 

Email address (If any):………………………………………………………

	9.4
	Business commencing date7 (not required if the company is scheduled to start its business as from the date of issuance of the Enterprise Registration Certificate): …/…/… 

	9.5
	Accounting forms (Mark X onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the company is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement”  
Independent accounting


With the consolidated financial statement
Dependent accounting




	9.6
	Financial year:

From date (…/…) to date (…/…)8
 (enter the start date and end date of the accounting period)

	9.7
	Total number of employees (estimated):.............................. 

	9.8
	Is the company engaged in any BOT/BTO/BT/BOO, BLT, BTL or O&M project?
Yes

No



	9.9
	VAT calculation method (select one out of four methods) 9:

	
	Credit method
	

	
	Calculation directly based on added value 
	

	
	Calculation directly based on revenue 
	

	
	Exemption from VAT
	


10. Registration for use of invoices10:
	Self-printed invoices
	Ordered invoices

	Electronic invoices
	Invoices purchased from tax authorities 


11. Information about payment of social insurance contributions11:

Regimes for payment of social insurance contributions (select one out of three regimes):

	    Monthly
	    Trimonthly
	     Six-monthly


Notes: 

- If an enterprise registers its main business activities including agriculture, forestry, aquaculture, salt industry, and pay piecework or lump-sum wages, it can select one out of three regimes for payment of social insurance contributions stated above.

- If an enterprise registers other main business activities, then put a mark to select the monthly regime for payment of social insurance contributions. 

12. Information about the distributing/transferor, amalgamating or converted company (required only in case of establishment of a company through the corporate split-up, split-off, consolidation or conversion process):
Company’s name (write in capitals):


Business/Tax Identification Number:


Business Registration Certificate Number (required only when business/tax identification number is not available):…………….. Issued on (dd/mm/yyyy):…/…/… At/By:…………………

This section serves the purpose of requesting Business Registration Department to carry out regulatory procedures to ensure that the distributing/transferor, amalgamating or converted company stated above, and branches/representative offices/business establishments thereof, cease to exist.

13. Information about the converted household business (required only in case of establishment of a company through the process of conversion from a business household):
Name (write in capitals):


Business Household Registration Certificate No.:


Date of issuance:
/
/
 Place of issuance:


Tax identification number (only 10-digit TIN is accepted):


Office address:


Owner’s name:


Travel documents (specify those stated in its Tax Registration Certificate):
	 old ID card
	 new ID card

	 Passport
	 Others (Specify):…………


Travel document number (specify the number stated in its Tax Registration Certificate):


Date of issue (dd/mm/yyyy):…/…/… Place of issue:………. Expiry date (if any):…/…/…

14. Information about the converted social relief establishment/social fund/charitable fund (required only in case of establishment of a company through the process of conversion from a social relief establishment/social fund/charitable fund):
Name (write in capitals):


Establishment Registration Certificate number (applicable to the social relief establishment)/Number of the Permit for Establishment and Recognition of the Fund’s Charter (applicable to the social fund/charitable fund):……… Date of issue:…/… /...... Place of issue: ………………………………………

Tax identification number (only 10-digit TIN is accepted):


Head office’s address:


Representative’s name:


Travel documents (specify those stated in its Tax Registration Certificate):

	 old ID card
	 new ID card

	 Passport
	 Others (Specify):…………


Travel document number (specify the number stated in its Tax Registration Certificate):


Date of issue (dd/mm/yyyy):…/…/… Place of issue:………. Expiry date (if any):…/…/…

If validity of the enterprise registration dossier is confirmed, the Business Registration Department will be requested to post enterprise registration information on the National Business Registration Portal.

I hereby undertake that:

- I have full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

- The Company has the legal rights to own and occupy its head office, and will use it for right purposes under law;    

- Self-printed, ordered or electronic invoices or invoices purchased from tax authorities are used as per law12;
- I will be legally responsible for the legality, accuracy and authenticity of all business registration information stated above./. 

	
	LEGALLY AUTHORIZED REPRESENTATIVE/PRESIDENT OF BOARD OF MEMBERS

 (Signature and full name)13


Appendix I-4

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]

APPLICATION FOR REGISTRATION OF JOINT-STOCK COMPANY 

To: The Business Registration Office of (province/ city)…………….

I am1 (write full name in capitals):
............... 
I am filling an application for registration of a joint-stock company of which I am a legal representative/Chairperson of the Board of Directors, containing the following information2:

1. Establishment status (mark “X” onto an appropriate box):
	Newly established
	

	Established from partial division of an enterprise
	

	Established from full division of an enterprise
	

	Established from consolidation of enterprises
	

	Established from conversion of type of an enterprise 
	

	Established from conversion from a household business3
	

	Established from conversion from a social relief establishment/social fund/charity fund4
	


2. Company’s name: 
Company’s name in Vietnamese (write in capitals):


Company’s name in foreign language (if any):


Abbreviated name (if any):

3. Headquarters address:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone number:
Fax (if any):


Email (if any):
Website (if any):

- The company is located within (mark “X” onto an appropriate box if the company is headquartered in an industrial zone/ export processing zone/ economic zone/ hi-tech park):
	Industrial zone
	

	Export-processing zone
	

	Economic zone
	

	Hi-tech zone
	


 Social enterprise (Mark “X” onto the box where applicable)

  Securities company/securities investment fund management company/securities investment company: (Mark “X” onto the box where applicable and provide additional information as follows)  

Number of the establishment and operation license:. ….(if any)  issued by the State Securities Commission of Vietnam (SSC) on...............................[date] /..../.....

The enterprise has a certificate of land use rights over a land plot on an island or in a border or coastal commune, ward or commune-level town, or in another area that affects national defense and security5: Yes
                      No
4. Business lines (specify level-4 lines of business and codes according to Vietnam’s system of business lines): 
	No.
	Business lines
	Code 
	Main business lines (mark “X” to select one of the given industries or sectors)

	
	
	
	


5. Charter capital:
Charter capital (in figures, VND):


Charter capital (in words, VND):


Equivalent amount expressed in foreign currency (if any, in figures and type of foreign currency):


Whether the equivalent amount of capital in foreign currency will be specified in the Enterprise Registration Certificate or not? Yes               No 

6. Sources of charter capital: 

	Type of capital 
	Amount (in figures, VND and equivalent amount in foreign currency, if any) 
	Percentage 
(%)

	Funding from state budget
	
	

	Private capital 
	
	

	Foreign capital 
	
	

	Others 
	
	

	Total 
	
	


7. Information about shares: 

Face value per share (VND):


	No.
	Type of share
	Quantity 
	Value (in figures, VND)
	Percentage of shares to charter capital (%)

	1
	Ordinary shares
	
	
	

	2
	Voting preference shares
	
	
	

	3
	Dividend preference shares
	
	
	

	4
	Redeemable preference shares 
	
	
	

	5
	Other preference shares
	
	
	

	Total 
	
	
	


Information about authorized shares: 

	No.
	Type of authorized shares
	Quantity 

	1
	Ordinary shares
	

	2
	Voting preference shares
	

	3
	Dividend preference shares
	

	4
	Redeemable preference shares 
	

	5
	Other preference shares
	

	Total 
	


8. Founding shareholders (using form in Appendix I-7 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
- Information about legal representatives/authorized representatives of founding shareholders that are organizations (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).

9. Shareholders that are foreign investors (using form in Appendix I-8 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
- Information about legal representatives/authorized representatives of shareholders that are foreign institutional investors (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
- Information about Investment Registration Certificate (if the shareholder is a foreign investor issued with Investment Registration Certificate in accordance with regulations of the Law on Investment): 
Project ID:

Date of issue:
/
/
Issuing authority: 


10. Legal representative6: 
Full name (specify full name in capitals):
Gender:  

Position:  

Date of birth:
/
/
Ethnic group:
 Nationality:

Type of personal identity document:  


	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):………


Number of personal identity document:


Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

Permanent residence:

House number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ Ward/ Commune-level Town:

Urban/Rural District/ District-level Town/ Provincial City:

Province/ City:

Country:

Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village: 

Commune/ Ward/ Commune-level Town: 

Urban/Rural District/ District-level Town/ Provincial City:

Province/ City: 

Country:

Telephone (if any): 
 Email (if any):


11. Tax registration information: 
	No.
	Required tax registration information

	11.1
	Particulars of Director/ General Director (if any): 

Full name of Director/ General Director: ..................................................

Telephone:…………………………………………………………………….

	11.2
	Particulars of Chief Accountant/ person in charge of accounting (if any):  

Full name of Chief Accountant/ person in charge of accounting: ........................................

Telephone:…………………………………………………………………….

	11.3
	Mailing address (if it is different from the headquarters address): 
House number, alley, street/residential quarter/neighborhood/hamlet/village: ..........................................................

Commune/ Ward/ Commune-level Town: ................................................................................. 

Urban/Rural District/ District-level Town/ Provincial City:………………………. 

Province/ City: ............................………………….…………………...............
Telephone (if any): .......................................... Fax (if any): ..........................................

Email (if any): ………………………………………………………..……..

	11.4
	Business commencement date7 (not required if the company is scheduled to start its business as from the date of issuance of the Enterprise Registration Certificate): ……./……/…….

	11.5
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the company is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 

Independent accounting


With consolidated financial statements
Dependent accounting   




	11.6
	Financial year: 

From……………………….[date] to……………………………[date] 8
 (Dates of beginning and ending an accounting year shall be specified)

	11.7
	Total number of employees (estimated):.............................. 

	11.8
	Is the company engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?

Yes

No



	11.9
	VAT calculation method (select one out of four methods) 9:

	
	Credit method
	

	
	Calculation directly based on value added
	

	
	Calculation directly based on revenue
	

	
	Non-payment of VAT
	


12. Registration for use of invoices10:

	Internally-printed invoice
	Externally-printed invoice

	E-invoices
	Invoices purchased from tax authorities


13. Information about payment of social insurance contributions11:

Method of payment of social insurance contributions (select one out of three methods):
Monthly             Trimonthly            Biannually
Notes: 

- If an enterprise registers its main business activities including agriculture, forestry, aquaculture, salt industry, and pay piecework or lump-sum wages, it can select one out of three methods of payment of social insurance contributions stated above.

- If an enterprise registers other main business activities, then put a mark to select the monthly method of payment of social insurance contributions.

14. Information about the fully/partially divided enterprise, consolidating companies or converted enterprise (required only in case where the company is established from the full/partial division, consolidation or conversion of type of enterprise): 
Enterprise’s name (specify in capitals):


Enterprise ID number/ TIN:


Number of Certificate of business registration (required only when enterprise ID number/ TIN is not available): .............. Date of issue: ../.../...... Issuing authority:…………………..

I hereby request the Business Registration Office to follow procedures to ensure that the transferor company, consolidating companies and their branches/ representative offices/ business locations cease to exist. 

15. Information about the converted household business (required only in case the company is established from the conversion of a household business): 
Name of the household business (specify in capitals):


Number of the Certificate of household business registration:


Date of issue:
/
/
Issuing authority:


TIN of household business (only 10-digit TIN is accepted):


Address of the household business:


Owner’s name:


Type of personal identity document (specify those stated in its Tax registration certificate):


	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):………


Number of personal identity document (specify the number stated in its Tax registration certificate):


Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

16. Information about the converted social relief establishment/social fund/charity fund (required only in case a social enterprise is established from conversion of social relief establishment/social fund/charity fund):
Name of social relief establishment/social fund/charity fund (specify in capitals):


Number of Establishment Registration Certificate (applicable to the social relief establishment)/Number of the Permit for Establishment and Recognition of the Fund’s Charter (applicable to the social fund/charity fund):…………… Date of issue: ../.../...... Issuing authority:


TIN of social relief establishment/social fund/charity fund (only 10-digit TIN is accepted):


Headquarters address:


Name of representative:


Type of personal identity document (specify those stated in its Tax registration certificate): 
	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):………


Number of personal identity document (specify the number stated in its Tax registration certificate):


Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

If the application for enterprise registration is valid, the Business Registration Office will be requested to publish enterprise registration information on the National Business Registration Portal.

I hereby undertake that: 

- I have full rights and obligations to follow enterprise registration procedures as prescribed by laws and the company's charter.
- The Company has the legal rights to own and occupy its head office, and will use it for right purposes under law;

- Internally-printed invoices, externally-printed invoices, e-invoices or invoices purchased from tax authorities are used as per law12;

- I shall be legally responsible for the legality, accuracy and authenticity of all business registration information stated above./.

	
	LEGAL REPRESENTATIVE/  

  CHAIRPERSON OF COMPANY’S BOARD OF DIRECTORS 

 (Signature and full name) 13


Appendix I-5
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]

APPLICATION FOR REGISTRATION OF PARTNERSHIP 

To: The Business Registration Office of (province/ city)…………….

We are1 general partners. 

We are filing an application for registration of a partnership, containing the following information: 

1. Establishment status (mark “X” onto an appropriate box):
	Newly established
	

	Established from consolidation of enterprises

Established from conversion of type of an enterprise

	

	Established from conversion from a household business2
	

	Established from conversion from a social relief establishment/social fund/charity fund3
	


2. Partnership’s name: 
Partnership’s name in Vietnamese (write in capitals):


Partnership’s name in foreign language (if any): 


Abbreviated name (if any): 

3. Headquarters address:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number:
Fax (if any):


Email (if any):
Website (if any):

- The enterprise is located within (mark “X” onto an appropriate box if the enterprise is headquartered in an industrial zone/ export processing zone/ economic zone/ hi-tech park):
	Industrial zone
	

	Export-processing zone
	

	Economic zone
	

	Hi-tech zone
	


   Social enterprise (Mark “X” onto the box where applicable)

- The enterprise has a certificate of land use rights over a land plot on an island or in a border or coastal commune, ward or commune-level town, or in another area that affects national defense and security4: Yes
           
             No
4. Business lines (specify level-4 lines of business and codes according to Vietnam’s system of business lines): 
	No.
	Business lines
	Code 
	Main business lines (mark “X” to select one of the given industries or sectors)

	
	
	
	


5. Charter capital:
Charter capital (in figures, VND):


Charter capital (in words, VND):


Equivalent amount expressed in foreign currency (if any, in figures and type of foreign currency):

Whether the equivalent amount of capital in foreign currency will be specified in the Enterprise Registration Certificate or not? Yes                No 

6. Sources of charter capital: 

	Type of capital 
	Amount (in figures, VND and equivalent amount in foreign currency, if any) 
	Percentage 
(%)

	Funding from state budget
	
	

	Private capital 
	
	

	Foreign capital 
	
	

	Others 
	
	

	Total 
	
	


7. General partners (using form in Appendix I-9 enclosed with the Circular No. 01/2021/TT-BKHDT): Attached documents:  

- Information about Investment Registration Certificate (if the general partner is a foreign investor issued with Investment Registration Certificate in accordance with regulations of the Law on Investment): 

Project ID:

Date of issue:
/...../...... Issuing authority:


8. Tax registration information: 
	No.
	Required tax registration information

	8.1
	Particulars of Director/ General Director (if any): 

Full name of Director/General Director:


Telephone number:


	8.2
	Particulars of Chief Accountant/ person in charge of accounting (if any):  

Full name of Chief Accountant/ person in charge of accounting:


Telephone number:


	8.3
	Mailing address (if it is different from the headquarters address): 

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone (if any): ......................................... Fax (if any):


Email (if any):


	8.4
	Business commencement date5 (The partnership that intends to start its business from the date of issue of the Certificate of partnership registration is not required to specify this information): …../...../.......  

	8.5
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the enterprise is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 

Independent accounting


With consolidated financial statements
Dependent accounting   




	8.6
	Financial year: 

From……………………….[date] to……………………………[date] 6
 (Dates of beginning and ending an accounting year shall be specified)

	8.7
	Total number of employees (estimated):.............................. 

	8.8
	Is the partnership engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?

Yes

No



	8.9
	VAT calculation method (select one out of four methods) 7: 

	
	Credit method
	

	
	Calculation directly based on value added
	

	
	Calculation directly based on revenue
	

	
	Non-payment of VAT
	


9. Registration for use of invoices8:

	Internally-printed invoice
	Externally-printed invoice

	E-invoices
	Invoices purchased from tax authorities


10. Information about payment of social insurance contributions9:

Method of payment of social insurance contributions (select one out of three methods):
Monthly             Trimonthly            Biannually
Notes: 

- If an enterprise registers its main business activities including agriculture, forestry, aquaculture, salt industry, and pay piecework or lump-sum wages, it can select one out of three methods of payment of social insurance contributions stated above.

- If an enterprise registers other main business activities, then put a mark to select the monthly method of payment of social insurance contributions.

11. Information about the consolidating companies or converted enterprise (required only in case where the enterprise is established from the consolidation or conversion of type of enterprise): 
Enterprise’s name (specify in capitals):


Enterprise ID number/ TIN:


Number of Certificate of Business Registration (required only when enterprise ID number/ TIN is not available): .............. Date of issue: ../.../...... Issuing authority:


We hereby request the Business Registration Office to remove the existence of consolidating enterprises and their branches, representative offices and business locations. 

12. Information about the converted household business (required only in case the enterprise is established from the conversion of a household business): 
Name of the household business (specify in capitals): 


Number of the Certificate of household business registration: 


Date of issue:
/
/
Issuing authority: 


TIN of household business (only 10-digit TIN is accepted): 


Address of the household business: 


Owner’s name: 


Type of personal identity document (specify those stated in its Tax registration certificate):


	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):………


Number of personal identity document (specify the number stated in its Tax registration certificate):


Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

13. Information about the converted social relief establishment/social fund/charity fund (required only in case a social enterprise is established from conversion of social relief establishment/social fund/charity fund):
Name of social relief establishment/social fund/charity fund (specify in capitals):


Number of Establishment Registration Certificate (applicable to the social relief establishment)/Number of the Permit for Establishment and Recognition of the Fund’s Charter (applicable to the social fund/charity fund):…………… Date of issue: ../.../...... Issuing authority:


TIN of social relief establishment/social fund/charity fund (only 10-digit TIN is accepted):


Headquarters address:


Name of representative: 


Type of personal identity document (specify those stated in its Tax registration certificate): 
	ID Card 
	Citizen Identity Card

	Passport 
	Other (specify):………


Number of personal identity document (specify the number stated in its Tax registration certificate):


Date of issue: ../.../...... Issuing authority:…………. Expiry date (if any): …../…../……..

If the application for enterprise registration is valid, the Business Registration Office will be requested to publish enterprise registration information on the National Business Registration Portal.

u
We are not subject to prohibition from establishment and management  of enterprise as prescribed by the Law on Enterprises; we are neither owners of any sole proprietorships nor general partners of any other partnerships (except the case agreed by other general partners of the partnership); 

- The partnership has the legal rights to own and occupy its head office, and will use it for right purposes under law;

- Internally-printed invoices, externally-printed invoices, e-invoices or invoices purchased from tax authorities are used as per law10;

- We shall be legally responsible for the legality, accuracy and authenticity of all business registration information stated above./.

  GENERAL PARTNERS 

(signature and full name of each general partner) 11
Appendix I-6

 (To the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
LIST OF MEMBERS OF MULTIPLE-MEMBER LIMITED LIABILITY COMPANY
	No. 
	Name 
	Individual member’s birth date
	Sex
	Nationality 
	Ethnicity
	Individual member’s contact address; institutional member’s head office address
	Type, number, date of issue, institution of issue of legal documents of person/entity
	Contributing Capital (C)
	Capital contribution deadline3
	Member’s signature4 
	Remarks 

	
	
	
	
	
	
	
	
	Contribute capital share1 (written in numbers; denominated in VND and equivalent value in a foreign currency unit: expressed in numbers, type of foreign currency, if any)
	Rate (%)
	Types of asset, volume and value of contributed assets2
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	
	
	
	
	
	
	
	
	
	
	
	
	
	


	......, date (dd/mm/yyyy)……

LEGALLY AUTHORIZED REPRESENTATIVE/PRESIDENT OF BOARD OF MEMBERS

 (Signature and full name)5


Appendix I-7

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

LIST OF FOUNDING SHAREHOLDERS OF A JOINT-STOCK COMPANY

	No.
	Name of founding shareholder
	Date of birth of founding shareholder that is an individual 
	Sex
	Nationality 
	Ethnic group
	Contact address of founding shareholder that is an individual; head office address of founding shareholder that is an organization 
	Type, number, issue date, issuing authority of legal documents of individual/ organization
	Contributed capital1

	Capital contribution deadline3 
	Founding shareholder’s signature4
	Notes

	
	
	
	
	
	
	
	
	Total shares
	Percentage (%) 
	Type of shares
	Type, quantity, and value of contributed assets2
	
	
	

	
	
	
	
	
	
	
	
	Quantity
	Value
	
	Ordinary shares
	........
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	Quantity
	Value
	Quantity
	Value
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	......, [place & date]
LEGAL REPRESENTATIVE/CHAIRPERSON OF BOARD OF DIRECTORS
 (Signature and full name) 5


Appendix I-8

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


LIST OF SHAREHOLDERS THAT ARE FOREIGN INVESTORS

	No.
	Name of shareholder
	Date of birth of shareholder that is a foreigner
	Sex
	Nationality 
	Contact address of shareholder that is a foreigner; head office address of foreign shareholder that is an organization 
	Type, number, issue date, issuing authority of legal documents of individual/ organization
	Contributed capital1

	Capital contribution deadline3 
	Signature of shareholder that is a foreign investor4
	Notes

	
	
	
	
	
	
	
	Total shares
	Percentage (%) 
	Type of shares
	Type, quantity, and value of contributed assets2
	
	
	

	
	
	
	
	
	
	
	Quantity
	Value
	
	Ordinary shares


	........
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	Quantity
	Value
	Quantity
	Value
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16
	17
	18

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	......, [place & date]

LEGAL REPRESENTATIVE/CHAIRPERSON OF BOARD OF DIRECTORS

 (signature and full name) 5


Appendix I-9

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


LIST OF GENERAL PARTNERS OF A PARTNERSHIP

	No.
	Name of general partner
	Date of birth of general partner that is an individual
	Sex
	Nationality 
	Ethnic group
	Contact address of general partner that is an individual; head office address of general partner that is an organization
	Permanent address of general partner that is an individual; head office address of general partner that is an organization
	Type, number, issue date, issuing authority of legal documents of individual/ organization
	Contributed capital
	Capital contribution deadline3 
	General partner’s signature4
	Notes

	
	
	
	
	
	
	
	
	
	Contributed capital amounts1
 (in figures; expressed in VND and equivalent value in a foreign currency unit, if any)
	Percentage (%) 
	Type, quantity, and value of contributed assets2

	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15

	
	A. General partners
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	B. Limited partners (if any)
	
	
	
	
	
	
	
	
	
	
	
	
	


Appendix I-10 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


LIST OF LEGAL REPRESENTATIVES/ AUTHORIZED REPRESENTATIVES1 
 

	 No.
	Owner/Member of a limited liability company/ Founding shareholder/ Shareholder that is a foreign organization
	Name of legal representative/ authorized representative 
	Date of birth
	Gender
	Nationality
	Ethnic group
	Contact address
	Number, date of issue, and issuing authority of individual’s legal document 
	Authorized capital2

	Signature of legal representative/ authorized representative3
 
	Notes

	
	
	
	
	
	
	
	
	
	Total amount of authorized capital (in figures, VND and equivalent amount in foreign currency, if any)
	Percentage 
(%)
	Date of authorization 
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	
	
	
	
	
	
	
	
	
	
	
	
	
	


	......, [place & date]

LEGAL REPRESENTATIVE/  

COMPANY’S PRESIDENT/ CHAIRPERSON OF BOARD OF MEMBERS/

  CHAIRPERSON OF COMPANY’S BOARD OF DIRECTORS 

(Signature and full name) 4



Appendix II-1 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

  Of changes to enterprise registration information 

To: The Business Registration Office of……………………….[name of province/ city is specified]

Enterprise’s name (specify the name in upper case):


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): .............. Date of issue: …../.../...... Issuing authority: 


Basis for registration of changes (put a “X” mark on the selected square if the enterprise applies for registration of changes on the basis of partial division or merger of enterprise): 

	- Partial division of the enterprise
	

	- Merger of enterprises
	


Information about acquired enterprises (this information is required if the enterprise applies for registration of changes on the basis of merger of enterprises):  
Enterprise’s name (specify the name in upper case):


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): .............. Date of issue: …../.../...... Issuing authority:………….

We hereby request the Business Registration Office to remove the existence of the acquired enterprises and all of their branches/ representative offices/ business locations.  

- The enterprise has a certificate of land use rights over a land plot on an island or in a border or coastal commune, ward or commune-level town, or in another area that affects national defense and security1:
     Yes
            No
We hereby apply for registration of/ notify changes to enterprise registration information as follows: 

(The enterprise fills in the pages containing information about its registered/ notified changes and encloses them with this notice)

REGISTRATION OF CHANGE OF THE ENTERPRISE’S NAME

New name of the enterprise in Vietnamese (specify the name in upper case): ......................................................................................................

New name of the enterprise in foreign language (if any): 
New abbreviated name of the enterprise (if any): 


REGISTRATION OF CHANGE OF HEADQUARTERS ADDRESS 

New headquarters address:

House number & street/ hamlet:


Commune/ Ward/ Commune-level Town: 


Urban or suburban District/ District-level Town/ Provincial City: 


Province/ City:  

Telephone:
Fax (if any):


Email (if any):
Website (if any):


New mailing address (put a “X” mark on the square if the enterprise changes its mailing address according to its new headquarters address).  

- The enterprise is located in (put “X” mark on the corresponding square if the enterprise is headquartered in an industrial zone/ export processing zone/ economic zone/ hi-tech zone):
	Industrial zone
	

	Export-processing zone
	

	Economic zone
	

	Hi-tech zone
	


We/I (the enterprise/ sole proprietor) hereby declare that we/I legally own/have the right to use the enterprise’s headquarters and shall use it for the right purposes as prescribed by laws.

REGISTRATION OF REPLACEMENT OF MEMBERS OF A LIMITED LIABILITY COMPANY/ GENERAL PARTNERS OF A PARTNERSHIP 

In case of replacement of member(s) of a limited liability company: The list of members of a limited liability company made using the form in Appendix I-6 and the list of legal representatives/ authorized representatives of members that are organizations made using the form in Appendix I-10 enclosed with Circular No. 01/2021/TT-BKHDT, if any, shall be submitted.

In case of replacement of general partner(s) of a partnership:   The list of general partners made using the form in Appendix I-9 (information about capital-contributing members of the partnership is kept blank) shall be submitted.

REGISTRATION OF CHANGE IN CHARTER CAPITAL, STAKES AND HOLDINGS 

1. Registration of change of the company’s charter capital:  

Registered charter capital (in figures, in words and VND): 


New amount of charter capital (in figures, in words and VND):


Equivalent amount in foreign currency (if any, in figures and foreign currency unit):


Whether the equivalent amount of charter capital in foreign currency is specified in the Certificate of enterprise registration or not?  Yes                   No 

Time of changing capital: 


Method of increasing/ decreasing capital: 


Assets contributed as capital upon change in charter capital: 

	 No.
	Contributed assets
	Value of each type of contributed assets (in figures, VND)
	Percentage 
(%)

	1
	Vietnamese dong
	
	

	2
	Freely convertible currency (type of foreign currency and contributed amounts are specified) 
	
	

	3
	Gold 
	
	

	4
	Land use rights
	
	

	5
	Intellectual property rights
	
	

	6
	Other assets (specify type of assets, quantity and their residual values, itemized in a list enclosed with the application for enterprise registration)
	
	

	Total 
	
	


Information about shares (for a joint-stock company): 

Face value per share:


	 No.
	Type of share
	Quantity 
	Value (in figures, VND)
	Percentage of shares to charter capital (%)



	1
	Ordinary shares
	
	
	

	2
	Voting preference shares
	
	
	

	3
	Dividend preference shares
	
	
	

	4
	Redeemable preference shares 
	
	
	

	5
	Other preference shares
	
	
	

	Total 
	
	
	


2. Registration of changes in stakes and holdings of a limited liability company/ partnership: 

New stakes and holdings of members of a multi-member limited liability company/ general partners of a partnership shall be declared using the corresponding form in Appendix I-6 or Appendix I-9 enclosed with the Circular No. 01/2021/TT-BKHDT.. 

(The signature of a member/general partner whose stakes are unchanged in the List of members/ general partners is not required). 
NOTIFICATION OF CHANGE OF BUSINESS LINES1
1. Addition of business lines (if the enterprise notifies addition of business lines to the list of business lines registered with the business registration office):  
	 No.
	New business lines 

< 
	Code 
	Main business lines (put “X” mark if a new business line is also a main one).

	
	
	
	


2. Removal of business lines (if the enterprise notifies removal of certain business lines from the list of business lines registered with the business registration office):  
	 No.
	Business lines removed from the registered list of business lines 


	Code 
	Note

	
	
	
	


3. Changes in business lines (if the enterprise notifies changes in its business lines registered with the business registration office):  
	 No.
	Changed business lines
	Code 
	Main business lines (put “X” mark if a changed business line is also a main one)

	
	
	
	


Notes: 

- In case an enterprise changes from one business line to another, it is required to provide information in both section 1 and section 2. To be specific:  The new business line is specified in Section 1; the old business line is specified in Section 2. 

- In case an enterprise changes its main business line(s) without change of its registered business lines, it is required to update/ provide additional enterprise registration information as prescribed in Clause 2 Article 63 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration.

- In case an enterprise removes its business lines without adding new business lines and selects one of the remaining business lines as the main business line, it is required to provide information in both section 2 and section 3. To be specific: removed business lines are specified in Section 2; new main business line is specified in Section 3.
REGISTRATION OF CHANGE IN CAPITAL OF SOLE PROPRIETOR
Registered capital (in figures, in words and VND): 


New capital amounts (in figures, in words and VND):


Equivalent amount in foreign currency (if any, in figures and foreign currency unit):

Whether the equivalent amount of capital in foreign currency is specified in the Certificate of enterprise registration or not?  Yes                 No

Time of changing capital: 


Method of increasing/ decreasing capital: 


Assets contributed as capital upon change in capital: 

	 No.
	Contributed assets
	Value of each type of contributed assets (in figures, VND)
	Percentage 
(%)

	1
	Vietnamese dong
	
	

	2
	Freely convertible currency (type of foreign currency and contributed amounts are specified) 
	
	

	3
	Gold 
	
	

	4
	Land use rights
	
	

	5
	Intellectual property rights
	
	

	6
	Other assets (specify type of assets, quantity and their residual values, itemized in a list enclosed with the application for enterprise registration)
	
	

	Total 
	
	


NOTIFICATION OF REPLACEMENT OF AUTHORIZED REPRESENTATIVES 

OF OWNER OR MEMBER OF A LIMITED LIABILITY COMPANY THAT IS AN ORGANIZATION/ SHAREHOLDER THAT IS A FOREIGN ORGANIZATION 

Information about authorized representatives after replacement (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed.
NOTIFICATION OF CHANGES IN INFORMATION ABOUT FOUNDING SHAREHOLDERS AND   

SHAREHOLDERS THAT ARE FOREIGN SHAREHOLDERS OF A JOINT STOCK COMPANY

In case of changes in information about founding shareholders (using the form in Appendix I-7 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed (The signature of the founding shareholder whose stakes are unchanged in the list of founding shareholders is not required).
In case of replacement of shareholders that are foreign investors or changes in information about such shareholders (using the form in Appendix I-8 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed (The signature of the shareholder whose stakes are unchanged in the list of shareholders that are foreign investors is not required).
  NOTIFICATION OF CHANGES IN TAX REGISTRATION INFORMATION 

	 No.
	Required tax registration information

	1
	Particulars of Director/ General Director (if any): 

Full name of Director/ General Director: ......................................................

Telephone:…………………………………………………………………….

	2
	Particulars of Chief Accountant/ person in charge of accounting (if any) 1:  

Full name of Chief Accountant/ person in charge of accounting: ..........................................

Telephone:…………………………………………………………………….

	3
	Mailing address: 

House number, street/hamlet/village: ..........................................................

Commune/ Ward/ Commune-level Town: ..................................................................................

Urban or Suburban District/ District-level Town/ Provincial City:………………………. 

Province/ City: ............................………………….…………………...............

Telephone (if any): .......................................... Fax (if any): ..........................................

Email (if any): ………………………………………………………………..……..

	4
	Date of commencement of business 2:...../...../.......

	5
	Accounting method (put “X” mark on “independent accounting” square or “dependent accounting” square. In case the enterprise checks the “independent accounting” square and is required to prepare and submit consolidated financial statements to competent authorities as prescribed, it shall also put  “X” mark on the “Have consolidated financial statements” square): 

Independent accounting


Have consolidated financial statements
Dependent accounting   




	6
	Financial year: 

From……………………….[date] to……………………………[date] 3
(Dates of beginning and ending an accounting year shall be specified)

	7
	Total employees: .....................................

	8
	Whether the enterprise operates under a BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project or not?
Yes

       No




      We hereby request the Business Registration Office to issue the Certificate of changes to enterprise registration information with respect to the abovementioned information.  (Put “X” mark on the square if the enterprise wishes to have a Certificate of changes to enterprise registration information). 

If the application for enterprise registration is valid, the Business Registration Office is requested to publish enterprise registration information on the National Business Registration Portal.

We shall be legally responsible for the legality, accuracy and truthfulness of information provided herein. 

The person whose signature appears herein undertakes that he/she has rights and obligations to follow enterprise registration procedures as prescribed by laws and the company's charter.

	
	


ENTERPRISE’S LEGAL REPRESENTATIVE

(Signature and full name)1 
Appendix II-2

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	 ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of replacement of legal representative 

To: The Business Registration Office of (province/ city)……..
Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

We are filing an application for replacement of legal representative, containing the following information:

New legal representative1: <0}
:

Full name (specify in capitals):
Sex:


Position:


Date of birth: ....../...../..... Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify):……….


Number of personal identity document:……………………………..

Date of issue:…./…./….. Issuing authority:……….. Expiry date (if any): …../…../……

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Contact address:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Telephone number (if any):
Email (if any):


If validity of the application for enterprise registration is confirmed, the Business Registration Office will be requested to post enterprise registration information on the National Business Registration Portal.

We hereby undertake to fully assume legal responsibility for the legality, truthfulness and accuracy of all information stated herein.

	
	CHAIRPERSON OF BOARD OF MEMBERS/

COMPANY’S PRESIDENT/

CHAIRPERSON OF BOARD OF DIRECTORS

 (signature and full name) 2



Appendix II-3

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of replacement of sole proprietor 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………….

We are filing an application for replacement of sole proprietor, containing the following information:

Reason for replacement of the sole proprietor (Mark X onto an appropriate box):
	The sole proprietorship is donated
	

	The sole proprietor dies
	

	The sole proprietorship is sold
	


1. Information about the donor/deceased/seller

Full name (specify in capitals):
 Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	 ID card
	 Citizen’s identity card

	 Passport
	 Other (specify):……….


Number of personal identity document:……………………………..

Date of issue:…./…./….. Issuing authority:……….. Expiry date (if any): …../…../……

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Contact address (not required in case the sole proprietor dies):
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
 Email (if any):


2. Information about the donee/heir/buyer

Full name (specify in capitals):
 Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify):……….


Number of personal identity document:……………………………..

Date of issue:…./…./….. Issuing authority:……….. Expiry date (if any): …../…../……

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
 Email (if any):


If validity of the application for enterprise registration is confirmed, the Business Registration Office will be requested to post enterprise registration information on the National Business Registration Portal.

We hereby undertake to fully assume legal responsibility for the legality, truthfulness and accuracy of all information stated herein.

	DONEE/

HEIR/BUYER

 (signature and full name) 1

	SOLE PROPRIETOR2

 (signature and full name)



Appendix II-4

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

	 ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of replacement of owner of a single-member limited liability company 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

- Does the enterprise possess a certificate of land use rights over a land plot on an island or in a border or coastal commune, ward or commune-level town, or in another area that affects national defense and security1:
: Yes
            No
We are filing an application for replacement of owner of a single-member limited liability company with information about the new owner as follows: 

1. For the owner that is an individual

Full name of the owner (specify in capitals):
 Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify):……….


Number of personal identity document:……………………………..

Date of issue:…./…./….. Issuing authority:……….. Expiry date (if any): …../…../……

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village: 


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Telephone number (if any): 
 Email (if any):


2. For the owner that is an organization

- Information about the organization:

Name of the owner (specify in capitals):


Enterprise ID number/Establishment decision number: 
 

Date of issue:…./…./….. Issuing authority: 


Head office address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:



Telephone number (if any): 
Fax (if any):


Email (if any):
Website (if any):


- Company’s organizational model:

	Board of Members and Director or General Director
	

	Company’s President and Director or General Director
	


- Information about legal representative/authorized representative of the owner that is an organization (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with:
If validity of the application for enterprise registration is confirmed, the Business Registration Office will be requested to post enterprise registration information on the National Business Registration Portal.

We hereby undertake to fully assume legal responsibility for the legality, truthfulness and accuracy of all information stated herein.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	NEW OWNER/LEGAL REPRESENTATIVE 

OF THE NEW OWNER

 (signature and full name) 2
	FORMER OWNER/LEGAL REPRESENTATIVE 

OF THE FORMER OWNER

 (signature and full name) 3


Appendix II-5

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of updated enterprise registration information 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

We hereby provide our updated enterprise registration information as follows:

We hereby undertake to fully assume legal responsibility for the legality, truthfulness and accuracy of all information stated herein.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter. 

	
	  ENTERPRISE’S LEGAL REPRESENTATIVE

 (signature and full name) 1



Appendix II-6

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of lease of sole proprietorship 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

We are giving a notice of lease of sole proprietorship, containing the following information:

1. Sole proprietor

Full name (specify in capitals):
 Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify):……….


Number of personal identity document:……………………………..

Date of issue:…./…./….. Issuing authority:……….. Expiry date (if any): …../…../……

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village: 


Commune/ Ward/ Commune-level Town: 


Urban/Rural District/ District-level Town/ Provincial City: 


Province/ City:


Telephone number (if any):
 Email (if any): 


2. Particulars of the lessee

Full name (specify in capitals):
 Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify):……….


Number of personal identity document:……………………………..

Date of issue:…./…./….. Issuing authority:……….. Expiry date (if any): …../…../……

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
 Email (if any):


We hereby undertake to fully assume legal responsibility for the legality, truthfulness and accuracy of all information stated herein.

	LESSEE 

 (signature and full name) 1

	SOLE PROPRIETOR

 (signature and full name) 2




Appendix II-7

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of registration of branch/ representative office/ business location


To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

We are filing an application for registration of branch/representative office/notification of establishment of business location, containing the following information:

1. Name of branch/ representative office/ business location

Name of branch/representative office/business location in Vietnamese (specify in capitals):


Name of branch/representative office/business location in foreign language (if any):


Abbreviated name of branch/ representative office/ business location (if any): ………………………………..

2. Address of branch/ representative office/ business location:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
Fax (if any):


Email (if any):
Website (if any):


- The branch/representative office/business location is located within (mark “X” onto an appropriate box if the branch/representative office/business location is located in an industrial zone/ export processing zone/ economic zone/ hi-tech park):
	Industrial park
	

	Export-processing zone
	

	Economic zone
	

	Hi-tech zone
	


3. Business lines/contents of operation:

a) Business lines (required only in case of branch/business location): 

	No.
	Business lines
	Code
	Main business lines (mark “X” to select one of the given industries or sectors)

	
	
	
	


b) Contents of operation (required only in case of representative office):


4. Head of branch/ representative office/ business location: 

Full name (specify in capitals):
Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify):……….


Number of personal identity document:


Date of issue:…./…./….. Issuing authority:……….. Expiry date (if any): …../…../……

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:



Telephone number (if any):
Email (if any):


5. Governing branch (required only in case of application for registration of business location affiliated to a branch):
Name of the branch:


Address of the branch:


ID number/TIN of the branch:


Number of Certificate of branch registration (required only if ID number/TIN of the branch is unavailable):............ Date of issue:…./…./….. Issuing authority:…………….

6. We are filing this application for issuance of Certificate of registration of business location (required only in case of registration of a business location; mark X onto an appropriate box):
 Certificate of business location registration for all business locations

 Certificate of business location registration for each business location

7. Tax registration information:

	No.
	Required tax registration information

	1
	Particulars of Chief Accountant/ person in charge of accounting (if any): 

Full name of Chief Accountant/ person in charge of accounting: ……………..

Telephone number: ..................................................................................

	2
	Mailing address (if it is different from the address of the branch/representative office/business location):
House number/street/ residential quarter/neighborhood/hamlet/village:………………………………
Commune/ Ward/ Commune-level Town: ................................................................
Urban/Rural District/ District-level Town/ Provincial City:……………………………………
Province/ City: ............................………………….……………
Telephone (if any): .................................... Fax (if any): ....................................

Email (if any): …………………………………………………

	3
	Business commencement date1
  (not required if the branch/representative office/business location is scheduled to start its business as from the date of issuance of the certificate of registration): ../...../.......

	4
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the branch/representative office/business location is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 

Independent accounting


With consolidated financial statements
Dependent accounting   




	5
	Financial year:
From (date)…………/….…………. to (date)………/.……… 2

 (Dates of beginning and ending an accounting year shall be specified)

	6
	Total number of employees (estimated):...................... 

	7
	Is the branch/representative office/business location engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?

Yes

No



	8
	VAT calculation method (select one out of four methods):

	
	Credit method
	

	
	Calculation directly based on added value
	

	
	Calculation directly based on revenue
	

	
	Non-payment of VAT
	


8. Registration for use of invoices (required only in case of branch registration) 3:

	Internally-printed invoices
	Externally-printed invoices

	E-invoices
	Invoices purchased from tax authorities 


9. Information about payment of social insurance contributions (required only in case of registration of branch/representative office): 

Method of payment of social insurance contributions (select one out of three methods):
	    Monthly
	Trimonthly
	Biannually


Notes: 

- If a branch/representative office registers its main business activities including agriculture, forestry, aquaculture, salt industry, and pay piecework or lump-sum wages, it can select one out of three methods of payment of social insurance contributions stated above. 

- If an enterprise’s branch/representative office registers other main business activities, then put a mark to select the monthly method of payment of social insurance contributions.
10. Branch of a foreign securities company/branch of a foreign fund management company in Vietnam:

Mark “X” if it is a branch of a foreign securities company/branch of a foreign fund management company in Vietnam and provide additional information as follows:

Number of the establishment and operation license: ….. (if any) issued by the State Securities Commission of Vietnam on [date]………. /..../..... 

We hereby undertake that: 

- We has the legal rights to own and occupy the premises of the branch/representative office/business location, and will use them for right purposes under law; 

- Internally-printed invoices, externally-printed invoices, e-invoices or invoices purchased from tax authorities are used as per law(not required in case of establishment of business location);
- We shall be legally responsible for the legality, accuracy and authenticity of all information stated herein.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	ENTERPRISE’S LEGAL REPRESENTATIVE/
BRANCH’S HEAD

 (signature and full name) 4


Appendix II-8 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	 ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of establishment of overseas branch/ representative office

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………….

We hereby notify the establishment of our overseas branch/representative office as follows:

1. Name of the branch/ representative office 

Name of the branch/representative office in Vietnamese (specify in capitals): 


Name of the branch/representative office in foreign language (if any):


Abbreviated name of the branch/representative office (if any):

2. Address of the branch/ representative office: 

Telephone number (if any):
Fax (if any):


Email (if any):
Website (if any):


3. Number of Certificate of branch/representative office registration or other documents of equivalent validity:


Date of issue:
/
/
 Issuing authority:


4. Business lines/contents of operation:

a) Business lines (of the branch):


b) Contents of operation (of the representative office):


5. Head of the branch/representative office: 

Full name (specify in capitals):
 Sex:


Date of birth: ......./...../..... Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority: …………. Expiry date (if any): .. ../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Telephone number (if any):
Email (if any):


We shall be legally responsible for the legality, accuracy and authenticity of all information stated herein.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter. 

	
	ENTERPRISE’S LEGAL REPRESENTATIVE 

 (signature and full name) 1



Appendix II-9

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

	 ENTERPRISE’S NAME


No.:………..
	 SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE 

Of changes in branch/representative office/business location registration information 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………….

We are filing an application for registration of changes in branch/representative office/business location registration information as follows:

Name of the branch/ representative office/ business location (specify the name in upper case): 


ID number or TIN of the branch/ representative office/ business location:


Number of the Certificate of registration of branch/ representative office (required if ID number or TIN of the branch is not available): …………….

Date of issue:
/
/
 Issuing authority:


Changes in registration information: 

We shall be legally responsible for the legality, accuracy and authenticity of all information stated herein. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	ENTERPRISE’S LEGAL REPRESENTATIVE/
BRANCH’S HEAD 

 (signature and full name) 1



Appendix II-10

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	 ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


REQUEST

For rectification of information in certificate of enterprise registration/ certificate of changes to enterprise registration information/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office/ business location registration information 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:


We are submitting a request for rectification of information as follows: 

- Information specified in the current Certificate of enterprise registration/ Certificate of changes to enterprise registration information/ Certificate of registration of branch/ representative office/ Certificate of registration of business location:


- Information specified in the application for enterprise registration:


Thus, we hereby request your Business Registration Office to rectify the information specified in the Certificate of enterprise registration/ Certificate of changes to enterprise registration information/ Certificate of registration of branch/ representative office/ Certificate of registration of business location according to the information specified in our application for enterprise registration. 

We shall be legally responsible for the legality, accuracy and truthfulness of all information specified in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	

	ENTERPRISE’S LEGAL REPRESENTATIVE/
BRANCH’S HEAD
(signature and full name) 1



Appendix II-11 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of results of review of enterprise registration information and enterprise’s legal status

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals): 


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

After review and verification of information specified in your Notice No…………… dated…../...../..... on review of enterprise registration information and enterprise’s legal status, we hereby confirm that (mark “X” onto appropriate result):
	I.
	The enterprise registration information and enterprise’s legal status specified in your Notice are adequate and accurate.
	

	II.
	The enterprise registration information/enterprise’s legal status specified in your Notice is inaccurate.
	


We hereby update our enterprise registration information/enterprise’s legal status as follows:

	1. For the enterprise: 

.................................................................................................................................

	2. For the branch:

.................................................................................................................................

	3. For the representative office:

.................................................................................................................................

	4. For the business location:

.................................................................................................................................


We hereby undertake that: 

- We shall be legally responsible for the legality, accuracy and authenticity of all information stated herein.

- The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE
(signature and full name) 1



Appendix II-12

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


REQUEST

For rectification of enterprise registration information by transfer of data to National Enterprise Registration Database 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:


We are submitting a request for addition, rectification of information as follows: 

- Information on the National Enterprise Registration Database:


- Information specified in the certificate of enterprise registration/ business registration certificate/ certificate of business registration and tax registration/ investment certificate (also the business registration certificate)/ investment license or another document of equivalent validity/ securities trading license (certificate):


We hereby request the Business Registration Office to add or rectify our enterprise registration information on the National Enterprise Registration Database according to our enterprise’s Certificate. 

We shall be legally responsible for the legality, accuracy and truthfulness of all information specified in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	

	THE ENTERPRISE’S LEGAL REPRESENTATIVE
(signature and full name) 1



Appendix II-13

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


APPLICATION

For certificate of enterprise registration (for an enterprise granted business registration certificate or certificate of business registration and tax registration) 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:


We are filing an application for Certificate of enterprise registration in accordance with Article 96 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration and addition of codes of level-4 business lines on Vietnam’s system of business lines with respect to our registered business lines as follows1:
: 

	No.
	Business lines
	Code
	Main business lines
(mark “X” to select one of the given industries or sectors)

	
	
	
	


We shall be legally responsible for the legality, accuracy and truthfulness of all information specified in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter. 
	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE
 (signature and full name) 2



Appendix II-14

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


APPLICATION

For updates to enterprise registration information (for an enterprise operating under investment license or investment certificate which is also business registration certificate or another document of equivalent validity)

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of investment license, investment certificate (which is also business registration certificate) or another document of equivalent validity: ……………….. Date of issue:…./…./….. Issuing authority: 


We are filing an application for modification of our enterprise registration information on the National Enterprise Registration Database as follows (mark “X” onto an appropriate box):   

	Type of enterprise:
	

	- Single-member limited liability company
	

	- Multi-member limited liability company
	

	- Joint-stock company 
	

	- Partnership 
	


1. Enterprise’s name: 
Enterprise’s name in Vietnamese (specify in capitals):


Enterprise’s name in foreign language (if any):


Abbreviated name (if any):

2. Headquarters address:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone number:
Fax (if any):


Email (if any):
Website (if any):

3. Business lines1
 (specify level-4 lines of business and codes according to Vietnam’s system of business lines): 
	No.
	Business lines
	Code
	Main business lines (mark “X” to select one of the given industries or sectors)

	
	
	
	


4. Charter capital:
Charter capital (in figures, VND):


Charter capital (in words, VND):


Equivalent amount expressed in foreign currency (if any, in figures and foreign currency):

Whether the equivalent amount of capital in foreign currency will be specified in the certificate of enterprise registration or not? Yes No 

5. Sources of charter capital: 
	Type of capital 
	Amount (in figures, VND and equivalent amount in foreign currency, if any) 
	Percentage (%) 

	Funding from state budget
	
	

	Private capital 
	
	

	Foreign capital 
	
	

	Others 
	
	

	Total 
	
	


Assets contributed as capital (for a single-member limited liability company) 

	No.
	Contributed assets
	Value of contributed assets of each type (in figures, VND)
	Percentage (%) 

	1
	Vietnamese dong
	
	

	2
	Freely convertible currency
	
	

	3
	Gold
	
	

	4
	Land use rights
	
	

	5
	Intellectual property rights
	
	

	6
	Other assets (specify type of assets, quantity and their residual values, itemized in a list enclosed with the application for enterprise registration)
	
	

	Total 
	
	


Information about shares (for a joint-stock company): 

Face value per share (VND):


	No.
	Type of shares
	Quantity
	Value (in figures, VND)
	Percentage of shares to charter capital (%)

	1
	Ordinary shares
	
	
	

	2
	Voting preference shares
	
	
	

	3
	Dividend preference shares
	
	
	

	4
	Redeemable preference shares 
	
	
	

	5
	Other preference shares
	
	
	

	Total 
	
	
	


Information about authorized shares (if any): 
	No.
	Type of authorized shares
	Quantity

	1
	Ordinary shares
	

	2
	Voting preference shares
	

	3
	Dividend preference shares
	

	4
	Redeemable preference shares 
	

	5
	Other preference shares
	

	Total:
	


6. Owner (for a single-member limited liability company): 
a) For the company’s owner being an individual: 
Full name (specify in capitals):
Gender:


Date of birth:
/
/
Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue:..../..../.... Issuing authority:............. Expiry date (if any):.../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Telephone number (if any):
Email (if any):

b) For the company’s owner being an organization: 
- Owner’s information: 

Name of the organization (specify in capitals):


Enterprise ID number/Establishment decision number:


Date of issue:
/
/
 Issuing authority:


Headquarters address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Telephone number (if any):
Fax (if any):


Email (if any):
Website (if any):


- Information about legal representative/authorized representative (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with:

- Company’s organizational model (mark “X” onto appropriate box):
	Board of Members and Director or General Director
	

	Company’s President and Director or General Director
	


7. List of members/general partners2
 (for a multi-member limited liability company or a partnership, using form in Appendix I-6 or Appendix I-9 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with:
- Information about legal representative/authorized representative of the member/general partner that is an organization (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
8. List of founding shareholders3 (using form in Appendix I-7 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
- Information about legal representatives/authorized representatives of founding shareholders that are organizations (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
9. List of shareholders that are foreign investors4 (for a joint-stock company, using the form in Appendix I-8 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
- Information about legal representatives/authorized representatives of shareholders that are foreign institutional investors (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).

10. Legal representative5: 
Full name (specify in capitals):
 Gender:

Position:

Date of birth:
/
/
Ethnic group:
 Nationality:

Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue:..../..../.... Issuing authority:............. Expiry date (if any):.../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ Ward/ Commune-level Town:

Urban/Rural District/ District-level Town/ Provincial City:

Province/ City:


Country:

Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:

Province/ City:


Country:

Telephone number (if any):………. Email (if any): 


11. Tax registration information:
	No.
	Required tax registration information

	11.1
	Particulars of Director/ General Director (if any): 

Full name of Director/General Director:


Telephone number:


	11.2
	Particulars of Chief Accountant/ person in charge of accounting (if any) 6:

Full name of Chief Accountant/ person in charge of accounting:


Telephone number:


	11.3
	Mailing address (if it is different from the headquarters address): 
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone number (if any): ............................. Fax (if any):.............


Email (if any):


	11.4
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the branch/representative office/business location is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 

Independent accounting


With consolidated financial statements
Dependent accounting   




	11.5
	Financial year:

From……………………….[date] to……………………………[date] 7 

 (Dates of beginning and ending an accounting year shall be specified)

	11.6
	Total employees: .....................................

	11.7
	Is the enterprise engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?

Yes

No



	11.8
	VAT calculation method (select one out of four methods) 8:

	
	Credit method
	

	
	Calculation directly based on added value
	

	
	Calculation directly based on revenue
	

	
	Non-payment of VAT
	


The Business Registration Office will be requested to issue a Certificate of enterprise registration to the enterprise (mark “X” onto the box, if the enterprise would like to be granted such Certificate).

We shall be legally responsible for the legality, accuracy and truthfulness of all contents of this application. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	  ENTERPRISE’S LEGAL REPRESENTATIVE 

 (signature and full name) 9


Appendix II-15
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


APPLICATION

For updates to registration information of branch/representative office/business location operating under investment license or investment certificate (which is also business registration certificate) or another document of equivalent validity, or certificate of branch/representative office registration issued by investment registration authority

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………….

We are filing an application for updates to registration information about our branch/ representative office/ business location as follows: 

I. Information about the branch/ representative office/ business location:  

1. Name of branch/ representative office/ business location 

Name of the branch/representative office/business location in Vietnamese (specify in capitals):

Name of the branch/representative office/business location in foreign language (if any):


Abbreviated name of the branch/ representative office/ business location (if any):


2. ID number or TIN of the branch/ representative office/ business location: .....................................................................................................................................

3. Information about the investment license/ investment certificate/ certificate of branch registration/ certificate of representative office registration/ another document of equivalent validity/ certificate of operation of a branch or representative office issued by an investment registration authority: 

Number of the investment certificate/ investment license/ certificate of operation registration/ another document of equivalent validity issued by the investment registration authority:


Date of issue:
/
/
 Issuing authority:


4. Address of the branch/ representative office/ business location:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number:
Fax (if any):


Email (if any):
Website (if any):


5. Business lines/ scope of operations: 

a) Business lines (for a branch or business location): 

	No.
	Business lines
	Code
	Main business lines
(mark “X” to select one of the given industries or sectors)

	
	
	
	


b) Contents of operation (for a representative office):


6. Head of the branch/ representative office/ business location: 

Full name (specify in capitals):
 Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	 ID card
	 Citizen’s identity card

	 Passport
	 Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority:……………. Expiry date (if any): …../…../……..

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:



Telephone number (if any):
Email (if any):


7. Tax registration information:

	No.
	Required tax registration information

	1
	Mailing address (if it is different from the headquarters address): 
House number, street/ hamlet:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone (if any): ......................................... Fax (if any):


Email (if any):


	2
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the branch/representative office/business location is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 

Independent accounting


With consolidated financial statements
Dependent accounting   




	3
	Financial year:

From……………………….[date] to……………………………[date] 1
 (Dates of beginning and ending an accounting year shall be specified)

	4
	Total employees:........................

	5
	Is the branch/representative office/business location engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?

       Yes

No



	6
	VAT calculation method (select one out of four methods):

	
	Credit method
	

	
	Calculation directly based on added value
	

	
	Calculation directly based on revenue
	

	
	Non-payment of VAT
	


        The Business Registration Office will be requested to issue a Certificate of branch/ representative office registration or Certificate of business location registration (mark “X” onto the box, if the enterprise would like to be granted such Certificate).
II. Information about the governing branch (only required in case of registration of a business location affiliated to a branch according to guidelines specified in Section I of this Appendix):
         The Business Registration Office will be requested to issue a Certificate of branch registration (mark “X” onto the box, if the enterprise would like to be granted such Certificate).

We shall be legally responsible for the legality, accuracy and truthfulness of all information specified in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	  THE ENTERPRISE’S LEGAL REPRESENTATIVE 
{ 
BRANCH’S HEAD

 (signature and full name) 2


Appendix II-16

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


APPLICATION

For updates to enterprise registration information (for an enterprise operating under securities trading license) 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Securities trading license No.:… (if any) issued by the State Securities Commission of Vietnam (SSC) on [date] ……/……/…….

We are filing an application for updates to our enterprise registration information on the National Enterprise Registration Database as follows (mark “X” onto an appropriate box):   
	Type of enterprise:
	

	- Single-member limited liability company
	 

	- Multi-member limited liability company
	

	- Joint-stock company 
	


1. Enterprise’s name: 
Enterprise’s name in Vietnamese (write in capitals):


Enterprise’s name in foreign language (if any):


Abbreviated name (if any):

2. Headquarters address:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone number:
Fax (if any):


Email (if any):
Website (if any):

3. Business lines (specify level-4 lines of business and codes according to Vietnam’s system of business lines): 
	No.
	Business lines
	Code
	Main business lines
(mark “X” to select one of the given industries or sectors)

	
	
	
	


4. Charter capital:
Charter capital (in figures, VND):


Charter capital (in words, VND):


Equivalent amount in foreign currency (if any, in figures and foreign currency unit):

Whether the equivalent amount of capital in foreign currency will be specified in the certificate of enterprise registration or not? Yes               No 

5. Sources of charter capital: 
	Type of capital 
	Amount (in figures, VND and equivalent amount in foreign currency, if any) 
	Percentage (%) 

	Funding from state budget
	
	

	Private capital 
	
	

	Foreign capital 
	
	

	Others 
	
	

	Total 
	
	


Assets contributed as capital (for a single-member limited liability company) 

	No.
	Contributed assets
	Value of contributed assets of each type (in figures, VND)
	Percentage (%) 

	1
	Vietnamese dong
	
	

	2
	Freely convertible currency
	
	

	3
	Gold
	
	

	4
	Land use rights
	
	

	5
	Intellectual property rights
	
	

	6
	Other assets (specify type of assets, quantity and their residual values, itemized in a list enclosed with the application for enterprise registration)
	
	

	Total 
	
	


Information about shares (for a joint-stock company): 
Face value per share (VND):


	No.
	Type of shares
	Quantity
	Value (in figures, VND)
	Percentage of shares to charter capital (%)

	1
	Ordinary shares
	
	
	

	2
	Voting preference shares
	
	
	

	3
	Dividend preference shares
	
	
	

	4
	Redeemable preference shares 
	
	
	

	5
	Other preference shares
	
	
	

	Total 
	
	
	


Information about authorized shares (if any): 
	No.
	Type of authorized shares
	Quantity  

	1
	Ordinary shares
	

	2
	Voting preference shares
	

	3
	Dividend preference shares
	

	4
	Redeemable preference shares 
	

	5
	Other preference shares
	

	Total:
	


6. Owner (for a single-member limited liability company): 
a) For the company’s owner being an individual: 
Full name (specify in capitals):
Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority:……………. Expiry date (if any): .. ../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Telephone number (if any):
 Email (if any):

b) For the company’s owner being an organization: 
- Owner’s information: 

Name of the organization (specify in capitals):


Enterprise ID number/Establishment decision number:


Date of issue:
/
/
 Issuing authority:


Headquarters address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Telephone number (if any): 
Fax (if any):


Email (if any): 
Website (if any):


- Organizational model of the limited liability company: 

	Board of Members and Director or General Director
	

	Company’s President and Director or General Director
	


- Information about legal representative/authorized representative (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
7. Legal representative1:
: 
Full name (specify in capitals):
 Sex:

Position:

Date of birth: 
/
/
 Ethnic group:
 Nationality:

Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority:……………. Expiry date (if any): .. ../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ Ward/ Commune-level Town: 

Urban/Rural District/ District-level Town/ Provincial City:

Province/ City:


Country:

Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:

Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:

Province/ City:

Country:

Telephone number (if any):
 Email (if any):


8. List of members2
(for a multi-member limited liability company, using the form in Appendix I-6 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
- Information about legal representative/authorized representative of the member that is an organization (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any). 
9. List of founding shareholders3 (for an unlisted joint-stock company, using the form in Appendix I-7 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).

- Information about legal representatives/authorized representatives of founding shareholders that are organizations (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).

10. List of shareholders that are foreign investors4 (using the form in Appendix I-8 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).
- Information about legal representatives/authorized representatives of shareholders that are foreign institutional investors (using the form in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT): Enclosed with (if any).

11. Tax registration information:
	No.
	Required tax registration information

	11.1
	Particulars of Director/ General Director (if any): 

Full name of Director/General Director:


Telephone number:


	11.2
	Particulars of Chief Accountant/ person in charge of accounting (if any) 5:

Full name of Chief Accountant/ person in charge of accounting:


Telephone number:


	11.3
	Mailing address (if it is different from the headquarters address): 
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Telephone number (if any): .......................................... Fax (if any):


Email (if any):


	11.4
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the branch/representative office/business location is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 

Independent accounting


With consolidated financial statements
Dependent accounting   




	11.5
	Financial year:

From……………………….[date] to……………………………[date]...../..... 6
 (Dates of beginning and ending an accounting year shall be specified)

	11.6
	Total employees: .....................................

	11.7
	Is the enterprise engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?

           Yes

No



	11.8
	VAT calculation method (select one out of four methods):

Credit method

Calculation directly based on added value

Calculation directly based on revenue

Non-payment of VAT




         The Business Registration Office will be requested to issue a Certificate of enterprise registration to the enterprise (mark “X” onto the box, if the enterprise would like to be granted such Certificate).

We shall be legally responsible for the legality, accuracy and truthfulness of all information specified in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE 

 (signature and full name) 7


Appendix II-17
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


APPLICATION

For updates to registration information of branch/representative office/business location of an enterprise operating under securities trading license/branch of a foreign securities company/ foreign fund management company in Vietnam 

To: The Business Registration Office of (province/ city)……..

Name of the enterprise/ branch (in case of application for updates to registration information of a branch of a foreign securities company/ foreign fund management company in Vietnam) (specify in capitals):


Enterprise ID number:


Securities trading license No.:… (if any) issued by the State Securities Commission of Vietnam (SSC) on [date] ……/……/…….

We are filing an application for updates to registration information about our branch/ representative office/ business location as follows: 

I. Information about the branch/ representative office/ business location:  

1. Name of the branch/ representative office/ business location:

Name of the branch/representative office/business location in Vietnamese (specify in capitals):

Name of the branch in foreign language (if any):..............


Abbreviated name of the branch (if any):


2. ID number or TIN of the branch/ representative office/ business location: ………………………………
3. Address of the branch/ representative office/ business location:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number:
Fax (if any):


Email (if any):
Website (if any):


4. Business lines/ scope of operations: 

a) Business lines (for the branch/ business location): 

	No.
	Business lines
	Code
	Main business lines
(mark “X” to select one of the given industries or sectors)

	
	
	
	


b) Contents of operation (for the representative office):


5. Head of the branch/ representative office/ business location: 

Full name (specify in capitals):
 Sex:


Date of birth: ....../...../.....
..... Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority:……………. Expiry date (if any): .. ../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Country:



Telephone number (if any):
 Email (if any):

6. Tax registration information:

	No.
	Required tax registration information

	1
	Mailing address (if it is different from the headquarters address): 
House number, street/ hamlet:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any): ......................................... Fax (if any):


Email (if any):


	2
	Accounting method (mark “X” onto either "Independent accounting" box or "Dependent accounting" box. When selecting the option “Independent accounting”, if the branch/representative office/business location is required to prepare and submit a consolidated financial statement to the competent regulatory authority under regulations, then another option "With the consolidated finance statement” is selected): 

Independent accounting


With consolidated financial statements
Dependent accounting   




	3
	Financial year:

From (date)…………/….…………. to (date)………/.……… 1 

 (Dates of beginning and ending an accounting year shall be specified)

	4
	Total employees:


	5
	Is the branch/representative office/business location engaged in any BOT/ BTO/ BT/ BOO, BLT, BTL, O&M project?

Yes                                   No

	6
	VAT calculation method (select one out of four methods):

	
	Credit method
Calculation directly based on added value
Calculation directly based on revenue
Non-payment of VAT

	
	

	
	

	
	


        The Business Registration Office will be requested to issue a Certificate of branch/ representative office registration or Certificate of business location registration (mark “X” onto the box, if the enterprise would like to be granted such Certificate).

We shall be legally responsible for the legality, accuracy and truthfulness of all information specified in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE/ BRANCH’S HEAD 

 (signature and full name) 2


Appendix II-18
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


APPLICATION

For re-issuance of certificate of enterprise registration/ certificate of changes to enterprise registration information/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office/ business location

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………….

We are filing an application for re-issuance of certificate of enterprise registration/ certificate of changes to enterprise registration information/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office/ business location.

Information about the branch/ representative office/ business location (required only in case of application for re-issuance of certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office/ business location): 
- Name of the branch/ representative office/ business location:


- ID number of the branch/ representative office/ business location:


Reasons for reissuance:


We shall be legally responsible for the legality, accuracy and truthfulness of all information specified in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE/
BRANCH’S HEAD

 (signature and full name) 1



Appendix II-19

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of business suspension/resumption of business ahead of schedule by enterprise/ branch/ representative office/ business location 

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………………..

1. In case of business suspension1:
:

a) For the enterprise: 

We are filing an application for registration of business suspension from (date) ……………..to (date)……………..

Reasons for business suspension:


Upon our business suspension, the Business Registration Office will be requested to change the status of our branches/ representative offices/ business locations on the National Enterprise Registration Database to “business suspension”.

b) For the branch/ representative office/ business location: 

We are filing an application for registration of business suspension of the following branch/ representative office/ business location from (date) …………………..to (date)………………………: 

Name of the branch/ representative office/ business location (specify in capitals): 


ID number/ TIN of the branch/ representative office/ business location:


Number of certificate of operation registration (required if ID number or TIN of the branch is not available): …………………..  Date of issue:…./…./….. Issuing authority:…………….

Governing branch (required only in case of application for registration of business suspension of a business location affiliated to a branch):
Name of the branch:


ID number/TIN of the branch:


Number of certificate of operation registration (required if ID number or TIN of the branch is not available): …………………..  Date of issue:…./…./….. Issuing authority:…………….

Reasons for business suspension:


2. In case of business resumption ahead of schedule2:
:

a) For the enterprise: 

We are filing an application for registration of resumption of business ahead of schedule from (date) ………………….

Reasons for business resumption:


Upon our resumption of business ahead of schedule, the Business Registration Office will be requested to change the status of the following branches/ representative offices/ business locations on the National Enterprise Registration Database to “operating”:

 All branches/ representative offices/ business locations of the enterprise.
 One or some branches/ representative offices/ business locations: 

- Name of the branch/ representative office/ business location:

ID number/ TIN of the branch/ representative office/ business location:


Number of certificate of operation registration (required if ID number or TIN of the branch is not available): …………………..  Date of issue:…./…./….. Issuing authority:…………….

b) For the branch/ representative office/ business location: 

We are filing an application for registration of resumption of business ahead of schedule of the following branch/ representative office/ business location as from (date) …………………:

Name of the branch/ representative office/ business location (specify in capitals): 


ID number/ TIN of the branch/ representative office/ business location:


Number of certificate of operation registration (required if ID number or TIN of the branch is not available):............ Date of issue:
/
/
 Issuing authority:


Governing branch (required only in case of application for registration of business resumption ahead of schedule for a business location affiliated to a branch):
Name of the branch:


ID number/TIN of the branch:


Number of certificate of operation registration (required if ID number or TIN of the branch is not available):................. Date of issue:
/
/
Issuing authority:


Reasons for business resumption:


We shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this document.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE/

BRANCH’S HEAD

 (signature and full name) 3



Appendix II-20 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	 ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE 

Of shutdown of branch/ representative office/ business location

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

We are filing an application for shutdown of branch/representative office/business location, containing the following information:

1. Name of branch/ representative office/ business location (specify in capitals):

ID number or TIN of the branch/ representative office/ business location:


Number of Certificate of operation registration (required if ID number and TIN of the branch/ representative office/ business location are not available): ………
Date of issue:
/
/
 Issuing authority:


2. Address of the branch/ representative office/ business location:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:



Telephone number (if any):
Fax (if any):


Email (if any):
Website (if any):


3. Governing branch (required only in case of application for shutdown of a business location affiliated to a branch):
Name of the branch:


Address of the branch:


ID number/TIN of the branch:


Number of certificate of operation registration (required if ID number or TIN of the branch is not available):...................

Date of issue: 
/
/
 Issuing authority:


4. Reasons for shutdown:


We hereby undertake that: 

- We shall perform contracts, pay debts and fulfill other liabilities, continue employment or ensure lawful rights and benefits of employees working at the branch/representative office/business location;

- We shall be legally responsible for the legality, accuracy and authenticity of all information stated in this document.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE/

BRANCH’S HEAD

 (signature and full name) 1



Appendix II-21 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of shutdown of overseas branch/ representative office

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………….

We hereby notify the shutdown of our overseas branch/ representative office as follows: 

1. Name of the branch/ representative office

Name of the branch/representative office in Vietnamese (specify in capitals):


Name of the branch/representative office in foreign language (if any):


Abbreviated name of the branch/representative office (if any):

2. Address of the branch/ representative office: 

Telephone number (if any):
Fax (if any):


Email (if any):
Website (if any):


3. Number of certificate of branch/representative office registration or another document of equivalent validity:


Date of issue:
/
/
Issuing authority:


We shall be legally responsible for the legality, accuracy and truthfulness of all information provided in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE 

 (signature and full name) 1



Appendix II-22

(Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of enterprise's dissolution 

To: The Business Registration Office of……………………….[name of province/ city is specified]

Enterprise’s name (specify the name in upper case):


Enterprise ID number/ TIN: 


Number of Certificate of business registration (in case of unavailability of enterprise ID number/ TIN): .............. Date of issue: ../.../...... Issuing authority:………….

We hereby notify our enterprise's dissolution as follows: 

If a Resolution/Decision on dissolution has been sent to the Business Registration Office according to Clause 3 Article 208 of the Law on Enterprises, the followings are specified: 

Number of Resolution/Decision on dissolution:
 dated:
/
/......


Reasons for dissolution: 


We hereby request the Business Registration Office to change the enterprise's status into "undergoing dissolution", publish the Resolution/Decision on dissolution and meeting minutes (if any), and measures for debt settlement (if any) on the National Business Registration Portal. 

If an application for dissolution has been submitted to the Business Registration Office according to Clause 1 Article 210 of the Law on Enterprises, the followings are specified: 

We have fully paid debts and other liabilities, and are not involving in any dispute at a Court or arbitral tribunal according to Clause 2 Article 207 of the Law on Enterprises.  We hereby request the Business Registration Office to change the enterprise’s status on the National Enterprise Registration Database into “dissolved”.   

We shall be legally responsible for the legality, accuracy and truthfulness of information provided herein. 

The person whose signature appears herein undertakes that he/she has rights and obligations to follow enterprise registration procedures as prescribed by laws and the company's charter.

	
	  ENTERPRISE’S LEGAL REPRESENTATIVE
(Signature and full name) 1



Appendix II-23 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of invalidation of resolution/decision on enterprise dissolution

To: The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

We hereby notify the invalidation of resolution/decision on enterprise dissolution as follows:

On…………..(date), we has issued a resolution/decision No……… on invalidation of the resolution/decision on enterprise dissolution No………………… dated…………..

The Business Registration Office will be requested to publish the resolution/decision on invalidation of the decision on enterprise dissolution and restore the enterprise’s legal status on the National Business Registration Portal. 

We shall be legally responsible for the legality, accuracy and truthfulness of all information provided in this document. 

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE
 (signature and full name) 1



Appendix II-24 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


REQUEST

For disclosure of enterprise registration information

To: The Business Registration Office of (province/ city)……..

I am1 (specify in capitals):


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority: …………. Expiry date (if any): .. ../.../...

Telephone number (if any): 
 Email (if any):


I am the legal representative of the following enterprise2:

Enterprise’s name in Vietnamese (specify in capitals):
Enterprise ID number:


Date of initial registration: ......./......./........

Date of the ...............[time of registration] registration of changes:…../…../….. 

I hereby request the Business Registration Office to publish the following enterprise registration information on the National Business Registration Portal: 

...............................................................................................................................
Enclosed documents (if any):

...............................................................................................................................
The Business Registration Office is requested to consider publishing our enterprise registration information on the National Business Registration Portal. 


	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE
 (signature and full name) 3




Appendix II-25 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


REQUEST

For termination of procedures for enterprise registration

To: The Business Registration Office of (province/ city)……..

I am1
  (specify in capitals):


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority: …………. Expiry date (if any): .. ../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:

Country:


Telephone number (if any):
 Email (if any):

I am the person whose signature appears in the application for enterprise registration with the confirmation slip No…………………….issued by the Business Registration Office of (province/city)………….. on…/..../.....(date) regarding registration/notification of................... of....................... (enterprise's name) - Enterprise ID number:…………….. (if any) 2.
.

The Business Registration Office of (province/city)………… is requested to terminate the processing of the abovementioned application for enterprise registration with the confirmation slip No…………

Reasons:


I hereby undertake that I have rights and obligations to follow enterprise registration procedures with the abovementioned application and I shall be legally responsible for this request for termination of enterprise registration procedures.

	
	MADE BY
 (signature and full name) 3



Appendix II-26 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


COMMITMENT TO FULFILL SOCIAL/ENVIRONMENTAL OBJECTIVES
To:  The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………………..

 (Information about the enterprise is not required if this document is enclosed with the application for registration of a newly established enterprise)
We, the undersigned, have read and are fully aware of rights and obligations of the enterprise’s owners, members, shareholders and social enterprises as prescribed in the Law on Enterprises and its guiding documents. We shall strictly and fully fulfill the social and environmental objectives as follows:

1. Social and environmental objectives and measures: 
 (The enterprise may either fill in this section in this document or make it in a separate writing which shall be enclosed with this document)
	Social and environmental issues
	Business methods/measures

	 (specify social and environmental issues that the enterprise would like to address via their business)
	 (specify the enterprise’s business methods or measures, including products, services, revenue, economic, social and environmental indicators (quantitative/qualitative indicators), beneficiaries, and give reasons why their business can address such social and environmental issues). 


2. Time limits for fulfillment of social and environmental objectives:
 (select one of two options)
 
Indefinite.


.............. year(s) from…………………..[date]

3. Annual retained earnings for re-investment in social and environmental objectives:
 (Pursuant to Point c Clause 1 Article 10 of the Law on enterprises, at least 51% of the enterprise’s total annual earnings after tax shall be retained for re-investment).
The amount of the enterprise’s annual retained earnings: .......................% of total profits (if the enterprise is profitable). 

4. Rules and methods for processing of unused aid/sponsorship as the enterprise is dissolved or the commitment expires (if the enterprise receives aid/sponsorship): 

If the validity of the application for enterprise registration is confirmed, the Business Registration Office will be requested to post this commitment on the National Business Registration Portal.

We shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this document.

	
	MADE BY

(signature and full name)1


Appendix II-27 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE OF CHANGES IN COMMITMENT TO FULFILL SOCIAL/ENVIRONMENTAL OBJECTIVES
To:  The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

We, the undersigned, have read and are fully aware of rights and obligations of the enterprise’s owners, members, shareholders and social enterprises as prescribed in the Law on Enterprises and its guiding documents. We are filing an application for registration of changes in commitment to fulfill social and environmental objectives as follows: (fill in sections where change is made)
Social and environmental objectives and measures: 

	a. Social and environmental issues

	 Specify the latest commitment: 

- 

- 
	Specify changes and reasons for such changes: 

- 

- 

	b. Business methods/measures

	 Specify the latest commitment: 

- 

- 
	Specify changes and reasons for such changes: 

- 

- 


Time limits for fulfillment of social and environmental objectives:
	Specify the latest commitment 


	Specify changes and reasons for such changes: 

- 

- 


Annual retained earnings for re-investment in social and environmental objectives: 

Registered social and environmental objectives:
	Specify the exact amount of retained earnings stated in the latest commitment: 
	Specify the actual amount of retained earnings and reasons for changes: 

- 

- 


Rules and methods for processing of unused aid/sponsorship as the enterprise is dissolved or the commitment expires (if the enterprise receives aid/sponsorship): 

	Specify the latest commitment: 

- 

- 
	Specify changes and reasons for such changes: 

- 

- 


If the validity of the application for enterprise registration is confirmed, the Business Registration Office will be requested to post this document on the National Business Registration Portal.

We shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this document.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE 

 (signature and full name) 1



Appendix II-28 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	ENTERPRISE’S NAME


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE OF TERMINATION OF COMMITMENT TO FULFILL SOCIAL/ENVIRONMENTAL OBJECTIVES
To:  The Business Registration Office of (province/ city)……..

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………….. Date of issue:…./…./….. Issuing authority:…………………..

We have read and are fully aware of rights, obligations and responsibilities of the enterprise’s owners, members, shareholders and social enterprises as prescribed in the Law on Enterprises and its guiding documents. We hereby notify termination of commitment to fulfill social and environmental objectives with the following reasons:

If the validity of the application for enterprise registration is confirmed, the Business Registration Office will be requested to post this notice and the copy of meeting record, resolution or decision of the company or the decision of a competent authority (if any) on termination of commitment to fulfill social and environmental objectives on the National Business Registration Portal.

We shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this document.

The person who signs this document undertakes that he/she has the full rights and obligations to carry out required business registration procedures under law and the Company’s Charter.

	
	THE ENTERPRISE’S LEGAL REPRESENTATIVE 

 (signature and full name)1



Appendix III-1 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]

APPLICATION FOR HOUSEHOLD BUSINESS REGISTRATION

To: The Finance – Planning Department of (district)………………..

I am (specify in capitals):
Sex:…………….

Date of birth:
/
/
 Ethnic group:
Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority:……………. Expiry date (if any): .. ../.../...

Permanent address:

House number, street/ hamlet:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Contact address:

House number, street/ hamlet:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
 Email (if any):


I am filing an application for registration of a household business of which I am the owner, containing the following information: 

1. Name of the household business (specify in capitals):


2. Address of the household business:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
 Fax (if any):


Email (if any):
 Website (if any):


3. Business lines1
:


4. Trading capital: 
Total capital (in figures, VND):


5. Total number of employees (estimated):......................

6. The entity establishing the household business (mark “X” onto an appropriate box): 
	Individual
	Family household members


7. Information about family household members that establish the household business:
	No.
	Full name
	Date of birth
	Sex
	Nationality 
	Ethnic group
	Contact address
	Permanent residence 
	Number, date of issue, and issuing authority of personal identity document 
	Signature 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10

	
	
	
	
	
	
	
	
	
	


I hereby undertake that:

- I myself and other family household members (if the household business is established by the family household members) are not banned from doing business; do not own any other household business or sole proprietorship; are not general partners of a partnership (the case agreed by other general partners of the partnership);
- The household business has the legal rights to own and occupy its office, and will use it for right purposes under law;
- I/ we shall be legally responsible for the legality, accuracy and truthfulness of all information stated herein.

	
	OWNER OF HOUSEHOLD BUSINESS

 (signature and full name) 2



Appendix III-2 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	 NAME OF HOUSEHOLD BUSINESS


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of changes in household business registration information

To: The Finance – Planning Department of (district)……… 1

Name of the household business (specify in capitals):


Number of Certificate of household business registration:


Date of initial issuance: …./...../...... Issuing authority:


Date of latest change:…./…./....... Issuing authority:


Address of the household business:


Telephone number (if any):
Fax (if any):


Email (if any):
Website (if any):


I am submitting a notice of changes in household business information as follows:

I shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this notice (In case of relocation of the office of the household business, the household business must undertake that it has the legal rights to own and occupy its new office). 
	
	OWNER OF HOUSEHOLD BUSINESS
 (signature and full name) 2



Appendix III-3 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	NAME OF HOUSEHOLD BUSINESS


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of replacement of owner of household business 

To: The Finance – Planning Department of (district)…………..

Name of the household business (specify in capitals):


Number of Certificate of household business registration:


Date of initial issuance: …./...../...... Issuing authority:


Date of latest change:…./…./....... Issuing authority:


Address of the household business:


Telephone number (if any):
Fax (if any):


Email (if any):
Website (if any):


We are submitting a notice of replacement of owner of the household business as follows:

Reason for replacement of owner of household business (mark “X” onto an appropriate box): 
	A family household member authorizes another person to act as the owner of the household business

Donation of household business
	

	Sale of household business

Inheritance of household business
	


1. Information about donor/deceased/seller/former owner of the household business:

Full name (specify in capitals):
 Sex:


Date of birth: ......./...../..... Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority: …………. Expiry date (if any): .. ../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
 Email (if any):


2. Information about donee/buyer/heir/new owner of the household business:

Full name (specify in capitals):
 Sex:


Date of birth:
/
/
Ethnic group:
 Nationality:


Type of personal identity document:


	ID card
	Citizen’s identity card

	Passport
	Other (specify): ...........


Number of personal identity document: ……………………………

Date of issue: …../..../.... Issuing authority: …………. Expiry date (if any): .. ../.../...

Permanent address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Contact address:

House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number (if any):
 Email (if any):


We shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this Notice. 

	DONEE/ BUYER/ HEIR/ NEW OWNER OF HOUSEHOLD BUSINESS

 (signature and full name) 1

	FORMER OWNER OF HOUSEHOLD BUSINESS 

 (signature and full name) 2




Appendix III-4

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	NAME OF HOUSEHOLD BUSINESS


No.:………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of business suspension/ resumption of business ahead of schedule by household business 

To: The Finance – Planning Department of (district)………………..

Name of the household business (specify in capitals):


Number of Certificate of household business registration:
 
Date of initial issuance: …./...../...... Issuing authority:


Date of latest change:…./…./....... Issuing authority:


Address of the household business:


Telephone number (if any): ......................................... Fax (if any):


Email (if any): .......................................... Website (if any):


I am submitting a notice of business suspension/resumption of business ahead of schedule, containing the following information: 

1. In case of business suspension, the following information is provided:

Duration of business suspension: from (date) ……/…… /...to (date)……/… /....
Reasons for business suspension:


2. In case of business resumption ahead of schedule, the following information is provided:

The business shall be resumed from (date)..........................

Reasons for business resumption: .........................................................................

I shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this Notice. 

	
	OWNER OF HOUSEHOLD BUSINESS
 (signature and full name) 1



Appendix III-5

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	NAME OF HOUSEHOLD BUSINESS


No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of shutdown of household business 

To: The Finance – Planning Department of (district)…………..

Name of the household business (specify in capitals):


Number of Certificate of household business registration:


Date of initial issuance: …./...../...... Issuing authority:


Date of latest change:…./…./....... Issuing authority:


Address of the household business:


Telephone number (if any): ......................................... Fax (if any):


Email (if any): .......................................... Website (if any):


We are sending this notice to notify the shutdown of our business from (date)
/......./................

We hereby undertake that: 

- We have fully paid/reached agreements with creditors on debts, including tax debts and other financial liabilities;

- We shall be legally responsible for the legality, accuracy and authenticity of all information stated in this document.

	
	OWNER OF HOUSEHOLD BUSINESS

 (signature and full name) 1



Appendix III-6

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	NAME OF HOUSEHOLD BUSINESS


No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




......, [place & date]


APPLICATION

For re-issuance of Certificate of household business registration

To: The Finance – Planning Department of (district)…………..

Name of the household business (specify in capitals):


Number of Certificate of household business registration:


Date of initial issuance: …./...../...... Issuing authority:


Date of latest change:…./…./....... Issuing authority:


Address of the household business:


Telephone number (if any): ......................................... Fax (if any):


Email (if any): .......................................... Website (if any):


We hereby apply for reissuance of the Certificate of household business registration.  

Reasons for reissuance: 


We shall be legally responsible for the legality, accuracy and truthfulness of all information stated herein. 

	
	OWNER OF HOUSEHOLD BUSINESS

  (signature and full name) 1



Appendix IV-1

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF REGISTRATION OF SOLE PROPRIETORSHIP 

Enterprise ID number: ……………

Initial registration made on (date)……………….

The ………….(time of registration) registration of changes made on (date)…………..

1. Name of the sole proprietorship

Vietnamese name: (specify in capitals):


Name in foreign language (if any):


Abbreviated name (if any):


2. Headquarters address:

Telephone number:
 Fax:


Email:
 Website:


3. Investment capital (in figures, in words, VND and equivalent amount in foreign currency, if any):


4. Sole proprietor 
Full name (specify in capitals):
 Sex:


Date of birth:
/
/
Ethnic group:
Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:
 

Contact address:


	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix IV-2

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF REGISTRATION OF SINGLE-MEMBER LIMITED LIABILITY COMPANY
Enterprise ID number: ……………

Initial registration made on (date)……………….

The ………….(time of registration) registration of changes made on (date)…………..

1. Company’s name 

Company’s name in Vietnamese (write in capitals):


Company’s name in foreign language (if any):


Abbreviated name (if any):


2. Headquarters address:

Telephone number:
 Fax:


Email:
 Website:


3. Charter capital (in figures, in words, VND and equivalent amount in foreign currency, if any):


4. Owner

For the company’s owner that is an individual: 

Full name (specify in capitals):
Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:


Contact address:


For the company’s owner that is an organization: 

Name of the organization (specify in capitals):


Enterprise ID number/ Number of establishment decision:


Date of issue:
/
/
 Issuing authority:




Headquarters address:


5. Company’s legal representative1

Full name (specify in capitals):
Sex: 


Position:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Issuing authority:


Permanent address:


Contact address:


	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)



Appendix IV-3

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF REGISTRATION OF MULTI-MEMBER LIMITED LIABILITY COMPANY

Enterprise ID number: ……………

Initial registration made on (date)……………….

The ………….(time of registration) registration of changes made on (date)…………..

1. Company’s name 

Company’s name in Vietnamese (specify in capitals):


Company’s name in foreign language (if any):


Abbreviated name (if any):


2. Headquarters address:

Telephone number:
 Fax:


Email:
 Website:


3. Charter capital (in figures, in words, VND and equivalent amount in foreign currency, if any):


4. List of capital-contributing members 

	No.
	Name of member
	Nationality 
	Contact address of member that is an individual; headquarters address of member that is an organization
	Contributed amounts

 (VND and equivalent amount in foreign currency, if any)
	Percentage (%) 
	Number of legal document of individual/ organization 
	Notes

	
	
	
	
	
	
	
	


5. Company’s legal representative1

Full name (specify in capitals): 
Sex:


Position:


Date of birth:
/
/
 Ethnic group:
 Nationality:
 

Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Issuing authority:


Permanent address:


Contact address:

	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


 Appendix IV-4

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF JOINT-STOCK COMPANY REGISTRATION

Enterprise ID number: …………… 

Initial registration made on (date)……………….

The ………….(time of registration) registration of changes made on (date)…………..

1. Company's name 

Company’s name in Vietnamese (specify in capitals): 


Company’s name in foreign language (if any): 


Abbreviated name (if any):


2. Headquarters address:

Telephone number:
Fax:


Email:
Website:


3. Charter capital (in figures, in words, VND and equivalent amount in foreign currency, if any):


Face value per share:


Total shares:


4. Company’s legal representative1

Full name (specify in capitals):
Sex:


Position:


Date of birth:
/
/
 Ethnic group:
 Nationality: 


Type of personal identity document:




Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:


Contact address:


	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix IV-5

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF PARTNERSHIP REGISTRATION

Enterprise ID number: ……………

Initial registration made on (date)……………….

The ………….(time of registration) registration of changes made on (date)…………..

1. Partnership’s name 

Partnership’s name in Vietnamese (specify in capitals):
 

Partnership’s name in foreign language (if any):


Abbreviated name (if any):


2. Headquarters address:

Telephone number:
Fax:


Email:
Website:


3. Charter capital (in figures, in words, VND and equivalent amount in foreign currency, if any):


4. List of general partners

	No.
	Name of general partner
	Nationality  
	Contact address 
	Contributed amounts

 (VND and equivalent amount in foreign currency, if any) 
	Percentage (%) 
	Number of personal identity document

	
	
	
	
	
	
	


	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix IV-6

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF REGISTRATION OF BRANCH/ REPRESENTATIVE OFFICE

ID number of the branch/ representative office: ……………

Initial registration made on (date)……………….

The ………….(time of registration) registration of changes made on (date)…………..

1. Name of the branch/ representative office (specify in capitals):


Name of the branch/representative office in foreign language (if any):


Abbreviated name of the branch/representative office (if any):


2. Address:


Telephone number:
Fax:


Email:
Website:


3. Head of the branch/representative office 

Full name (specify in capitals):
Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:


Contact address:


4. Operating with authorization of the following enterprise:

Enterprise’s name (specify in capitals):
 

Enterprise ID number:


Headquarters address:


	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix IV-7

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF REGISTRATION OF BUSINESS LOCATION 
 (In case of application for a Certificate of business location registration for all business locations) 

Issued on (date)………………….. 

1. Enterprise’s information 

Enterprise’s name (specify in capitals):
 

Enterprise ID number:



Headquarters address:



2. Information about the business location affiliated to the enterprise1

- Name of business location in Vietnamese:


Name of business location in foreign language (if any):


Abbreviated name of business location (if any):


ID number of the business location:


Address of the business location:


Date of establishment of the business location:


Name of the head of the business location:


3. Information about the business location affiliated to the branch2
- Name of business location in Vietnamese: 


Name of business location in foreign language (if any):


Abbreviated name of business location (if any):


ID number of the business location:


Address of the business location:


Date of establishment of the business location:


Name of the head of the business location:


Name of the governing branch:


ID number of the governing branch:


Address of the governing branch:


	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF REGISTRATION OF BUSINESS LOCATION 
 (In case of application for a Certificate of business location registration for each business location) 

  ID number of the business location:…………….

Initial registration made on (date)……………….

The ………….(time of registration) registration of changes made on (date)…………..

1. Name of the business location (specify in capitals):


Name of business location in foreign language (if any):


Abbreviated name of business location (if any):


2. Address:


Telephone number:
Fax:


Email:
Website:


3. Head of the business location 

Full name (specify in capitals): 
 Sex:


Date of birth:
/
/
Ethnic group:
Nationality: 


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Issuing authority:


Permanent address:


Contact address:


4. Information about the governing enterprise/ branch: 

Name of the enterprise/ branch (specify in capitals):
 

ID number of the enterprise/ branch:


Headquarters address of the enterprise/ branch:



	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-1

(Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CERTIFICATE

Of changes to enterprise registration information

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………….. Date of issue:…./…./….. Issuing authority:………..

Has sent a notice of changes to enterprise registration information to this Business Registration Office. 

The following information about the enterprise has been updated on the National Enterprise Registration Database (specify information after change as notified by the enterprise and approved by the Business Registration Office):
Business lines: 
	No.
	Business lines
	Code
	Main lines of business

	
	
	
	


Authorized representative: 
	No.
	Owner/Member of a limited liability company/ Shareholder that is a foreign organization
	Name of authorized representative 
	Nationality 
	Current residence
	Number of ID Card (or another personal identity document) 
	Authorized capital

	
	
	
	
	
	
	Total amount of authorized capital 
(VND and equivalent value in foreign currency, if any)
	Percentage (%) 
	Date of authorization 

	
	
	
	
	
	
	
	
	


Founding shareholders: 
	No.
	Name of shareholder
	Nationality 
	Permanent address of founding shareholder that is an individual; headquarters address of founding shareholder that is an organization
	Type of shares
	Quantity of shares
	Value of shares

 (VND and equivalent amount in foreign currency, if any)
	Percentage (%) 
	Number of legal document of individual/ organization  
	Notes

	
	
	
	
	
	
	
	
	
	


Shareholders that are foreign investors: 
	No.
	Name of shareholder
	Nationality 
	Contact address of shareholder that is an individual; headquarters address of shareholder that is an organization
	Type of shares
	Quantity of shares
	Value of shares

 (VND and equivalent amount in foreign currency, if any)
	Percentage (%) 
	Number of legal document of individual/ organization  
	Notes

	
	
	
	
	
	
	
	
	
	


Tax registration information: 
	No.
	Required tax registration information

	1
	Particulars of Director/ General Director: 

Full name of Director/General Director:


Telephone number:


	2
	Particulars of Chief Accountant/ person in charge of accounting: 

Full name of Chief Accountant/ person in charge of accounting:


Telephone number:


	3
	Mailing address:


Telephone:………………….. Fax:


Email:


	4
	Accounting method: (Independent accounting/ Dependent accounting) ……………. 

	5
	Financial year:

From (date)…………/……………. to (date)…………………/…………

 (Dates of beginning and ending an accounting year shall be specified)

	6
	Total employees:



	Place of receipt: 

- Name and address of the enterprise; 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-2

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CERTIFICATE

Of changes in branch/ representative office/ business location registration information

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Enterprise’s name (specify in capitals): 


Enterprise ID number/TIN: 


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………….. Date of issue:…./…./….. Issuing authority:………..

Has sent a notice of changes in branch/ representative office/ business location registration information as follows: 

Name of branch/ representative office/ business location (specify in capitals): 


ID number or TIN of the branch/ representative office/ business location:


Number of Certificate of registration of branch/ representative office (required if ID number or TIN of the branch is not available):


Date of issue:
/
/
Issuing authority:


The following changes in registration information of the branch/ representative office/ business location have been updated on the National Enterprise Registration Information System:………………………. (specify information after change as notified by the enterprise and approved by the Business Registration Office).
	Place of receipt: 

- Name and address of the enterprise; 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-3

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF……/CONFIRMATION OF……

 (Used for re-issuance of enterprise registration certificate/ certificate of changes to enterprise registration information/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office/ business location registration information in case such a certificate is lost, burned, torn or otherwise destroyed) 

 (Contents of re-issuance)

	
	HEAD OF BUSINESS REGISTRATION OFFICE1
 (sign)



	Notes: Re-issued on (date) …./…./….

HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)
	


Appendix V-4

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)………

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

  Of supervisory tax authority 
	To:
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
 Fax:


Email:
Website:


Based on information provided by tax authorities, the Business Registration Office hereby notifies your enterprise's supervisory tax authority as follows: 

Name of the supervisory tax authority: ………………………

Your enterprise is requested to contact the abovementioned supervisory tax authority for declaring and paying taxes in accordance with regulations. 

	Place of receipt: 

- Name and address of the enterprise; 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-5

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of revisions to application for enterprise registration
	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
 Fax:


Email:
Website:


After considering the application No.:
received on
 (date)


from Mr./Mrs.:  


regarding:
 of (name of the enterprise) ……………………………… Enterprise ID number (if any): .....................................
The Business Registration Office hereby notifies necessary revisions to your application and reasons therefor as follows:


With regard to an online application for enterprise registration, the following is specified: 

The enterprise is requested to complete their online application for enterprise registration within 60 days from the date of this notice. After the abovementioned deadline, if the enterprise fails to complete its online application for enterprise registration as requested, the Business Registration Office shall cancel the received application according to relevant procedures on the National Enterprise Registration Information System. 

The date of receipt of additional/revised documents from the enterprise shall be considered as the date of receipt of the application for enterprise registration.

	Place of receipt: 

- As above;

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-6

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of termination/refusal to terminate enterprise registration procedures
	To: 
	 (For establishment of a new enterprise)
Mr./Mrs.:


Number of personal identity document:


Contact address:


 (For other cases)
.......... (Enterprise’s name) ……………

Headquarters address:


Enterprise ID number/ Number of Certificate of business registration:



The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
 Fax:


Email:
Website:


After considering the Request for termination of procedures for enterprise registration received on (date)……….from Mr./Mrs.:……… regarding the application with confirmation slip No…… issued by the Business Registration Office of (province/city)……… on (date)…./…/…. on registration/notification …. of….. (Enterprise’s name) - Enterprise ID number….. (if any). 

If the request for termination of procedures for enterprise registration is accepted as prescribed in Clause 5 Article 32 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021, the following shall be specified: The Business Registration Office hereby notifies that we have terminated enterprise registration procedures in respect of the abovementioned application for enterprise registration and canceled the application on the National Enterprise Registration Information System.

If the request for termination of procedures for enterprise registration is refused as prescribed in Clause 5 Article 32 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021, the following shall be specified: The Business Registration Office hereby notifies that we refuse to terminate enterprise registration procedures in respect of the abovementioned application for enterprise registration with the reasons as follows:

	Place of receipt: 

- As above;

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-7

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of submission of reports on enterprise’s observance of the Law on enterprises 

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


Pursuant to Point c Clause 1 Article 216 of the Law on Enterprises; 

Pursuant to


The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Your enterprise is requested to submit reports on the following contents: 

Your enterprise is requested to submit reports on the abovementioned contents within………….. day(s) from the date of this Notice. 

Within 06 months from the deadline for submission of reports, if the enterprise fails to submit such reports as requested by the Business Registration Office, the enterprise registration certificate shall be revoked in accordance with Point d Clause 1 Article 212 of the Law on Enterprises.

	Place of receipt: 

- As above;

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-8

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of rectification of information in certificate of enterprise registration/ certificate of changes to enterprise registration information/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office registration information

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
 Fax:


Email:
Website:


After reconsidering the application for enterprise registration submitted by Mr./Mrs.:
 who is the enterprise’s legal representative.

The Business Registration Office finds that some contents of the Certificate of enterprise registration/ certificate of changes to enterprise registration information/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office registration information are not conformable with those of the application for enterprise registration. 

Thus, within 03 business days from the date of this Notice, the Business Registration Office shall issue a new Certificate of enterprise registration/ certificate of changes to enterprise registration information/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes in branch/ representative office registration information for replacing the one whose contents are not conformable with those of your application for enterprise registration. 

	Place of receipt: 

- As above;

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-9

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of review of enterprise registration information and enterprise’s legal status

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


Pursuant to Clause 3 Article 15 and Clause 1 Article 38 of the Government’s Decree No.01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

For the purposes of ensuring the enterprise’s legitimate rights and benefits regarding the adequacy and accuracy of enterprise registration information, 

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:………………….. Fax:


Email:…………………………. Website:


Hereby requests your enterprise to review, compare and update enterprise registration information and the registered enterprise's legal status as follows: 

	1. For the enterprise: 

- Enterprise’s name:


- Enterprise ID number:


- Headquarters address:


- Telephone number:


- Legal representative:


- Legal status:




	2. For the branch:

- Name of the branch:


-  ID number:


- Address:


- Head of the branch:


- Operating status:




	3. For the representative office: 
- Name of the representative office:


- ID number:


- Address:


- Head of the branch:


- Operating status:




	4. For the business location:

- Name of the business location:


- ID number:


- Governing body:


- Address:


- Head of the business location:


- Operating status:





Your enterprise is requested to send a notice of review results using the form provided in the Appendix II-11 enclosed to the Circular No. 01/2021/TT-BKHDT to the Business Registration Office within 90 days from the date of this Notice. 

After 90 days, if your enterprise fails to send a notice of review results to the Business Registration Office as requested, enterprise registration information and enterprise's legal status specified in this Notice shall be considered adequate and accurate. 

	Place of receipt: 
- As above;

- ...;
- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE 
(Signature, full name and seal)


Appendix V-10

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of request for suspension of conditional business lines

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Notice No.
;

Pursuant to


The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby requests (enterprise’s name):



 to suspend the following business lines:


Your enterprise must satisfy all business conditions as prescribed by law to continue engaging in such business lines. 

	Place of receipt: 

- As above;

- (regulatory authority);
- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-11

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CERTIFICATE

Of enterprise’s registration of business suspension 

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

The above-mentioned enterprise and all of its branches/ representative offices/ business locations will suspend their business from (date)…………………. to (date)………………..as registered.

Reasons for business suspension:


	Place of receipt: 

- Name and address of the enterprise; 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-12

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CERTIFICATE

Of registration of business suspension of branch/ representative office/ business location

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

has submitted an application for registration of business suspension of the following branch/ representative office/ business location from (date) …………………..to (date)………………………: 

Name of the branch/ representative office/ business location (specify in capitals): 


ID number:


Governing branch (in case of suspension of a business location affiliated to the enterprise’s branch): 

Name of the governing branch:


ID number/ TIN of the branch:


Address of the branch:

Reasons for business suspension:


	Place of receipt: 

- Name and address of the enterprise; 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-13

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CERTIFICATE

Of enterprise’s registration of resumption of business ahead of schedule 

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

- If the enterprise applies for resumption ahead of schedule of its business and all of its branches/representative offices/business locations, the following shall be specified: The business of the abovementioned enterprise and all of its branches/ representative offices/ business locations will be resumed from (date) …………………………… 

- If the enterprise applies for resumption ahead of schedule of its business and one or some of its branches/representative offices/business locations, the following shall be specified: The business of the abovementioned enterprise and the following branches/ representative offices/ business locations will be resumed from (date) ……………………………

+ Name of the branch/ representative office/ business location (specify in capitals):


ID number:


Governing branch (required only in case of resumption of business ahead of schedule for a business location affiliated to the enterprise’s branch): 

Name of the governing branch:


ID number of the branch:


- If the enterprise applies for resumption ahead of schedule of its business only, the following shall be specified: The business of the abovementioned enterprise will be resumed from (date) ……………………

Reason:


	Place of receipt: 

- Name and address of the enterprise; 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-14

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CERTIFICATE

Of registration of business resumption ahead of schedule of branch/ representative office/ business location 

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

has applied for resumption of business ahead of schedule of the following branch/ representative office/ business location from (date) …………………:

Name of the branch/ representative office/ business location (specify in capitals):


ID number:


Governing branch (required only in case of resumption of business ahead of schedule for a business location affiliated to the enterprise’s branch): 

Name of the governing branch:


ID number of the branch:


	Place of receipt: 

- Name and address of the enterprise; 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-15

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CERTIFICATE

Of lease of sole proprietorship

The Business Registration Office of (province/city):


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Enterprise’s name (specify in capitals): 


Enterprise ID number/TIN: 


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:………..

Is allowed to enter into a lease with the following contents: 

1. Sole proprietor 

Full name (specify in capitals):


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Fax:


Email:.................................................................Website:


2. Lessee

Full name (specify in capitals):


Date of birth:
/
/
 Ethnic group:
Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Fax:


Email:…………………………. Website:


During the lease period, the sole proprietor shall still assume legal responsibility in the capacity of an enterprise’s owner. 

	Place of receipt: 

- Name and address of the enterprise; 

- .........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)



Appendix V-16


 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

 Of enterprise’s violation resulting in revocation of Certificate of enterprise registration/ Certificate of registration of branch/representative office 

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office of (province/city):


Headquarters address:


Telephone number:………………….. Fax:


Email:…………………………. Website:


Pursuant to: 

- The conclusion/ working record……………………………………………..

The Business Registration Office hereby notifies your enterprise’s violation as follows:


The final part of the Notice shall be specified as follows: 

1. If the enterprise commits the violation specified in Point a Clause 1 or Point a Clause 2 Article 75 of Decree No. 01/2021/ND-CP, or Clause 2 Article 77 of Decree No. 01/2021/ND-CP (information on the application for registration of a new branch/representative office is found fraudulent), the following shall be specified: 

The Business Registration Office hereby informs your enterprise of such violation and will issue a Decision on revocation of Certificate of enterprise registration/certificate of registration of branch/representative office.

2. If the enterprise commits the violation specified in Point b Clause 1 Article 75 and Clause 2 Article 77 of Decree No. 01/2021/ND-CP (information on the application for changes to branch/representative office registration information is found fraudulent), the following shall be specified: 
The Business Registration Office hereby informs your enterprise of such violations and will issue a decision on cancellation of changes in enterprise registration information/branch/representative office registration information which are based on fraudulent information, and, based on the latest valid application, issue enterprise registration certificate/ certificate of registration of branch/representative office or certificate of changes to enterprise registration information/ certificate of changes in branch/representative office registration information. 

Your enterprise is requested to submit a new application for enterprise registration certificate/ certificate of registration of branch/representative office, certificate of changes to enterprise registration information/ certificate of changes in branch/ representative office registration information. Valid contents of subsequent applications or notices of changes in a single application for registration of changes.

3. If the enterprise commits the violation specified in Point b Clause 2 Article 75 of Decree No. 01/2021/ND-CP, the following shall be specified: 

The Business Registration Office hereby informs your enterprise of such violations and requests your enterprise to replace its member(s) or shareholder(s) that is/are banned from establishing enterprises within 30 days from the date of this Notice. If such member(s) or shareholder(s) is/are not replaced by the aforementioned deadline, the Business Registration Office shall issue a notice of violations and a decision to revoke the enterprise registration certificate. 

4. If the enterprise commits the violation specified in Clause 3, Clause 4 or Clause 6 Article 75 of Decree No. 01/2021/ND-CP, or Clause 3 or Clause 5 Article 77 of Decree No. 01/2021/ND-CP, the following shall be specified: 

The enterprise’s legal representative is requested to provide explanations at our office within……………..day(s) from the date of this Notice. If the enterprise’s legal representative fails to provide explanations within 10 business days after the deadline written in this Notice or provides implausible explanations, the Business Registration Office shall issue a Decision on revocation of enterprise registration certificate/certificate of registration of branch/ representative office.

	Place of receipt: 

- As above;

- Customs Department of…….. (province or city where the enterprise is headquartered); 
- Market Surveillance Office of....... (province or city where the enterprise is headquartered); 
- .........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE
(Signature, full name and seal)


Appendix V-17

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


DECISION

On revocation of Certificate of enterprise registration

HEAD OF THE BUSINESS REGISTRATION OFFICE

Pursuant to the Law on Enterprises dated June 17, 2020;

Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to


HEREBY DECIDES:

Article 1. The Certificate of enterprise registration of the following enterprise shall be revoked:

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Certificate of enterprise registration (initial issuance):  Date of issue: …../..../.... Issuing authority:


Certificate of enterprise registration – the………..(time of issue) issuance:            Date of issue:…./…./….. Issuing authority:


Number of Certificate of business registration (if Certificate of enterprise registration is not available): ………….. Date of issue:…./…./….. Issuing authority:…………………..

Headquarters address:


Telephone number:
Fax:


Email:
Website:


Legal representative
:

- Mr./Mrs.: (specify full name in capitals):


Position:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date: …../…../…….. Issuing authority:


Permanent address:


Contact address:


Telephone number:
Fax:


Email:
Website:


Branches/ representative offices/ business locations: 

Name, ID number and address of the branch:


Name, ID number and address of the representative office:


Name and address of the business location:


The final part of the Decision shall be specified as follows: 

1. If the Certificate of enterprise registration is revoked to implement coercive measures at the request of a tax authority:

Article 2. This Decision comes into force from (date) ………/………./………. 

2. (In other cases):
Article 2: The enterprise shall follow procedures for enterprise dissolution as prescribed.

Article 3: The Business Registration Office shall change the enterprise’s legal status on the National Business Registration Portal to “undergoing dissolution” at the same time when issuing the Decision on revocation of Certificate of enterprise registration.

Article 4. This Decision comes into force from (date) ………/………./………. 
	Place of receipt: 

- Name and address of the enterprise whose certificate of enterprise registration is revoked;

- Customs Department of…….. (province or city where the enterprise is headquartered); 
- Market Surveillance Office of....... (province or city where the enterprise is headquartered); 
- Business Registration Offices;

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-18

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


DECISION

On cancellation of Decision on revocation of Certificate of enterprise registration 

HEAD OF THE BUSINESS REGISTRATION OFFICE

Pursuant to the Law on Enterprises dated June 17, 2020;

Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to ………………………………………………………………………….;

At the request of……. (name of supervisory tax authority) at the Official Dispatch No................. dated.............. regarding.............................. (required only in case of cancellation of Decision on revocation of Certificate of enterprise registration as prescribed in Point b Clause 1 Article 76 of the Decree No. 01/2021/ND-CP),

HEREBY DECIDES:

Article 1. The Decision on revocation of Certificate of enterprise registration No……………. dated…………….. issued by the Business Registration Office of (province/city).................. to the following enterprise shall be cancelled:

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………… Date of issue:…./…./….. Issuing authority:…………….

Headquarters address:


Telephone number:
Fax:


Email:
Website:


Legal representative1:
:

- Mr./Mrs.: (specify full name in capitals):


Position:


Date of birth: ....../...../.....
..... Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


Enterprise’s affiliates: 

Name, ID number and address of the branch:


Name, ID number and address of the representative office:


Name, ID number and address of the business location:


Article 2. The enterprise’s legal status on the National Enterprise Registration Database before its certificate of enterprise registration is revoked shall be restored.

The enterprise’s legal status after restoration:  


Article 3. This Decision comes into force from the date on which it is signed.

	Place of receipt: 

- Name and address of the enterprise whose certificate of enterprise registration is revoked;

- Customs Department of…….. (province or city where the enterprise is headquartered); 
- Market Surveillance Office of....... (province/city where the enterprise is headquartered); 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-19

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


DECISION

On revocation of Certificate of registration of branch/ representative office


HEAD OF THE BUSINESS REGISTRATION OFFICE

Pursuant to the Law on Enterprises dated June 17, 2020;

Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Notice No.
;

HEREBY DECIDES:

Article 1. Certificate of registration of the following branch/representative office is revoked:

Name of the branch/ representative office (specify in capitals): 


ID number/ TIN of the branch/ representative office: 


Number of Certificate of registration of branch/ representative office (only required if ID number or TIN of the branch is not available):……………
Date of issue:
/
/
Issuing authority:


This branch/ representative office is affiliated to the following enterprise: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:
.

Number of business registration certificate (only required if enterprise ID number/TIN is not available):……………. Date of issue:…./…./….. Issuing authority:………..

Headquarters address:


Telephone number:
Fax:


Email:
Website:


Head of the branch/ representative office: Mr. Mrs. (specify full name in capitals):


Date of birth:
/
/
Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Fax:


Email:
Website:


In case of revocation of certificate of registration of brand/representative office due to collection of tax debts at the request of a tax authority, the following shall be specified: 

Article 2. This Decision comes into force from (date) ………/………./………. 

In other cases, the following shall be specified:

Article 2. (Name of enterprise) shall follow procedures for shutdown of its branch/representative office within 15 days from the signing date of this Decision.

Article 3. This Decision comes into force from (date) ………/………./……….  (Name of enterprise) …………………..shall be responsible for implementation of this Decision.

	Place of receipt: 

- Name and address of the branch/ representative office whose Certificate of registration of branch/ representative office is revoked;

- Customs Department of…….. ( province/ city where the branch/ representative office is registered);
- Market Surveillance Office of....... (province/ city where the branch/ representative office is registered);
- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-20

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


DECISION

On cancellation of Decision on revocation and restoration of Certificate of registration of branch/ representative office 


HEAD OF THE BUSINESS REGISTRATION OFFICE

Pursuant to the Law on Enterprises dated June 17, 2020;

Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to ………………………………………………………………………….;

At the request of……. (name of supervisory tax authority) at the Official Dispatch No................. dated.............. regarding.............................. (required only in case of cancellation of Decision on revocation of Certificate of registration of branch/representative office as prescribed in Point b Clause 9 Article 77 of the Decree No. 01/2021/ND-CP),

HEREBY DECIDES:

Article 1. The Decision on revocation of Certificate of registration of branch/representative office No……………. dated…………….. issued by the Business Registration Office of (province/city).................. to the following branch/representative office shall be cancelled:

Name of the branch/ representative office (specify in capitals):


ID number/ TIN of the branch/ representative office:


Number of Certificate of registration of branch/ representative office (only required if ID number or TIN of the branch/representative office is not available):………………………

Date of issue:
/
/
 Issuing authority:


This branch/ representative office is affiliated to the following enterprise: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………….… Date of issue:…./…./….. Issuing authority:…………….

Headquarters address:


Telephone number:
Fax:


Email:
Website:


Head of the branch/ representative office: Mr. Mrs. (specify full name in capitals):


Date of birth:
/
/
 Ethnic group:
Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Fax:


Email:
Website:


Article 2. The validity of the Certificate of registration of branch/representative office specified in Article 1 of this Decision is restored. 

Article 3. This Decision comes into force from the date on which it is signed.

	Place of receipt: 

- Name and address of the enterprise whose Certificate of registration of its branch/ representative office is revoked;

- Customs Department of…….. (province/city where the brand/representative office is headquartered);
- Market Surveillance Office of....... (province/city where the brand/ representative office is headquartered); 

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-21 
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


DECISION

On cancellation of application for registration/ notice of changes in enterprise registration information 

HEAD OF THE BUSINESS REGISTRATION OFFICE
Pursuant to the Law on Enterprises dated June 17, 2020;

Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Notice No.
;

HEREBY DECIDES:

Article 1. Application(s) for registration of changes in the Certificate of enterprise registration, notice of changes in enterprise registration information issued on the basis of fraudulent information of the following enterprise shall be cancelled: 

Enterprise’s name (specify in capitals):

Enterprise ID number/TIN:



Number of business registration certificate (only required if enterprise ID number/TIN is not available):………………. Date of issue:…./…./….. Issuing authority:………..

Applications for registration/ notices of changes cancelled include: 

1. The……….[time of registration] registration of changes  (in case of registration of changes in enterprise registration information) 
Notice of changes dated………….. (in case of notice of changes in enterprise registration information) 
Date of issue:
/
/
 Issuing authority:


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Legal representative1:
:

- Mr./ Mrs. (specify full name in capitals):


Date of birth: ......./...../..... Ethnic group:
Nationality:


Type of personal identity document: 

Number of personal identity document: 


Date of issue: …../..../.... Expiry date: …../…../…….. Issuing authority:


Permanent address: 


Contact address: 


Telephone:………………….. Fax:


Email:…………………………. 

Enterprise’s branches/ representative offices/ business locations: 

Name, ID number and address of the branch:


Name, ID number and address of the representative office:


Name, ID number and address of the business location:


2. The………..[time of registration] registration of changes (in case of registration of changes in enterprise registration information) 

Notice of changes dated………….. (in case of notice of changes in enterprise registration information) 
Date of issue:
/
/
Issuing authority:


Headquarters address:


Telephone number:………………….. Fax:


Email:…………………………. Website:


Legal representative2:
:

- Mr./Mrs.: (specify full name in capitals):


Date of birth: ......./...../..... Ethnic group:…………………………. Nationality:


Type of personal identity document:

Number of personal identity document:


Date of issue: …../..../.... Expiry date: …../…../…….. Issuing authority:


Permanent address:


Contact address:


Telephone number:………………….. Fax:


Email:…………………………. 

Enterprise’s branches/ representative offices/ business locations: 

Name, ID number and address of the branch: 


Name, ID number and address of the representative office: 


Name, ID number and address of the business location: ……………………….

Article 2. Certificate of enterprise registration shall be issued according to valid documents of the ....... (time of registration) registration of changes/initial registration:

Date of issue:
/
/
Issuing authority:


Headquarters address:


Telephone number:………………….. Fax:


Email:…………………………. Website:


Legal representative3:
:

- Mr./Mrs.: (specify full name in capitals):


Date of birth: ......./...../..... Ethnic group:…………………………. Nationality:


Type of personal identity document: 

Number of personal identity document: 


Date of issue: …../..../.... Expiry date: …../…../…….. Issuing authority:


Permanent address:


Contact address:


Telephone number:………………….. Fax:


Email:…………………………. 

Enterprise’s branches/ representative offices/ business locations: 

Name, ID number and address of the branch:


Name, ID number and address of the representative office:


Name, ID number and address of the business location:


Article 3. This Decision comes into force from (date) ………/………./……….  ………(Mr./Mrs.)…………………….and …………………………. shall implement this Decision. 

	Place of receipt: 

- Name and address of the enterprise whose certificate of enterprise registration is revoked;
- Department of Taxation of………. (province/city where the enterprise is headquartered);
- Customs Department of…….. (province/city where the enterprise is headquartered);
- Market Surveillance Office of....... (province/city where the enterprise is headquartered);
-…………;
- Kept at:…………
	HEAD OF BUSINESS REGISTRATION OFFICE
(Signature, full name and seal)


Appendix V-22

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of shutdown of branch/ representative office/ business location

The Business Registration hereby notifies the shutdown of the branch/ representative office/ business location of (name of enterprise) …………………………., enterprise ID number:………………….., headquarters address:…………………., legal representative: Mr./Mrs. 1
:.............................., as follows: 

1. Name of the branch/ representative office/ business location (specify in capitals): 


ID number or TIN of the branch/ representative office/ business location:


Number of Certificate of operation registration (only required if ID number and TIN of the branch/ representative office are not available): …………… Date of issue:
/
/
...... Issuing authority:


2. Address of the branch/ representative office/ business location:
House number, alley, street/residential quarter/neighborhood/hamlet/village:


Commune/ Ward/ Commune-level Town:


Urban/Rural District/ District-level Town/ Provincial City:


Province/ City:


Telephone number: 
Fax:


Email:
Website:


	Place of receipt: 

- Name and address of the enterprise; 

- Customs Department of…….. (province/city where the enterprise is headquartered) (for reference); 

- Market Surveillance Office of....... (province/city where the enterprise is headquartered) (for reference);
- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-23

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of enterprise following dissolution procedures1

The Business Registration Office hereby notifies that the following enterprise is following dissolution procedures: 

Enterprise’s name:


Enterprise ID number:


Headquarters address:


Legal representative2:
:

- Mr./Mrs.:


Type of personal identity document:


Number of personal identity document:


Date of issue: …../..../.... Issuing authority:



If an enterprise is dissolved according to Article 208 of the Law on enterprises, the following shall be specified: 

The Business Registration Office shall publish the notice, resolution or decision on enterprise dissolution and attached documents on the National Business Registration Portal.

If an enterprise is dissolved according to Article 209 of the Law on enterprises (except the enterprise whose certificate of enterprise registration is revoked to implement coercive measures at the request of a tax authority), the following shall be specified: 

The Business Registration Office shall publish the decision on revocation of certificate of enterprise registration/court’s decision on the National Business Registration Portal.

	
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-24

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of enterprise that is dissolved/ceases to exist

The Business Registration Office has updated the legal status of the following enterprise: 

Enterprise’s name:


Enterprise ID number:


Headquarters address:


Legal representative1:
:

- Mr./Mrs.:


Type of personal identity document:


Number of personal identity document:


Date of issue: …../..../.... Issuing authority:


Enterprise’s legal status after update: (“dissolved” or “cease to exist”) ………………………………

1. If the enterprise has been dissolved, the following shall be specified: 

Reasons for dissolution:


2. If the enterprise ceases to exist, the following shall be specified: 

Reasons for the enterprise ceasing to exist (fully or partially divided/ merged):


	Place of receipt: 

- Name and address of the enterprise; 

- Department of Taxation of (province/ city)......... (for reference);
- Customs Department of (province/city)….. (for reference);
- ..........;
- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-25

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..

Application ID No.:…………
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CONFIRMATION SLIP

Of application for registration of enterprise/ branch/ representative office/ business location  
The Business Registration Office of (province/city):


Headquarters address:


Telephone number:

Fax:


Email:
Website:


On (date)…………/…………/…………, this Office has received from Mr./ Mrs.: 


ID Card (or another personal identity document) No.:


Telephone number:
Email:


an application for registration of enterprise/branch/representative office/business location with application ID Number:…………………… regarding………………… of (name of enterprise)……………………… Enterprise ID number (if any): .....................................


Such application includes:

1.


2.


3.


If the application processing result given by the Business Registration Office is certificate/confirmation/notice, the following shall be specified:
Time for giving application processing result: (date)……………
If Business Registration Office only updates enterprise registration information on the National Enterprise Registration Database, the following shall be specified: 

Within 03 business days from the receipt of the valid application from the enterprise, the enterprise registration information shall be updated on the National Enterprise Registration Database/posted on the National Business Registration Portal.

	APPLICANT

 (signature and full name) 
	RECEIVED BY

 (signature and full name) 


Appendix V-26

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


CONFIRMATION SLIP 

Of online application for registration of enterprise/ branch/ representative office/ business location  
The Business Registration Office of (province/city):


Headquarters address:


Telephone number:

Fax:


Email:
Website:


On (date)…………/…………/…………, this Office has received from Mr./ Mrs.:


ID Card (or another personal identity document) No.: 


Telephone number:
 Email:
 

an online application for registration of enterprise/branch/representative office/business location with application ID Number:…………………… regarding………………… of (name of enterprise)……………………… Enterprise ID number (if any): .....................................

Such application includes:
1


2.


3.


Time for giving application processing result: (date)…………… 1

The application processing result shall be sent to your e-mail address and account for access to the National Enterprise Registration Information System.
	
	BUSINESS REGISTRATION OFFICE


Appendix V-27
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
DISCLOSURE OF ENTERPRISE REGISTRATION INFORMATION 

 (NAME OF THE SOLE PROPRIETORSHIP) 

DISCLOSURE OF INFORMATION ABOUT REGISTRATION OF A NEW SOLE PROPRIETORSHIP 
1. Enterprise’s name

Enterprise’s name in Vietnamese:


Enterprise’s name in foreign language:


Abbreviated name:


2. Enterprise ID number:


3. Date of establishment:


4. Headquarters address: 

Telephone number:………………….. Fax:


Email:…………………………. Website:


5. Business lines

	No.
	Business lines
	Code
	Main business lines

	
	
	
	

	
	
	
	


6. Investment capital (in figures, in words, VND and equivalent amount in foreign currency, if any): 

7. Sole proprietor 

Full name (specify in capitals):
 Sex:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:
 

Contact address:


8. Registration authority: The Business Registration Office of (province/city)


 (NAME OF SINGLE-MEMBER LIMITED LIABILITY COMPANY)
DISCLOSURE OF INFORMATION ABOUT REGISTRATION OF A NEW SINGLE-MEMBER LIMITED LIABILITY COMPANY
1. Company’s name 

Company’s name in Vietnamese:


Company’s name in foreign language:


Abbreviated name:


2. Enterprise ID number:


3. Date of establishment:


4. Headquarters address: 

Telephone number:………………….. Fax:


Email:…………………………. Website:


5. Business lines

	No.
	Business lines
	Code

	
	
	

	
	
	


6. Charter capital:  ……………….
7. Company’s owner 

For the company’s owner that is an individual: 

Full name (specify in capitals):
Sex:


Date of birth: 
/
/
Ethnic group: 
Nationality:


Type of personal identity document: 




Number of personal identity document:



Date of issue:
/
/
Issuing authority:


Permanent address:


Contact address:


For the company’s owner that is an organization: 

Name of the organization (specify in capitals):


Enterprise ID number/ Number of establishment decision:


Date of issue:
/
/
 Issuing authority:


Headquarters address:


8. Company’s legal representative1:
:

- Full name (specify in capitals):
 Sex:


Position:


Date of birth:
/
/
 Ethnic group:
Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:
 

Contact address:


9. Registration authority: The Business Registration Office of (province/city)


 (NAME OF MULTI-MEMBER LIMITED LIABILITY COMPANY)
DISCLOSURE OF INFORMATION ABOUT REGISTRATION OF A NEW MULTI-MEMBER LIMITED LIABILITY COMPANY
1. Company’s name 

Company’s name in Vietnamese:


Company’s name in foreign language:


Abbreviated name:


2. Enterprise ID number:


3. Date of establishment:


4. Headquarters address: 

Telephone number:………………….. Fax:


Email:…………………………. Website:


5. Business lines

	No.
	Business lines
	Code

	
	
	

	
	
	


6. Charter capital:


7. List of members: 

	No.
	Name of member
	Nationality 
	Number of legal document of individual/ organization  
	Contact address of member that is an individual; headquarters address of member that is an organization
	Contributed amounts

 (VND and equivalent amount in foreign currency, if any)
	Percentage (%) 
	Notes

	
	
	
	
	
	
	
	


8. Company’s legal representative2:
:

- Full name (specify in capitals):
 Sex:


Position:


Date of birth:
/
/
 Ethnic group:
Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:
 

Contact address:


9. Registration authority: The Business Registration Office of (province/city)


 (NAME OF JOINT-STOCK COMPANY) 
DISCLOSURE OF INFORMATION ABOUT REGISTRATION OF A NEW JOINT-STOCK COMPANY
1. Company’s name 

Company’s name in Vietnamese:


Company’s name in foreign language:


Abbreviated name:


2. Enterprise ID number:


3. Date of establishment:


4. Headquarters address: 

Telephone number:………………….. Fax:


Email:…………………………. Website:


5. Business lines

	No.
	Business lines
	Code

	
	
	


6. Charter capital (in figures, VND and equivalent amount in foreign currency, if any):


Face value per share:


Total shares:


7. Founding shareholders: 
	No.
	Name of shareholder
	Nationality 
	Number of legal document of individual/ organization  
	Contact address of shareholder that is an individual; headquarters address of shareholder that is an organization
	Type of shares
	Quantity of shares
	Value of shares

 (VND and equivalent amount in foreign currency, if any)
	Percentage (%) 
	Notes

	
	
	
	
	
	
	
	
	
	


8. Shareholders that are foreign investors: 
	No.
	Name of shareholder
	Nationality 
	Number of legal document of individual/ organization  
	Contact address of shareholder that is an individual; headquarters address of shareholder that is an organization
	Type of shares
	Quantity of shares
	Value of shares

 (VND and equivalent amount in foreign currency, if any) 
	Percentage (%) 
	Notes

	
	
	
	
	
	
	
	
	
	


9. Company’s legal representative3:
:

- Full name (specify in capitals):
 Sex:


Position:


Date of birth:
/
/
 Ethnic group:
Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:
 

Contact address:


10. Registration authority: The Business Registration Office of (province/city)


 (NAME OF PARTNERSHIP)
DISCLOSURE OF INFORMATION ABOUT REGISTRATION OF A NEW PARTNERSHIP
1. Partnership's name 

Partnership's name in Vietnamese:


Partnership's name in foreign language:


Abbreviated name:


2. Enterprise ID number:


3. Date of establishment:


4. Headquarters address: 

Telephone number:………………….. Fax:


Email:…………………………. Website:


5. Business lines

	No.
	Business lines
	Code

	
	
	


6. Charter capital: 


7. List of general partners:

	No.
	Name of general partner
	Nationality 
	Legal document of individual
	Contact address

 
	Contributed amounts

 (VND and equivalent amount in foreign currency, if any) 
	Percentage (%) 

	
	
	
	
	
	
	


8. Registration authority: The Business Registration Office of (province/city)………………………….  

Appendix V-28
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
DISCLOSURE OF CHANGES TO ENTERPRISE REGISTRATION INFORMATION
1. Enterprise’s name: (latest information of the enterprise shall be specified)
Enterprise’s name in Vietnamese:


Enterprise’s name in foreign language:


Abbreviated name:


2. Enterprise ID number:


3. Changes:

Previous information: 

New information:

4. Date of issue of certificate of registration of changes:


8. Registration authority: The Business Registration Office of (province/city)


Appendix V-29
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
  DISCLOSURE OF ENTERPRISE REGISTRATION INFORMATION
 (Applied to disclosure of enterprise registration information other than the one specified in Appendix V-27 and Appendix V-28 of this Circular)

THE BUSINESS REGISTRATION OFFICE OF (PROVINCE/CITY)……………………..  
HEREBY NOTIFIES
1. Enterprise’s name:

Enterprise’s name in Vietnamese:


Enterprise’s name in foreign language:


Abbreviated name:


2. Enterprise ID number:


3. Date of establishment:


4. Headquarters address: 

5. Registration authority: The Business Registration Office of (province/city)


6. Contents of notification: 

Appendix V-30

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of restoration of enterprise’s legal status on National Enterprise Registration Database  

Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Decision No…………………….. dated………………………….. on cancellation of Decision on revocation of Certificate of enterprise registration; 

The Business Registration Office hereby notifies that the legal status of the following enterprise has been restored on the National Enterprise Registration Database:  

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Number of business registration certificate (only required if enterprise ID number/TIN is not available):………….… Date of issue:…./…./….. Issuing authority:…………….

Headquarters address:


Telephone number:
Fax:


Email:
Website:


Legal representative1:
:

- Mr./Mrs.: (specify full name in capitals):


Position:


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


- Date of restoration of the enterprise’s legal status: …../…../......

- The enterprise’s legal status after restoration:  ………….

	Place of receipt: 

- Name and address of the enterprise; 

- Customs Department of…….. (province/city where the enterprise is headquartered);
- Market Surveillance Office of....... (province/city where the enterprise is headquartered); 

- Business Registration Offices;

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE

 (signature, full name and seal)


Appendix V-31

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE 

  Of issuance of enterprise registration certificate

 (applied to online application for enterprise registration)

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office of (province/city):


Headquarters address:


Telephone number:

Fax:


Email:
Website:


After considering your enterprise’s online application for enterprise registration with confirmation slip No…………….. received on (date)…../…../…….regarding………………, the Business Registration Office hereby notifies that your enterprise’s online application for enterprise registration has been accepted.

If Business Registration Office only updates enterprise registration information on the National Enterprise Registration Database, the following shall be specified: 

Your enterprise registration information shall be updated on the National Enterprise Registration Database/posted on the National Business Registration Portal.

If the application processing result given by the Business Registration Office is certificate/confirmation/notice, the following shall be specified:

You are requested to contact the Business Registration Office to receive application processing result.
	Place of receipt: 

- As above;

- ..........;

- Kept at:……
	BUSINESS REGISTRATION OFFICE


Appendix V-32

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	DEPARTMENT OF PLANNING AND INVESTMENT OF (PROVINCE/CITY)…..……

BUSINESS REGISTRATION OFFICE

No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......., [place & date]


NOTICE

Of invalid certificate of enterprise registration/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes to enterprise registration information/ certificate of changes in branch/ representative office/ business location registration information

	To: 
	 (Name of the enterprise)

Address: (Headquarters address)

Enterprise ID number: (Enterprise ID number/ Number of Certificate of business registration)


The Business Registration Office of (province/city):
...............................

Headquarters address:


Telephone number:………………….. Fax:


Email:…………………………. Website:


Pursuant to: 

- The conclusion/ working record


Contents of the Notice shall be specified as follows: 

1. In the case specified in Point b Clause 1 Article 69 or Point a Clause 2 Article 69 of Decree No. 01/2021/ND-CP, the following shall be specified: 

The Business Registration Office hereby notifies that your certificate of enterprise registration/ certificate of registration of branch/ representative office/ certificate of registration of business location No………………………….issued on (date)……/……/…… by the Business Registration Office of (province/city)………………….. is no longer valid with the following reasons: 


The Business Registration Office hereby requests your enterprise to complete and submit a valid application within 30 days from the date of this Notice in order to be issued with certificate of enterprise registration/ certificate of registration of branch/ representative office/ certificate of registration of business location. Valid contents of subsequent applications or notices of changes may be included in a single application for registration of changes.

2. In the case specified in Point c Clause 1 Article 69 or Point b Clause 2 Article 69 of Decree No. 01/2021/ND-CP, the following shall be specified:
The Business Registration Office hereby notifies that your certificate of enterprise registration/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes to enterprise registration information/ certificate of changes in branch/ representative office/ business location registration information issued according to your application for enterprise registration on (date)…../…../….. by the Business Registration Office of (province/city)………. is no longer valid with the following reasons:
 

Your enterprise will be issued with a certificate of enterprise registration/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes to enterprise registration information/ certificate of changes in branch/ representative office/ business location registration information according to the latest valid application.
Your enterprise is requested to complete and submit a valid application as prescribed within 30 days from the date of this notice in order to be issued with a certificate of enterprise registration/ certificate of registration of branch/ representative office/ certificate of registration of business location/ certificate of changes to enterprise registration information/ certificate of changes in branch/ representative office/ business location registration information. Valid contents of subsequent applications or notices of changes may be included in a single application for registration of changes.

	Place of receipt: 

- As above;

- Inspector of Department of Planning and Investment of………… (province/city where the enterprise is headquartered); 

- Market Surveillance Office of....... (province/city where the enterprise is headquartered);
- Relevant authorities……;

- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE
(Signature, full name and seal)


Appendix VI-1

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF HOUSEHOLD BUSINESS REGISTRATION

No.:………..

Initial registration made on (date)………..

Time of registration of changes:………, made on (date)…………..

1. Name of the household business (specify in capitals):


2. Address of the household business:


Telephone number:
Fax:


Email:
Website:


3. Business lines:

4. Trading capital:


5. Entity establishing the household business (specify one of the following entities): Individual/Family household members 

6. Information about owner of the household business
Full name (specify in capitals):


Sex:


Date of birth:
/
/
Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:


Contact address:


7. List of family household member that establish the household business (required if the household business is established by family household members only):
	No.
	Full name
	Nationality 
	Contact address
	Permanent residence 
	Number of personal identity document
	Notes

	
	
	
	
	
	
	


	
	
	HEAD OF FINANCE – PLANNING DEPARTMENT
 (signature, full name and seal)


Appendix VI-2

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




CERTIFICATE OF HOUSEHOLD BUSINESS REGISTRATION

 (used for re-issuance in case the certificate is lost, burn, torn or otherwise destroyed) 

 (Contents of re-issuance)

	
	HEAD OF FINANCE – PLANNING DEPARTMENT1

 (sign)



	Notes: Re-issued on (date) …./…./….

HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)
	


Appendix VI-3

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of revisions to application for household business registration 
	To:
	 (Name of the household business)  

Address: (location of the household business)
ID number: (ID number of the household business/ Number of Certificate of household business registration)


The Finance – Planning Department:


Headquarters address:


Telephone number:
 Fax:


Email:
Website:


After considering the application received on (date)………………………

from Mr./Mrs.:  



who is


regarding:


 The Finance – Planning Department hereby notifies necessary revisions to your application and reasons for such revisions as follows:



The date of receipt of additional/revised documents from your household business shall be considered as the date of receipt of the application for household business registration.

	Place of receipt: 

- As above;

- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-4

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of submission of reports on household business’s observance of the Law on enterprises 

	To:
	 (Name of the household business)  

Address: (location of the household business)
ID number: (ID number of the household business/ Number of Certificate of household business registration)


Pursuant to Clause 6 Article 16 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration,  

Pursuant to


The Finance – Planning Department:


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Your household business is requested to submit reports on the following contents: 

Your household business is requested to submit reports on the abovementioned contents within………….. day(s) from the date of this Notice. 

Within 03 months from the deadline for submission of reports, if your household business fails to submit such reports as requested by the Finance – Planning Department, your certificate of household business registration will be revoked in accordance with Point dd Clause 1 Article 93 of the Decree on enterprise registration.

	Place of receipt: 

- As above;

-..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-5

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of household business’s violation resulting in revocation of Certificate of household business registration
	To:
	 (Name of the household business)  

Address: (location of the household business)
ID number: (ID number of the household business/ Number of Certificate of household business registration)


The Finance – Planning Department:


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Based on the conclusion/working record No………….of


dated
/
/
regarding:
;

The Finance – Planning Department hereby notifies the violations committed by ……………( name of the household business) as follows:………………

The final part of the Notice shall be specified as follows: 

1. If the household business commits the violation specified in Clause 3 or Clause 7 Article 93 of the Decree No. 01/2021/ND-CP, the following shall be specified: 
The owner of the household business is requested to provide explanations at the office of the Finance – Planning Department within………… day(s) from the date of this Notice. If the owner of the household business fails to provide explanation within 10 business days after the deadline written in this Notice or provides implausible explanations, the Finance – Planning Department shall issue a Decision on revocation of certificate of household business registration. 
2. If the household business commits the violation specified in Clause 2 Article 93 of Decree No. 01/2021/ND-CP (the application for registration of household business is found fraudulent), or Clause 4, or Point a Clause 5 Article 93 of the Decree No. 01/2021/ND-CP, the following shall be specified: 

The Finance – Planning Department hereby informs your household business of such violation and will issue a Decision on revocation of Certificate of household business registration. 

3. If the household business commits the violation specified in Clause 2 Article 93 of the Decree No. 01/2021/ND-CP (the application for registration of changes in household business registration information is found fraudulent), the following shall be specified: 

The Finance – Planning Department hereby informs your household business of such violation and will cancel changes in household business registration information which are based on fraudulent information, and, based on the latest valid application, issue a certificate of household business registration. 

Your household business is requested to submit a new application for certificate of household business registration. Valid contents of subsequent applications for registration of changes may be included in a single application.

4. If the household business commits the violation specified in Point b Clause 5 Article 93 of the Decree No. 01/2021/ND-CP, the following shall be specified: 
The Finance – Planning Department hereby informs your household business of such violation and requests your household business to follow procedures for replacement of the individual(s) banned from establishing household business within 15 days from the date of this Notice.  If the household business fails to apply for replacement of such individual(s) by the aforementioned deadline, the Finance – Planning Department shall issue a Notice of violations and a decision to revoke Certificate of household business registration. 

	Place of receipt: 

- As above;

- Taxation Sub-department of…….;

- Market Surveillance Office of..........;

- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-6

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of shutdown of household business 

The Finance – Planning Department hereby notifies the shutdown of the following household business: 

Name of the household business (specify in capitals): 


Number of Certificate of household business registration: 


Date of issue: …../..../.... Issuing authority:


Address of the household business:


Telephone number:
Fax:


Email:
Website:


Owner of the household business: Mr./Mrs. (specify full name in capitals):


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date: 
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


	Place of receipt: 

- Name and address of the household business;

- Taxation Sub-department of….. (urban/suburban district where the household business is located) (for reference);
- Customs Sub-department of…….. (urban/suburban district where the household business is located) (for reference);
- Market Surveillance Office of....... (urban/suburban district where the household business is located) (for reference); 

- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-7

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)


	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


DECISION

On revocation of certificate of household business registration

HEAD OF THE FINANCE – PLANNING DEPARTMENT 
Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Notice No.
;

Pursuant to


HEREBY DECIDES:

Article 1. The Certificate of household business registration of the following household business shall be revoked:

Name of the household business (specify in capitals):


Number of Certificate of household business registration:


Date of issue:
/
/
 Issuing authority:


Address of the household business:


Telephone number:
Fax:


Email:
Website:


Owner of the household business: Mr./Mrs. (specify full name in capitals):


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date: 
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


Article 2. This Decision comes into force from (date)
/
/
Mr./ Mrs.



 and


shall implement this Decision. 

	Place of receipt: 

- Name and address of the household business whose certificate of household business registration is revoked;

- Taxation Sub-department of….. (urban/suburban district where the household business is located) (for reference);
- Customs Sub-department of…….. (urban/suburban district where the household business is located) (for reference);
- Market Surveillance Office of....... (urban/suburban district where the household business is located) (for reference);
- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-8

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


DECISION

  On cancellation of changes in household business registration information 

HEAD OF THE FINANCE – PLANNING DEPARTMENT 
Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Notice No.
;

Pursuant to


HEREBY DECIDES:

Article 1. Certificate(s) of changes in household business registration information issued on the basis of fraudulent information of the following household business shall be cancelled: 

Name of the household business (specify in capitals):


Number of Certificate of household business registration:


Date of issue:
/
/
Issuing authority:


Address of the household business: 


Telephone number:
Fax:


Email:
Website:


Owner of the household business: Mr./Mrs. (specify full name in capitals):


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


Certificates of registration of changes cancelled include: 

1. The……….(time of registration) registration of changes 
Date of issue:
/
/
 Issuing authority:


Address of the household business:


Telephone number:
Fax:


Email:
Website:


Owner of the household business: Mr./Mrs. (specify full name in capitals):


Date of birth:
/
/
Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date: 
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


2. The……….(time of registration) registration of changes 

Date of issue:
/
/
 Issuing authority:


Address of the household business:


Telephone number:
Fax:


Email:
Website:


Owner of the household business: Mr./Mrs. (specify full name in capitals):


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date:
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


...

Article 2. Certificate of household business registration shall be issued according to valid documents of the ....... (time of registration) registration of changes/initial registration:

Date of issue:
/
/
 Issuing authority:


Address of the household business:


Telephone number:
Fax:


Email:
Website:


Owner of the household business: Mr./Mrs. (specify full name in capitals):


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
 Expiry date: 
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


Article 3. This Decision comes into force from (date) ……/……/……. Mr./ Mrs.


......... …………………………….and …………………………. shall implement this Decision. 

	Place of receipt: 

- Name and address of the household business whose changes in household business registration information are cancelled;

- Taxation Sub-department of….. (urban/suburban district where the household business is located) (for reference);
- Customs Sub-department of…….. (urban/suburban district where the household business is located) (for reference);
- Market Surveillance Office of....... (urban/suburban district where the household business is located) (for reference);
- ..........;

- Kept at:……
	HEAD OF BUSINESS REGISTRATION OFFICE
(Signature, full name and seal)


Appendix VI-9

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


DECISION

On cancellation of Decision on revocation of Certificate of household business registration 

 
HEAD OF THE FINANCE – PLANNING DEPARTMENT 

Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Notice No. 
;

At the request of……. (name of supervisory tax authority) at the Official Dispatch No................. dated.............. regarding.............................. (this information is required only if the Decision on revocation of the Certificate of household business registration is cancelled in accordance with Clause 9 Article 93 of the Decree No. 01/2021/ND-CP),

HEREBY DECIDES:

Article 1. The Decision on revocation of Certificate of household business registration No……………. dated…………….. issued by the Business Registration Office of (province/city).................. to the following household business shall be cancelled:

Name of the household business (specify in capitals):


Number of Certificate of household business registration:


Date of issue:
/
/
 Issuing authority:


Address of the household business:


Telephone number:
Fax:


Email:
Website:


Owner of the household business: Mr./Mrs. (specify full name in capitals):


Date of birth:
/
/
 Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Expiry date: 
/
/
 Issuing authority:


Permanent address:


Contact address:


Telephone number:
Email:


Article 2. This Decision comes into force from the date on which it is signed. The validity of the certificate of household business registration mentioned in Article 1 of this Decision shall be restored.

	Place of receipt: 

- Name and address of the household business whose certificate of household business registration is revoked;

- Taxation Sub-department of….. (urban/suburban district where the household business is located) (for reference);
- Customs Sub-department of…….. (urban/suburban district where the household business is located) (for reference);
- Market Surveillance Office of....... (urban/suburban district where the household business is located) (for reference);
- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-10

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


CONFIRMATION SLIP

Of application for household business registration 

The Finance – Planning Department:


Headquarters address:


Telephone number:

Fax:


Email:
Website:


On (date)…………/…………/…………, this Department has received from Mr./ Mrs.:


ID Card (or another personal identity document) No.:


Address:


Telephone number:
Email:


who is


An application with the application ID No.:
for:


Such application includes:

1.


2.


3.


4.


You are requested to contact the Finance – Planning Department on (date) ……/……/….. to receive application processing results in accordance with regulations of law.

	APPLICANT

 (signature and full name) 
	RECEIVED BY

 (signature and full name) 


Appendix VI-11

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of request for suspension of conditional business lines

	To:
	 (Name of the household business)  

Address: (location of the household business)
ID number: (ID number of the household business/ Number of Certificate of household business registration)


Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration;  

Pursuant to the Notice No.
;

Pursuant to


The Finance – Planning Department of:………………..


Headquarters address:


Telephone number:
Fax:


Email:
Website:


 (name of the household business)……………………..is requested to suspend the following business lines:


Reasons for such suspension: 



Your household business must satisfy all business conditions as prescribed by law to continue engaging in such business lines. 

	Place of receipt: 

- As above;

- Regulatory authority;

- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-12

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)
 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


CERTIFICATE

Of household business’s registration of business suspension/resumption of business ahead of schedule

The Finance – Planning Department:


Headquarters address:


Telephone number:
Fax:


Email:
Website:


Hereby certifies that: 

Name of the household business (specify in capitals): 


Number of Certificate of household business registration:


1. In case of business suspension:

Has applied for registration of business suspension from (date) ……………..to (date)……………..

Reasons for business suspension: 


2. In case of resumption of business ahead of schedule:

Has applied for registration of resumption of business ahead of schedule from (date) ………………….

Reasons for business resumption:


	Place of receipt: 

- Name and address of the household business;

- Taxation Sub-department of……. (urban/suburban district where the household business is located);
- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-13

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE
Of invalid certificate of household business registration

	To:
	 (Name of the household business)  

Address: (location of the household business)
ID number: (ID number of the household business/ Number of Certificate of household business registration)


The Finance – Planning Department:


Headquarters address:


Telephone number:
 Fax:


Email:
Website:


Pursuant to: 

- The conclusion/ working record


- 


Contents of the Notice shall be specified as follows: 

1. In the case specified in Point b Clause 2 Article 94 or Point a Clause 3 Article 94 of Decree No. 01/2021/ND-CP, the following shall be specified:
The Finance - Planning Department hereby notifies that Certificate of household business registration No…………..issued on (date)…./…../.......by the Finance - Planning Department of………is no longer valid with the following reasons: 


The Finance - Planning Department hereby requests your household business to complete and submit a valid application within 30 days from the date of this Notice in order to be issued with certificate of household business registration. Valid contents of subsequent applications for registration of changes may be included in a single application.

2. In the case specified in Point c Clause 2 Article 94 or Point b Clause 3 Article 94 of Decree No. 01/2021/ND-CP, the following shall be specified:
The Finance - Planning Department hereby notifies that Certificate of household business registration No…………..issued on (date)…./…../.......by the Finance - Planning Department of…………is no longer valid with the following reasons: 


Your household business will be issued with a certificate of household business registration according to the latest valid application. 

The Finance - Planning Department hereby requests your household business to complete and submit a valid application within 30 days from the date of this Notice in order to be issued with certificate of household business registration. Valid contents of subsequent applications for registration of changes may be included in a single application.

	Place of receipt: 

- As above;

- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VI-14

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	PEOPLE’S COMMITTEE OF URBAN/SUBURBAN DISTRICT……..

FINANCE – PLANNING DEPARTMENT

No.: ………..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]


NOTICE

Of issuance of Certificate of household business registration due to relocation of business location 

To: The Finance – Planning Department (People’s Committee of urban/suburban district…………..) 

 (where the previous office of the household business is located)
Pursuant to the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration and based on the Notice of changes in household business registration information submitted on (date)………………… by the following household business: 

1. Name of the household business (specify in capitals):


2. Number of Certificate of household business registration


Date of issue:
/
/
 Issuing authority:


3. Address of the household business (previous address):


4. Full name of owner of the household business (specify in capitals):


Sex:


Date of birth:
/
/
Ethnic group:
 Nationality:


Type of personal identity document:


Number of personal identity document:


Date of issue:
/
/
Issuing authority:


Permanent address:


Contact address:


On (date)……/………/……., the Finance – Planning Department (People’s Committee of urban/suburban district…………..) (where the new office of the household business is located) has issued the Certificate of household business registration No..................... to the abovementioned household business. 
Reason: The household business relocates its office. 

New address of the household business:


This Notice is sent to your Finance – Planning Department for reference. 

	Place of receipt: 

- As above (enclosed with the copy of the Certificate of household business registration); 
- ..........;

- Kept at:……
	HEAD OF FINANCE – PLANNING DEPARTMENT

 (signature, full name and seal)


Appendix VII-1

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
 SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness


......, [place & date]

REQUEST FOR PROVISION OF ENTERPRISE REGISTRATION INFORMATION
To:


1. Information about requester: 

Full name (specify in capitals):


Number of personal identity document:


Date of issue: …../..../.... Issuing authority:……….. Expiry date (if any): .. ../.../...

Contact address:


Telephone number:
Email (if any):


Who is the representative of (if any):


2. Information about receipt:
Name of individual/organization:


Address:


3. Requested information:

	No.
	Product’s name
	Quantity of products

	1
	Enterprise registration certificate of…..
	

	2
	Background information in the last 3 years of the enterprise…..
	

	3
	Latest information about……
	

	4
	Other products

.............................................................................

.............................................................................
	


I/(name of organization) undertake(s) that I/we shall not use enterprise registration information for illegal purposes; I/we shall not falsify or illegally transfer such enterprise registration information; I/we shall assume responsibility for the accuracy and truthfulness of information stated herein; I/we shall assume responsibility for any legal consequences in accordance with regulations of law.

PREPARED BY
 (signature and full name) 1

Appendix VII-2
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	 ENTERPRISE’S NAME


No.: …..……..
	SOCIALIST REPUBLIC OF VIETNAM

Independence – Freedom – Happiness




......, [place & date]


REQUEST

For revocation of enterprise registration certificate

To: The Business Registration Office of (province/ city)……..

1. If an individual submits a request for revocation of enterprise registration certificate as prescribed in Clause 1 Article 74 of the Decree No. 01/2021/ND-CP, the following shall be specified: 

I am (specify full name in capitals):


Number of personal identity document:


Date of issue: …../..../.... Issuing authority:……….. Expiry date (if any): .. ../.../...

Contact address:


Telephone number:
Email (if any):

2. If an organization submits a request for revocation of enterprise registration certificate as prescribed in Clause 1 Article 74 of the Decree No. 01/2021/ND-CP, the following shall be specified: 

Name of organization:


Enterprise ID number/Establishment decision number (if any): 


Headquarters address:


Full name of representative:


Number of personal identity document of the representative:


Date of issue: …../..../.... Issuing authority:……….. Expiry date (if any): .. ../.../...

I/we am (are) submitting this request for revocation of the enterprise registration certificate, initial /(time of issuance) …… issuance on (date)…/…/… by the Business Registration Office of (province/city)…………of: 

Enterprise’s name (specify in capitals):


Enterprise ID number/TIN:


Reason for revocation request:


This request is enclosed with the following documents:

1. 


2. 


3. 


...

I/(name of organization) hereby undertake(s) that I/we shall be legally responsible for the legality, accuracy and truthfulness of all information stated in this request and enclosed documents. 

REQUESTED BY/REPRESENTATIVE

 (signature and full name) 1

Appendix VIII-1

LIST OF LETTERS AND SYMBOLS USED IN NAMING OF ENTERPRISES/THEIR AFFILIATES/ BUSINESS LOCATIONS/ HOUSEHOLD BUSINESSES

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
1. List of letters

	 Uppercase letters
	Lowercase letters
	 Uppercase letters
	Lowercase letters

	A
	a
	N
	n

	Ă
	ă
	O
	o

	Â
	â
	Ơ
	ơ

	B
	b
	Ô
	ô

	C
	c
	P
	p

	D
	d
	Q
	q

	Đ
	đ
	R
	r

	E
	e
	S
	s

	Ê
	ê
	T
	t

	F
	f
	U
	u

	G
	g
	Ư
	ư

	H
	h
	V
	v

	I
	i
	W
	w

	J
	j
	X
	x

	K
	k
	Y
	y

	L
	l
	Z
	z

	M
	m
	 
	 


2. List of symbols 

	%
	&
	,

	(
	)
	.

	-
	+
	:

	\
	/
	;

	“
	”
	‘

	’
	*
	


Appendix VIII-2

PROVINCIAL CODES AND DISTRICT CODES USED IN HOUSEHOLD BUSINESS REGISTRATION 
 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

	Administrative division
	Code 
	Administrative division
	Code 

	
	Digits 
	Letters 
	
	Digits 
	Letters 

	1
	2
	3
	1
	2
	3

	Hanoi City
 (12 urban districts, 1 district-level town, and 17 suburban districts)

Ba Dinh District

Tay Ho District

Hoan Kiem District

Hai Ba Trung District

Dong Da District

Thanh Xuan District

Cau Giay District

Soc Son District

Dong Anh District

Gia Lam District

Nam Tu Liem District

Thanh Tri District

Hoang Mai District

Long Bien District

Ha Dong District

Son Tay Town 

Ba Vi District

Phuc Tho District

Dan Phuong District

Thach That District

Hoai Duc District

Quoc Oai District

Chuong My District

Thanh Oai District

Thuong Tin District

My Duc District

Ung Hoa District

Phu Xuyen District

Me Linh District

Bac Tu Liem District
	01
01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01

01
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R

S

T

U

V

W

X

Y

Z

a

b

c

d
	Hai Phong City 
 (7 urban districts, 8 suburban districts)

Hong Bang District

Ngo Quyen District

Le Chan District

Kien An District

Do Son District

Thuy Nguyen District

An Duong District

An Lao District

Kien Thuy District

Tien Lang District

Vinh Bao District

Cat Hai District

Bach Long Vi District

Duong Kinh District

Hai An District
	02
02

02

02

02

02

02

02

02

02

02

02

02

02

02

02
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

	
	
	
	Hai Duong Province
 (2 cities, 1 district-level town, 

9 suburban districts)

Hai Duong City 

Chi Linh City 

Nam Sach District

Thanh Ha District

Kinh Mon Town

Kim Thanh District

Gia Loc District

Tu Ky District

Cam Giang District

Binh Giang District

Thanh Mien District

Ninh Giang District
	04
04

04

04

04

04

04

04

04

04

04

04

04
	A

B

C

D

E

F

G

H

I

J

K

L

	Hung Yen Province
 (1 city, 1 district-level town, 8 suburban districts)

Hung Yen City 

Van Lam District

My Hao Town

Yen My District

Van Giang District

Khoai Chau District

An Thi District

Kim Dong District

Phu Cu District

Tien Lu District
	05
05

05

05

05

05

05

05

05

05

05
	A

B

C

D

E

F

G

H

I

J
	Ha Nam Province
 (1 city, 1 district-level town, 4 suburban districts)

Phu Ly City 

Duy Tien Town

Kim Bang District

Ly Nhan District

Thanh Liem District

Binh Luc District
	06
06

06

06

06

06

06
	A

B

C

D

E

F

	Nam Dinh Province
 (1 city, 9 suburban districts)

Nam Dinh City 

Vu Ban District

My Loc District

Y Yen District

Nam Truc District

Truc Ninh District

Xuan Truong District

Giao Thuy District

Nghia Hung District

Hai Hau District
	07
07

07

07

07

07

07

07

07

07

07
	A

B

C

D

E

F

G

H

I

J
	Thai Binh Province
 (1 city, 7 suburban districts)

Thai Binh City 

Quynh Phu District

Hung Ha District

Thai Thuy District

Dong Hung District

Vu Thu District

Kien Xuong District

Tien Hai District
	08
08

08

08

08

08

08

08

08
	A

B

C

D

E

F

G

H

	Ninh Binh Province
 (2 cities, 6 suburban districts)

Ninh Binh City 

Tam Diep City

Nho Quan District

Gia Vien District

Hoa Lu District

Yen Mo District

Yen Khanh District

Kim Son District
	09
09

09

09

09

09

09

09

09
	A

B

C

D

E

F

G

H
	Ha Giang Province
 (1 cities, 10 suburban districts)

Ha Giang City

Dong Van District

Meo Vac District

Yen Minh District

Quan Ba District

Bac Me District

Hoang Su Phi District

Vi Xuyen District

Xin Man District

Bac Quang District

Quang Binh District
	10
10

10

10

10

10

10

10

10

10

10

10
	A

B

C

D

E

F

G

H

I

J

K

	Cao Bang Province
 (1 city, 9 suburban districts)

Cao Bang City 

Bao Lac District

Bao Lam District

Ha Quang District

Trung Khanh District

Nguyen Binh District

Hoa An District

Ha Lang District

Thach An District

Quang Hoa District
	11
11

11

11

11

11

11

11

11

11

11
	A

B

C

D

G

H

I

K

L

N
	Lao Cai Province
 (1 city, 1 district-level town, 7 suburban districts)

Lao Cai City

Muong Khuong District

Bat Xat District

Si Ma Cai District

Bac Ha District

Bao Thang District

Sa Pa Town

Bao Yen District

Van Ban District
	12
12

12

12

12

12

12

12

12

12
	A

C

D

E

F

G

H

I

K

	Bac Kan Province
 (1 city, 7 suburban districts)

Bac Kan City 

Ba Be District

Ngan Son District

Cho Don District

Na Ri District

Bach Thong District

Cho Moi District

Pac Nam District
	13
13

13

13

13

13

13

13

13
	A

B

C

D

E

F

G

H
	Lang Son Province
 (1 city, 10 suburban districts)

Lang Son City 

Trang Dinh District

Van Lang District

Binh Gia District

Bac Son District

Van Quan District

Cao Loc District

Loc Binh District

Chi Lang District

Dinh Lap District

Huu Lung District
	14
14

14

14

14

14

14

14

14

14

14

14
	A

B

C

D

E

F

G

H

I

J

K

	Tuyen Quang Province
 (1 city, 6 suburban districts)

Tuyen Quang City 

Na Hang District

Chiem Hoa District

Ham Yen District

Yen Son District

Son Duong District

Lam Binh District
	15
15

15

15

15

15

15

15


	A

B

C

D

E

F

G


	Yen Bai Province
 (1 city, 1 district-level town, 7 suburban districts) 

Yen Bai City

Nghia Lo Town 

Luc Yen District

Van Yen District

Mu Cang Chai District

Tran Yen District

Yen Binh District

Van Chan District

Tram Tau District
	16
16

16

16

16

16

16

16

16

16
	A

B

C

D

E

F

G

H

I

	Thai Nguyen Province
 (2 cities, 1 district-level town, 

6 suburban districts)

Thai Nguyen City 

Song Cong City

Dinh Hoa District

Vo Nhai District

Phu Luong District

Dong Hy District

Dai Tu District

Phu Binh District

Pho Yen Town
	17
17

17

17

17

17

17

17

17

17
	A

B

C

D

E

F

G

H

I
	Phu Tho Province
 (1 city, 1 district-level town, 

11 suburban districts)

Viet Tri City

Phu Tho Town

Doan Hung District

Ha Hoa District

Thanh Ba District

Phu Ninh District

Lam Thao District

Cam Khe District

Yen Lap District

Tam Nong District

Thanh Thuy District

Thanh Son District

Tan Son District
	18
18

18

18

18

18

18

18

18

18

18

18

18

18
	A

B

C

D

E

F

G

H

I

J

K

L

M

	Vinh Phuc Province
 (2 cities,

7 suburban districts)

Vinh Yen City

Lap Thach District

Tam Duong District

Binh Xuyen District

Vinh Tuong District

Yen Lac District

Phuc Yen City

Tam Dao District

Song Lo District
	19
19

19

19

19

19

19

19

19

19
	A

B

C

D

E

F

H

I

J
	Bac Giang Province
 (1 city, 9 suburban districts)

Bac Giang City

Yen The District

Tan Yen District

Luc Ngan District

Hiep Hoa District

Lang Giang District

Son Dong District

Luc Nam District

Viet Yen District

Yen Dung District
	20
20

20

20

20

20

20

20

20

20

20
	A

B

C

D

E

F

G

H

I

J

	Bac Ninh Province
 (1 city, 1 district-level town, 

6 suburban districts)

Bac Ninh City 

Yen Phong District

Que Vo District

Tien Du District

Tu Son Town

Thuan Thanh District

Luong Tai District

Gia Binh District
	21
21

21

21

21

21

21

21

21
	A

B

C

D

E

F

G

H
	Quang Ninh Province
 (4 cities, 2 district-level towns, 

7 suburban districts)

Ha Long City 

Cam Pha City

Uong Bi City

Mong Cai City

Binh Lieu District

Hai Ha District

Dam Ha District

Tien Yen District

Ba Che District

Van Don District

Dong Trieu Town

Co To District

Quang Yen Town
	22
22

22

22

22

22

22

22

22

22

22

22

22

22
	A

B

C

D

E

F

G

H

I

J

L

M

N

	Lai Chau Province
 (1 city, 7 suburban districts)

Lai Chau City

Phong Tho District

Muong Te District

Sin Ho District

Than Uyen District

Tam Duong District

Tan Uyen District

Nam Nhun District
	23
23

23

23

23

23

23

23

23
	A

B

C

D

E

F

G

H
	Son La Province
 (1 city, 11 suburban districts)

Son La City

Quynh Nhai District

Muong La District

Thuan Chau District

Bac Yen District

Phu Yen District

Mai Son District

Song Ma District

Yen Chau District

Moc Chau District

Sop Cop District

Van Ho District
	24
24

24

24

24

24

24

24

24

24

24

24

24
	A

B

C

D

E

F

G

H

I

J

K

L

	Hoa Binh Province
 (1 city, 9 suburban districts)

Hoa Binh City

Da Bac District

Mai Chau District

Luong Son District

Kim Boi District

Tan Lac District

Lac Son District

Lac Thuy District

Yen Thuy District

Cao Phong District
	25
25

25

25

25

25

25

25

25

25

25
	A

B

C

E

F

G

H

I

J

K
	Thanh Hoa Province
 (2 cities, 2 district-level towns, 

23 suburban districts)

Thanh Hoa City

Bim Son Town

Sam Son City

Muong Lat District

Quan Hoa District

Quan Son District

Ba Thuoc District

Cam Thuy District

Lang Chanh District

Thach Thanh District

Ngoc Lac District

Thuong Xuan District

Nhu Xuan District

Nhu Thanh District

Vinh Loc District

Ha Trung District

Nga Son District

Yen Dinh District

Tho Xuan District

Hau Loc District

Thieu Hoa District

Hoang Hoa District

Dong Son District

Trieu Son District

Quang Xuong District

Nong Cong District

Nghi Son Town
	26
26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26

26
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R

S

T

U

V

W

X

Y

Z

a

	Nghe An Province
 (1 city, 3 district-level towns, 

17 suburban districts)

Vinh City 

Cua Lo Town 

Que Phong District

Quy Chau District

Ky Son District

Quy Hop District

Nghia Dan District

Tuong Duong District

Quynh Luu District

Tan Ky District

Con Cuong District

Yen Thanh District

Dien Chau District

Anh Son District

Do Luong District

Thanh Chuong District

Nghi Loc District

Nam Dan District

Hung Nguyen District

Thai Hoa Town

Hoang Mai Town
	27
27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27

27
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R

S

T

U
	Ha Tinh Province
 (1 city, 2 district-level towns, 

10 suburban districts)

Ha Tinh City 

Hong Linh Town

Nghi Xuan District

Duc Tho District

Huong Son District

Vu Quang District

Can Loc District

Thach Ha District

Cam Xuyen District

Huong Khe District

Ky Anh District

Loc Ha District

Ky Anh Town
	28
28

28

28

28

28

28

28

28

28

28

28

28

28
	A

B

C

D

E

F

G

H

I

J

K

L

M

	Quang Binh Province
 (1 city, 1 district-level town, 

6 suburban districts)

Dong Hoi City 

Tuyen Hoa District

Minh Hoa District

Quang Trach District

Bo Trach District

Quang Ninh District

Le Thuy District

Ba Don Town
	29
29

29

29

29

29

29

29

29
	A

B

C

D

E

F

G

H
	Quang Tri Province
 (1 city, 1 district-level town, 

8 suburban districts)

Dong Ha City

Quang Tri Town

Vinh Linh District

Gio Linh District

Cam Lo District

Trieu Phong District

Hai Lang District

Huong Hoa District

DaKrong District

Con Co District
	30
30

30

30

30

30

30

30

30

30

30
	A

B

C

D

E

F

G

H

I

J

	Thua Thien – Hue Province
 (1 city, 2 district-level towns, 

6 suburban districts)

Hue City 

Phong Dien District

Quang Dien District

Huong Tra Town

Phu Vang District

Huong Thuy Town

Phu Loc District

A Luoi District

Nam Dong District
	31
31

31

31

31

31

31

31

31

31
	A

B

C

D

E

F

G

H

I
	Da Nang City
 (6 urban districts, 2 suburban districts)

Hai Chau District

Thanh Khe District

Son Tra District

Ngu Hanh Son District

Lien Chieu District

Hoa Vang District

Hoang Sa District

Cam Le District
	32
32

32

32

32

32

32

32

32
	A

B

C

D

E

F

G

H

	Quang Nam Province
 (2 cities, 16 suburban districts)

Tam Ky City

Hoi An City

Dong Giang District

Dai Loc District

Dien Ban District

Duy Xuyen District

Nam Giang District

Thang Binh District

Que Son District

Hiep Duc District

Tien Phuoc District

Phuoc Son District

Nui Thanh District

Bac Tra My District

Tay Giang District

Nam Tra My District

Phu Ninh District

Nong Son District
	33
33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33

33
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

Q

R
	Quang Ngai Province
 (1 city, 1 district-level town, 11 suburban districts)

Quang Ngai City

Ly Son District

Binh Son District

Tra Bong District

Son Tinh District

Son Tay District

Son Ha District

Tu Nghia District

Nghia Hanh District

Minh Long District

Mo Duc District

Duc Pho Town

Ba To District
	34
34

34

34

34

34

34

34

34

34

34

34

34

34
	A

B

C

D

E

F

G

H

I

J

K

L

M

	Binh Dinh Province
 (1 city, 2 district-level towns, 

8 suburban districts)

Quy Nhon City

An Lao District

Hoai Nhon Town

Hoai An District

Phu My District

Vinh Thanh District

Phu Cat District

Tay Son District

An Nhon Town

Tuy Phuoc District

Van Canh District
	35
35

35

35

35

35

35

35

35

35

35

35
	A

B

C

D

E

F

G

H

I

J

K
	Phu Yen Province
 (1 city, 2 district-level towns, 

6 suburban districts)

Tuy Hoa City

Dong Xuan District

Song Cau Town

Tuy An District

Son Hoa District

Tay Hoa District

Song Hinh District

Phu Hoa District

Dong Hoa Town
	36
36

36

36

36

36

36

36

36

36
	A

B

C

D

E

F

G

H

I

	Khanh Hoa Province
 (2 cities, 1 district-level town, 

6 suburban districts)

Nha Trang City

Cam Ranh City

Van Ninh District

Ninh Hoa Town

Dien Khanh District

Khanh Vinh District

Khanh Son District

Truong Sa District

Cam Lam District
	37
37

37

37

37

37

37

37

37

37
	A

B

C

D

E

F

G

H

I
	Kon Tum Province
 (1 city, 9 suburban districts)

Kon Tum City

Dak Glei District

Ngoc Hoi District

Dak To District

Kon Plong District

Dak Ha District

Sa Thay District

Kon Ray District

Tu Mo Rong District

Ia H'Drai District
	38
38

38

38

38

38

38

38

38

38

38
	A

B

C

D

E

F

G

H

I

J

	Gia Lai Province
 (1 city, 2 district-level towns, 

14 suburban districts)

Pleiku City

Kbang District

Dak Doa District

Mang Yang District

ChuPah District

IaGrai District

An Khe Town

KôngChro District

Duc Co District

ChuProng District

Chu Se District

AyunPa Town

KrongPa District

IaPa District

DakPo District

Phu Thien District

ChuPuh District
	39
39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39

39
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

P

R
	Dak Lak Province
 (1 city, 1 district-level town, 

13 suburban districts)

Buon Ma Thuot City 

Ea H’leo District

Ea Sup District

Krong Nang District

Krong Buk District

Buon Don District

Cu M’gar District

Ea Kar District

M’Drak District

Krong Pak District

Krong A Na District

Krong Bong District

Cu Kuin District

Buon Ho Town

Lak District
	40
40

40

40

40

40

40

40

40

40

40

40

40

40

40

40
	A

B

C

D

E

F

G

H

I

J

L

M

N

O

P

	Ho Chi Minh City 
 (1 city, 16 urban districts, 5 suburban districts)

District 1

District 3

District 4

District 5

District 6

District 7

District 8

District 10

District 11

District 12

Go Vap District

Tan Binh District

Binh Thanh District

Phu Nhuan District

Cu Chi District

Hoc Mon District

Binh Chanh District

Nha Be District

Can Gio District

Binh Tan District

Tan Phu District

Thu Duc City
	41
41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41

41
	A

C

D

E

F

G

H

J

K

L

M

N

O

P

R

S

T

U

V

W

X

Y
	Lam Dong Province
 (2 cities, 10 suburban districts)

Da Lat City 

Bao Loc City

Lac Duong District

Don Duong District

Duc Trong District

Lam Ha District

Bao Lam District

Di Linh District

Da Huoai District

Da Teh District

Cat Tien District

Dam Rong District
	42
42

42

42

42

42

42

42

42

42

42

42

42


	A

B

C

D

E

F

G

H

I

J

K

L



	Ninh Thuan Province
 (1 city, 6 suburban districts)

Phan Rang – Thap Cham City 

Ninh Son District

Bac Ai District

Ninh Hai District

Ninh Phuoc District

Thuan Bac District

Thuan Nam District
	43
43

43

43

43

43

43

43
	A

B

C

D

E

F

G
	Binh Phuoc Province
 (3 district-level towns, 8 suburban districts)

Dong Xoai Town 

Dong Phu District

Bu Gia Map District

Loc Ninh District

Bu Dang District

Hon Quan District

Phuoc Long Town 

Chon Thanh District

Binh Long Town

Bu Dop District

Phu Rieng District
	44
44

44

44

44

44

44

44

44

44

44

44
	A

B

C

D

E

F

G

H

I

J

K

	Tay Ninh Province
 (1 city, 2 district-level towns, 6 suburban districts)

Tay  Ninh City 

Tan Bien District

Tan Chau District

Duong Minh Chau District

Chau Thanh District

Hoa Thanh Town

Ben Cau District

Go Dau District 

Trang Bang Town 
	45
45

45

45

45

45

45

45

45

45
	A

B

C

D

E

F

G

H

I
	Binh Duong Province
 (3 cities, 2 district-level towns, 

4 suburban districts)

Thu Dau Mot City

Dau Tieng District

Ben Cat Town

Phu Giao District

Tan Uyen Town

Thuan An City

Di An City

Bau Bang District

Bac Tan Uyen District
	46
46

46

46

46

46

46

46

46

46
	A

B

C

D

E

F

G

H

I

	Dong Nai Province
 (2 cities, 

9 suburban districts)

Bien Hoa City 

Tan Phu District 

Dinh Quan District 

Vinh Cuu District 

Thong Nhat District 

Long Khanh City 

Xuan Loc District 

Long Thanh District 

Nhon Trach District 

Trang Bom District 

Cam My District 
	47
47

47

47

47

47

47

47

47

47

47

47
	A

B

C

D

E

F

G

H

I

J

K
	Binh Thuan Province
(1 city, 1 district-level town,

8 suburban districts)

Phan Thiet City
Tuy Phong District
  Bac Binh District
  Ham Thuan Bac District
Ham Thuan Nam District
  Tanh Linh District
  Ham Tan District
  Duc Linh District
  Phu Quy District
  La-gi Town
	48
48

48

48

48

48

48

48

48

48

48
	A

B

C

D

E

F

G

H

I

J

	Ba Ria – Vung Tau Province
 (2 cities, 1 district-level town, 5 suburban districts)

Vung Tau City 

Ba Ria City 

Chau Duc District

Xuyen Moc District

Long Dien District

Con Dao District

Dat Do District

Phu My Town
	49
49

49

49

49

49

49

49

49


	A

B

C

D

F

G

H

I


	Long An Province

 (1 city, 1 district-level town, 

13 suburban districts)

Tan An City

Tan Hung District

Vinh Hung District

Moc Hoa District

Tan Thanh District

Thanh Hoa District

Duc Hue District

Duc Hoa District

Ben Luc District

Thu Thua District

Chau Thanh District

Tan Tru District 

Can Duoc District

Can Giuoc District

Kien Tuong Town
	50
50

50

50

50

50

50

50

50

50

50

50

50

50

50

50
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

	Dong Thap Province
 (3 cities, 

9 suburban districts)

Cao Lanh City 

Sa Dec City 

Tan Hong District

Hong Ngu District

Tam Nong District

Thanh Binh District

Thap Muoi District

Cao Lanh District

Lap Vo District

Lai Vung District

Chau Thanh District

Hong Ngu City
	51
51

51

51

51

51

51

51

51

51

51

51

51
	A

B

C

D

E

F

G

H

I

J

K

L
	An Giang Province
 (2 cities, 1 district-level town, 

8 suburban districts)

Long Xuyen City 

Chau Doc City

An Phu District 

Tan Chau Town

Phu Tan District 

Chau Phu District

Tinh Bien District

Tri Ton District

Cho Moi District

Chau Thanh District

Thoai Son District
	52
52

52

52

52

52

52

52

52

52

52

52
	A

B

C

D

E

F

G

H

I

J

K

	Tien Giang Province
 (1 city, 2 district-level towns, 

8 suburban districts)

My Tho City 

Go Cong Town

Tan Phuoc District

Chau Thanh District

Cai Lay District

Cho Gao District

Cai Be District

Go Cong Tay District

Go Cong Dong District

Tan Phu Dong District

Cai Lay Town
	53
53

53

53

53

53

53

53

53

53

53

53
	A

B

C

D

E

F

G

H

I

J

K
	Vinh Long Province
 (1 city, 1 district-level town, 

6 suburban districts)

Vinh Long City 

Long Ho District

Mang Thit District

Binh Minh Town

Tam Binh District

Tra On District

Vung Liem District

Binh Tan District
	54
54

54

54

54

54

54

54

54
	A

B

C

D

E

F

G

H

	Ben Tre Province
 (1 city, 8 suburban districts)

Ben Tre City

Chau Thanh District

Cho Lach District

Mo Cay Nam District

Giong Trom District

Binh Dai District

Ba Tri District

Thanh Phu District

Mo Cay Bac District
	55
55

55

55

55

55

55

55

55

55
	A

B

C

D

E

F

G

H

I
	Kien Giang Province
 (3 cities, 

12 suburban districts)

Rach Gia City

Ha Tien City

Kien Luong District

Hon Dat District

Tan Hiep

Chau Thanh District

Giong Rieng District

Go Quao District

An Bien District

An Minh District

Vinh Thuan District

Phu Quoc City

Kien Hai District

U Minh Thuong District

Giang Thanh District 
	56
56

56

56

56

56

56

56

56

56

56

56

56

56

56

56
	A

B

C

D

E

F

G

H

I

J

K

L

M

N

O

	Can Tho City
 (5 urban districts, 4 suburban districts)

Ninh Kieu District

Binh Thuy District

Cai Rang District

O Mon District

Thot Not District

Co Do District

Vinh Thanh District

Phong Dien District

Thoi Lai District
	57
57

57

57

57

57

57

57

57

57
	A

B

C

E

F

G

H

I

K
	Tra Vinh Province
 (1 city, 1 district-level town, 

7 suburban districts)

Tra Vinh City

Cang Long District

Chau Thanh District

Cau Ke District

Tieu Can 

Cau Ngang District

Tra Cu District

Duyen Hai District

Duyen Hai Town
	58
58

58

58

58

58

58

58

58

58
	A

B

C

D

E

F

G

H

I

	Soc Trang Province
 (1 city, 2 district-level towns, 

8 suburban districts)

Soc Trang City

Ke Sach District 

Long Phu District

My Tu District

My Xuyen District

Thanh Tri District

Vinh Chau Town 

Cu Lao Dung District

Nga Nam Town 

Chau Thanh District

Tran De District
	59
59

59

59

59

59

59

59

59

59

59

59
	A

B

C

D

E

F

G

H

I

J

K
	Bac Lieu Province
 (1 city, 1 district-level town, 

5 suburban districts)

Bac Lieu City 

Phuoc Long District

Hong Dan District

Vinh Loi District

Gia Rai Town 

Dong Hai District

Hoa Binh District
	60
60

60

60

60

60

60

60
	A

B

C

D

E

F

G

	Ca Mau Province
 (1 city, 8 suburban districts)

Ca Mau City 

Thoi Binh District

U Minh District

Tran Van Thoi District

Cai Nuoc District

Dam Doi District

Ngoc Hien District

Nam Can District

Phu Tan District 
	61
61

61

61

61

61

61

61

61

61
	A

B

C

D

E

F

G

H

I
	Dien Bien Province
 (1 city, 1 district-level town, 

8 suburban districts)

Dien Bien Phu City 

Muong Lay Town 

Nam Po District

Muong Nhe District

Tua Chua District

Tuan Giao District

Dien Bien District

Dien Bien Dong District

Muong Cha District

Muong Ang District
	62
62

62

62

62

62

62

62

62

62

62
	A

B

C

D

E

F

G

H

I

J

	Dac Nong Province
 (1 city, 7 suburban districts)

Cu Jut District

Dac Mil District

Dac Song District

Dac GLong District

Dac RLap District

Krong No District

Gia Nghia City 

Tuy Duc District


	63
63

63

63

63

63

63

63

63
	A

B

C

D

E

F

G

H
	Hau Giang Province
 (2 cities, 1 district-level town, 

5 suburban districts)

Vi Thanh City

Vi Thuy District

Long My Town 

Chau Thanh A District

Chau Thanh District

Phung Hiep District

Nga Bay City 

Long My District
	64
64

64

64

64

64

64

64

64
	A

B

C

D

E

F

G

H




APPENDIX VIII-3

FONT, FONT SIZE AND FONT STYLE USED IN FORMS 

 (Enclosed with the Circular No. 01/2021/TT-BKHDT dated March 16, 2021 of the Minister of Planning and Investment)

 
	No.
	Parts of a document
	Font 
	Font size
	Font type
	Example  

	1
	Official name of the country
	Times New Roman

Times New Roman
	13

13
	Bold and upper-case 

Bold and lower-case 
	SOCIALIST REPUBLIC OF VIETNAM
Independence – Freedom – Happiness

	2
	Name of the issuing authority
	Times New Roman

Times New Roman
	13

13
	Regular and upper-case

Bold and upper-case 
	PROVINCIAL DEPARTMENT OF PLANNING AND INVESTMENT

BUSINESS REGISTRATION OFFICE

	3
	Name of the Certificate 
	Times New Roman
	14
	Bold and upper-case 
	CERTIFICATE OF JOINT-STOCK COMPANY REGISTRATION 

	4
	Preprinted contents of a form
	Times New Roman
	14
	Regular 
	Enterprise’s name in Vietnamese: ………..

Enterprise’s name in foreign language (if any): ……..

	5
	Particulars of each enterprise 
	Times New Roman

Times New Roman
	14

14
	Bold and upper-case 

Regular 
	TIEN THANH CONSTRUCTION SOLE PROPRIETORSHIP
Headquarters address: No. 195b, Doi Can Street, Ba Dinh District, Hanoi City 

	
	
	Times New Roman
	14
	Upper-case 
	Full name: NGUYEN VAN A 

	6
	Members of a company 
	Times New Roman
	14
	Upper-case
	NGUYEN VAN A

	7
	Branch/ representative office
	Times New Roman
	14
	Upper-case
	BRANCH OF HUY HOANG TRADING CO., LTD. IN NGHE AN 

	
	
	Times New Roman
	14
	Regular 
	No. 2, Tran Phu Street, Vinh City, Nghe An Province

	8
	Format of signature part
	Times New Roman
	13
	Bold and upper-case 
	HEAD OF OFFICE/ DEPARTMENT

	9
	Full name of signatory 
	Times New Roman
	13
	Bold and lower-case 
	Nguyen Thuy Linh 

	10
	Date of issue
	Times New Roman
	14
	Regular and italic 
	Initial registration made (date) on……………….
………(time of registration) registration of changes made on (date)……….





















































































































































































































































































































































� If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee is required to fill in this section.


�, 3 In case of online application for registration of a sole proprietorship which is established from conversion from a household business/social relief establishment/social fund/charity fund, the applicant should provide the scanned version of the Household Business Registration Certificate/Establishment Registration Certificate (applicable to a social relief establishment)/Permit for Establishment and Recognition of the Fund’s Charter (applicable to a social fund/charity fund) included in the enterprise registration dossier online and directly submit the original thereof to the Business Registration Office in order to receive the Enterprise Registration Certificate under the provisions of Article 27 and Article 28 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration.








� If an enterprise is granted the Enterprise Registration Certificate after the given business start date, the business start date will fall on the day on which the enterprise is granted the Enterprise Registration Certificate .


� - If the accounting period is the calendar year, the period from January 01 to December 31 shall be specified.


- If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter.


- Total period of time ranging from the start date to the end date of the accounting period must be 12 months or four consecutive quarters in full.


� This section is required only if the sole proprietorship is newly established.The enterprise applying for registration shall consult legislative regulations on value added tax and its proposed business activities to select one out of four VAT calculation methods in this section.


� The enterprise applying for registration shall be responsible for ensuring conditions for use of internally- or externally-printed invoices, e-invoices or invoices purchased from tax authorities in accordance with law. This section is not required if the enterprise is established from conversion of the business type.


� This section is not required if the enterprise is established from conversion of the business type.


� This section is not required if the enterprise is established from conversion of the business type.


� The sole proprietor shall directly sign in this section.


If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee is required to fill in this section.


2 In case of application for conversion of business type made at the same time with application for replacement of legal representative, the Company’s President/ Chairperson of Board of Members/ Chairperson of Board of Directors of the new company is required to fill in this section.


3, 4 In case of online application for registration of a single-member limited liability company which is established from conversion from a household business/social relief establishment/social fund/charity fund, the applicant should provide the scanned version of the Household Business Registration Certificate/Establishment Registration Certificate (applicable to a social relief establishment)/Permit for Establishment and Recognition of the Fund’s Charter (applicable to a social fund/charity fund) included in the enterprise registration dossier online and directly submit the original thereof to the Business Registration Office in order to receive the Enterprise Registration Certificate under the provisions of Article 27 and Article 28 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration.


5 This section is required if capital contribution, or purchase of shares or stakes of an enterprise, by a foreign investor, results in any change in enterprise registration information.


6 Information about all legal representatives must be specified if the company has more than one.


7 If an enterprise is granted the Enterprise Registration Certificate after the given business start date, the business start date will fall on the day on which the enterprise is granted the Enterprise Registration Certificate .


8 - If the accounting period is the calendar year, the period from January 01 to December 31 shall be specified.


- If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter.


- Total period of time ranging from the start date to the end date of the accounting period must be 12 months or four consecutive quarters in full.


9 This section is required only if the company is newly established. The company applying for registration shall consult legislative regulations on value added tax and its proposed business activities to select one out of four VAT calculation methods in this section.


10 The company applying for registration shall be responsible for ensuring conditions for use of internally- or externally-printed invoices, e-invoices or invoices purchased from tax authorities in accordance with law. This section is not required if the company is established from conversion of the business type.


11 This section is not required if the company is established from conversion of the business type.


12 This section is not required if the company is established from conversion of the business type.


13 - The enterprise’s legal representative shall directly sign this section.  


- In case of application for conversion of business type made at the same time with application for replacement of legal representative, the Company’s President/ Chairperson of Board of Members/ Chairperson of Board of Directors of the new company shall directly sign this section.  


-  If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 If a Court or Arbitral Body appoints a person to carry out business registration procedures, the appointee is required to fill in this section. 


2 In case of registering conversion of the business type and change of the legally authorized representative, the President of the Board of Members of the new company is obliged to fill in this section.


3, 4 In case of registering establishment of a multiple-member limited liability company through the process of converting from a household business/social relief establishment/social fund/charitable fund via a website, the applicant should provide the scanned version of the Household Business Registration Certificate/Establishment Registration Certificate (applicable to a social relief establishment)/Permit for Establishment and Recognition of the Fund’s Charter (applicable to a social fund/charitable fund) included in the enterprise registration dossier via the website and directly submit the original thereof to the Business Registration Department in order to receive the Enterprise Registration Certificate under the provisions of Article 27 and 28 in the Government’s Decree No. 01/2021/ND-CP dated January 4, 2021 on enterprise registration.


5 This section is required if capital contribution, or purchase of shares or portions of capital contributed an enterprise, by a foreign investor, results in any change in enterprise registration information. 


6 Fully provide information about all of legally authorized representatives if the company has more than one. 


7 If an enterprise is granted the Enterprise Registration Certificate after the given business start date, the business start date will fall on the day on which the enterprise is granted the Enterprise Registration Certificate. 


8 – If the accounting period is the calendar year, enter the period from January 1 to December 31.   


- If the accounting period is the financial year other than the calendar year, enter the start day and month of the accounting period which falls on the first day of the quarter; the end day and month of the accounting period which is the last day of the quarter  


- Total time length ranging from the start date to the end date of the accounting period must be 12 months or four consecutive quarters in full. 


9 This section is required only if the company is newly created. The company applying for registration shall consult legislative regulations on value added tax and its proposed business activities to select one out of four VAT calculation methods in this section. 


10 The company applying for registration shall be responsible for ensuring conditions for use of self-printed, ordered, electronic invoices or invoices purchased from tax authorities in accordance with law. This section is not required if the company is established through the process of conversion of the business type.


11 This section is not required if the company is established through the process of conversion of the business type.


12 This section is not required if the company is established through the process of conversion of the business type.


13 - The Company’s legally authorized representative is required to sign directly in this section.  


- In case of registering conversion of the business type and change of the legally authorized representative, the President of the Board of Members of the new company is obliged to sign directly in this section. 


- If a Court or Arbitral Body appoints a person to carry out business registration procedures, the appointee may sign directly in this section. 


1If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee is required to fill in this section.


2In case of application for conversion of business type made at the same time with application for replacement of legal representative, the Chairperson of Board of Directors of the new company is required to fill in this section.


3, 4 In case of online application for registration of a single-member limited liability company which is established from conversion from a household business/social relief establishment/social fund/charity fund, the applicant should provide the scanned version of the Household Business Registration Certificate/Establishment Registration Certificate (applicable to a social relief establishment)/Permit for Establishment and Recognition of the Fund’s Charter (applicable to a social fund/charity fund) included in the enterprise registration dossier online and directly submit the original thereof to the Business Registration Office in order to receive the Enterprise Registration Certificate under the provisions of Article 27 and Article 28 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration.


5This section is required if capital contribution, or purchase of shares or stakes of an enterprise, by a foreign investor, results in any change in enterprise registration information.


6 Information about all legal representatives must be specified if the company has more than one. 


  7 If an enterprise is granted the Enterprise Registration Certificate after the given business start date, the business start date will fall on the day on which the enterprise is granted the Enterprise Registration Certificate.


8 - If the accounting period is the calendar year, the period from January 01 to December 31 shall be specified.


- If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter.


9 This section is required only if the sole proprietorship is newly established. The company applying for registration shall consult legislative regulations on value added tax and its proposed business activities to select one out of four VAT calculation methods in this section.


10The company applying for registration shall be responsible for ensuring conditions for use of internally- or externally-printed invoices, e-invoices or invoices purchased from tax authorities in accordance with law. This section is not required if the company is established from conversion of the business type.


11 This section is not required if the company is established from conversion of the business type.


12 This section is not required if the company is established from conversion of the business type.


13 - The enterprise’s legal representative shall directly sign this section.


- In case of application for conversion of business type made at the same time with application for replacement of legal representative, the Chairperson of Board of Directors of the new company shall directly sign this section.


- If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee is required to fill in this section.


2, 3 In case of online application for registration of a single-member limited liability company which is established from conversion from a household business/social relief establishment/social fund/charity fund, the applicant should provide the scanned version of the Household Business Registration Certificate/Establishment Registration Certificate (applicable to a social relief establishment)/Permit for Establishment and Recognition of the Fund’s Charter (applicable to a social fund/charity fund) included in the enterprise registration dossier online and directly submit the original thereof to the Business Registration Office in order to receive the Enterprise Registration Certificate under the provisions of Article 27 and Article 28 of the Government’s Decree No. 01/2021/ND-CP dated January 04, 2021 on enterprise registration.


4 This section is required if capital contribution, or purchase of shares or stakes of an enterprise, by a foreign investor, results in any change in enterprise registration information.


5In case the enterprise is granted the Certificate of enterprise registration after the commencement of the declared business lines, the business commencement date shall be the date of issue of the Certificate of enterprise registration. 


6 -  If the accounting period is the calendar year, the period from January 01 to December 31 shall be specified.


- If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter.


- Total period of time ranging from the start date to the end date of the accounting period must be 12 months or four consecutive quarters in full.


7  This section is required only if the enterprise is newly established. The enterprise applying for registration shall consult legislative regulations on value added tax and its proposed business activities to select one out of four VAT calculation methods in this section.


8 The enterprise applying for registration shall be responsible for ensuring conditions for use of internally- or externally-printed invoices, e-invoices or invoices purchased from tax authorities in accordance with law. This section is not required if the enterprise is established from conversion of the business type.


9 This section is not required if the enterprise is established from conversion of the business type.


10This section is not required if the enterprise is established from conversion of the business type.


11 Each of general partners of the partnership shall directly sign this section.


If a Court or arbitral tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 Enter the share of contributed capital of each member. Value thereof is expressed in numbers and denominated in VND. Equivalent value thereof is denominated in a foreign currency unit, expressed in numbers and type of foreign currency (if any).


2 Type of the contributed asset, including: Vietnamese dong; freely convertible foreign currency (specify the type of foreign currency and the contributed amount denominated in each foreign currency unit); gold, land tenure, intellectual property rights, technology, technical know-how; other assets (specify the type of asset, volume and residual value of each asset).


It is possible to make a separate list attached to the enterprise registration dossier.


3 - In reference to application for registration for establishment of a company, the capital contribution deadline is the day on which each member is due for capital contribution.  


- In reference to application for a charter capital increase, the capital contribution deadline is the day by which the capital contribution is completed by each member.  


- Apart from the aforesaid cases, members are not required to enter capital contribution deadlines.  


4 - Each individual member is required to sign directly in this section.


- As regards an institutional member, they should provide further information about their legally authorized representative/attorney in fact by completing the Form given in Appendix I-10 to the Circular No. 01/2021/TT-BKHDT.


- In case of any change in enterprise registration information, each member holding an unchanged percentage of ownership interest is not required to sign in this section.  


- In case of registration for/notification of any change in enterprise registration information under a decision issued by a Court or an Arbitral Body, signature is not required in this section. 


5 - The Company’s legally authorized representative is required to sign directly in this section.  


- In case of registering conversion of the business type and change of the legally authorized representative, the President of the Board of Members of the new company is obliged to sign directly in this section. 


- If a Court or Arbitral Body appoints a person to carry out business registration procedures, the appointee is required to sign directly in this section. 


1 Enter the value of share capital of each founding shareholder. Type of the contributed assets of each founding shareholder must be specified as follows: name of contributed asset; quantity of contributed assets of each type; residual value of each asset; contribution time. Value thereof is specified in figures and expressed in VND. Equivalent value thereof is expressed in a foreign currency unit (in figures and type of foreign currency) (if any).


2 Type of the contributed asset, including: Vietnamese dong; freely convertible foreign currency (specify the type of foreign currency and the contributed amount in each foreign currency unit); gold, land tenure, intellectual property rights, technology, technical know-how; other assets (specify the type of asset, quantity and residual value of each asset).


It is possible to make a separate list attached to the enterprise registration application.


3 In reference to application for enterprise registration, the capital contribution deadline is the day on which each founding shareholder is due for capital contribution. In other cases, the capital contribution deadline is optional.


4- Each founding shareholder is required to sign directly in this section.


-  If the founding shareholder is an organization, they should provide further information about their legal representative or authorized representative by completing the Form given in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT.


-  In case of registration for/notification of any change in enterprise registration information under a decision issued by a Court or an Arbitral Body, signature is not required in this section.


5 - The enterprise’s legal representative is required to sign directly in this section.  


- In case of application for conversion of the business type and change of the legal representative, the Chairperson of the Board of Directors of the new company is obliged to sign directly in this section.


- In case a Court or Arbitral Body appoints a person to carry out business registration procedures, the appointee is required to sign directly in this section.


1 Enter the value of share capital of each shareholder that is a foreign investor. Type of the contributed assets of each shareholder that is a foreign investor must be specified as follows: name of contributed asset; quantity of contributed assets of each type; residual value of each asset; contribution time. Value thereof is specified in figures and expressed in VND. Equivalent value thereof is expressed in a foreign currency unit (in figures and type of foreign currency) (if any).


2 Type of the contributed assets, including: Vietnamese dong; freely convertible foreign currency (specify the type of foreign currency and the contributed amount in each foreign currency unit); gold, land tenure, intellectual property rights, technology, technical know-how; other assets (specify the type of asset, quantity and residual value of each asset).


It is possible to make a separate list attached to the enterprise registration application.


3-In reference to application for enterprise registration, the capital contribution deadline is the day on which each shareholder that is a foreign investor is due for capital contribution.


- In reference to application for a charter capital increase, the capital contribution deadline is the day by which the capital contribution is completed by each shareholder that is a foreign investor.


-  Apart from the aforesaid cases, shareholders that are foreign investors are not required to enter capital contribution deadlines.  


4 - Each shareholder that is a foreigner is required to sign directly in this section.


-  If the shareholder is an organization, they should provide further information about their legal representative or authorized representative by completing the Form given in Appendix I-10 enclosed with the Circular No. 01/2021/TT-BKHDT.


- In case of any change in enterprise registration information, each shareholder holding an unchanged percentage of share capital is not required to sign in this section.  


-  In case of registration for/notification of any change in enterprise registration information under a decision issued by a Court or an Arbitral Body, signature is not required in this section.


5- The enterprise’s legal representative is required to sign directly in this section.   


-  In case of application for conversion of the business type and change of the legal representative, the Chairperson of the Board of Directors of the new company is obliged to sign directly in this section.


- In case a Court or Arbitral Body appoints a person to carry out business registration procedures, the appointee is required to sign directly in this section.


1 Enter the value of contributed capital of each general partner. Type of the contributed assets of each general partner must be specified as follows: name of contributed asset; quantity of contributed assets of each type; residual value of each asset; contribution time.


2 Type of the contributed assets, including:


- Vietnamese dong


- Freely convertible foreign currency (specify the type of foreign currency and the contributed amount denominated in each foreign currency unit)


-  Gold


-  Land tenure, intellectual property rights, technology, technical know-how


- Other assets (specify the type of asset, quantity and residual value of each asset)


It is possible to make a separate list attached to the enterprise registration application.


3 - In reference to application for enterprise registration, the capital contribution deadline is the day on which each general partner is due for capital contribution.


- In reference to application for a charter capital increase, the capital contribution deadline is the day by which the capital contribution is completed by each general partner.


- Apart from the aforesaid cases, general partners are not required to enter capital contribution deadlines.  


4 In case of registration for/notification of any change in enterprise registration information under a decision issued by a Court or an Arbitral Body, signature is not required in this section.


1 This list is used for Owner/Member of a limited liability company/ Founding shareholder/ Shareholder that is a foreign organization. The enterprise may provide information about either legal representatives or authorized representatives.


2 This information is not required in case information about legal representatives is provided.


3 The person whose information is provided appends his/her signature herein. 


The signature of the authorized representative whose information is kept unchanged is not required.


This part may be kept blank in case application for registration/notification of changes to enterprise registration information is made under a decision issued by the Court or arbitral tribunal.


4 - This form must be personally signed by the enterprise’s legal representative. 


- In case of application for conversion of business type made at the same time with application for replacement of legal representative, this form shall be personally signed by the Company’s President/ Chairperson of Board of Members/ Chairperson of Board of Directors of the enterprise established after conversion. 


- If a person is designated by the Court or arbitral tribunal to follow enterprise registration procedures, this form shall be personally signed by that person.


1 This information is required in case foreign investors contribute capital or purchase shares or stakes resulting in changes in enterprise registration information.


1 - The enterprise is entitled to freely carry on business lines which are not prohibited under regulations of laws; 


- Prohibited business lines are specified in Article 6 of the Law on investment;


- Regarding conditional business lines, the enterprise is required to satisfy all business conditions as prescribed. The list of conditional business lines is provided in Appendix IV enclosed with the Law on investment.


1Particulars of Chief accountant/ person in charge of accounting in Item 2 are compulsory if the enterprise selects the independent accounting method at Item 5. 


2 In case the enterprise is granted the Certificate of enterprise registration after the commencement of the declared business lines, the business commencement date shall be the date of issue of the Certificate of enterprise registration. 


3 - In case an accounting year is the calendar year, it shall begin on January 01 and end on December 31.


- If an accounting year is the financial year other than the calendar year, the beginning date of the accounting year shall be the beginning date of the quarter, and the ending date of the accounting year shall be the last date of the quarter. 


- Total period of time from the beginning to the ending of an accounting year must be a full period of 12 consecutive months or 04 consecutive quarters.


1 This form must be personally signed by the enterprise’s legal representative. 


If a person is designated by the Court or arbitral tribunal to follow enterprise registration procedures, this form shall be personally signed by that person.


1 Information about all legal representatives must be specified if, after change, the company has more than one.


2 - Chairperson of the Board of Members/Company’s President/Chairperson of the Board of Directors shall directly sign this section.


- If the Company’s owner is an organization, the Company’s President or Chairperson of the Board of Members shall directly sign this section.


- If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The donee/heir/buyer shall directly sign this section.


2 This section is not required in case of replacement of the sole proprietor due to inheritance. In case of donation or selling of the sole proprietorship, the sole proprietor shall directly sign this section.


1, 2 If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 Required in case a foreign investor’s capital contribution to, or purchase of shares or stakes of an enterprise results in changes in enterprise registration information.


2 The new owner/legal representative of the new owner shall directly sign this section.


3 Not required in case of replacement of the owner of the single-member limited liability company due to inheritance. In other cases, the former owner/legal representative of the former owner shall directly sign this section.


2, 3 If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The enterprise’s legal representative shall directly sign this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The lessee of the sole proprietorship shall directly sign this section. 


2 The sole proprietor shall directly sign this section.


1, 2 If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 In case the Certificate of branch/ representative office/ business location registration is granted after the business start date, the business start date will fall on the day on which the Certificate is granted.


2 In case the accounting period is the calendar year, the period from January 01 to December 31 shall be specified. If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter. Total period of time ranging from the start date to the end date of the accounting period must be 12 consecutive months or 04 consecutive quarters in full. 


3 The enterprise/branch shall be responsible for ensuring conditions for use of internally- or externally-printed invoices, e-invoices or invoices purchased from tax authorities in accordance with law.


4 - In case of application for registration of branch/ representative office/ business location affiliated to an enterprise, the enterprise’s legal representative shall directly sign this section.


- In case of notification of a business location affiliated to the branch, the enterprise’s legal representative or branch’s head shall directly sign this section.


- If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.














1 The enterprise’s legal representative shall directly sign this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1  - In case of application for changes in registration information of a branch/ representative office/ business location affiliated to an enterprise, the enterprise’s legal representative shall directly sign this section.


- In case of notification of changes in registration information of a business location affiliated to the branch, the enterprise’s legal representative or branch’s head shall directly sign this section.


- If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 - In case of application for rectification of registration information of an enterprise or its branch/ representative office/ business location, the enterprise’s legal representative shall directly sign this section.


- In case of rectification of registration information of a business location affiliated to a branch, the enterprise’s legal representative or branch’s head shall directly sign this section.


- If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The enterprise’s legal representative shall directly sign in this section.


1 The enterprise’s legal representative shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 - The enterprise is entitled to freely carry on business lines which are not prohibited under regulations of laws; 


- Prohibited business lines are specified in Article 6 of the Law on investment;


- Regarding conditional business lines, the enterprise is required to satisfy all business conditions as prescribed. The list of conditional business lines is provided in Appendix IV enclosed with the Law on Investment.


- The enterprise shall one of registered business lines as its main business line. Business lines shall be specified according to Article 7 of the Decree No. 01/2021/NĐ-CP.


2The enterprise’s legal representative shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1- The enterprise is entitled to freely carry on business lines which are not prohibited under regulations of laws; 


- Prohibited business lines are specified in Article 6 of the Law on investment;


- Regarding conditional business lines, the enterprise is required to satisfy all business conditions as prescribed. The list of conditional business lines is provided in Appendix IV enclosed with the Law on investment.


2,3,4 Members, founding shareholders or shareholders that are foreign investors are not required to sign the list of members, the list of founding members or the list of shareholders that are foreign investors.


5 Information about all legal representatives must be specified if the enterprise has more than one.


6 Particulars of Chief accountant/ person in charge of accounting in Item 11.2 are compulsory if the enterprise selects the independent accounting method at Item 11.4. 


7 In case the accounting period is the calendar year, the period from January 01 to December 31 shall be specified. If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter. Total period of time ranging from the start date to the end date of the accounting period must be 12 consecutive months or 04 consecutive quarters in full. 


8  Pursuant to the laws on VAT and based on its business plan, the enterprise chooses one of 04 VAT calculation methods in this item.


9 The enterprise’s legal representative shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 In case the accounting period is the calendar year, the period from January 01 to December 31 shall be specified. If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter. Total period of time ranging from the start date to the end date of the accounting period must be 12 consecutive months or 04 consecutive quarters in full. 


2 The enterprise’s legal representative/ branch’s head shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 Information about all legal representatives must be specified if the enterprise has more than one.


2, 3, 4 Members, founding shareholders or shareholders that are foreign investors are not required to sign the list of members, the list of founding members or the list of shareholders that are foreign investors.


5 Particulars of Chief accountant/ person in charge of accounting in Item 11.2 are compulsory if the enterprise selects the independent accounting method at Item 11.4. 


6 In case the accounting period is the calendar year, the period from January 01 to December 31 shall be specified. If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter. Total period of time ranging from the start date to the end date of the accounting period must be 12 consecutive months or 04 consecutive quarters in full. 


7 The enterprise’s legal representative shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 In case the accounting period is the calendar year, the period from January 01 to December 31 shall be specified. If the accounting period is the financial year other than the calendar year, the start day and month of the accounting period shall fall on the first day of the quarter; the end day and month of the accounting period shall be the last day of the quarter. Total period of time ranging from the start date to the end date of the accounting period must be 12 consecutive months or 04 consecutive quarters in full. 


2 The enterprise’s legal representative/ branch’s head shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 - In case of application for re-issuance of the Certificate of enterprise registration, Certificate of branch or representative office registration,  or Certificate of business location registration, the enterprise's legal representative office shall directly sign in this section.


- In case of application for re-issuance of Certificate of registration of a business location affiliated to the enterprise’s branch, either the enterprise’s legal representative or branch’s head may directly sign in this section. 


- If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The enterprise shall send the notice to the Business Registration Office where the enterprise, its branch/representative office/business location has been registered at least 03 days before the planned date of business suspension.


2 The enterprise shall send the notice to the Business Registration Office where the enterprise, its branch/representative office/business location has been registered at least 03 days before the date of resumption of business ahead of schedule.


3 - In case of notification of business suspension/ resumption of business ahead of schedule of the enterprise or its branch/ representative office/ business location, the enterprise’s legal representative shall directly sign in this section. 


- In case of notification of business suspension/ resumption of business ahead of schedule of a business location affiliated to the enterprise’s branch, either the enterprise’s legal representative or the branch’s head may directly sign in this section.


- If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 - In case of shutdown of the enterprise’s branch/ representative office/ business location, the enterprise’s legal representative shall directly sign in this section.


- In case of shutdown of a business location affiliated to the enterprise’s branch, either the enterprise’s legal representative or the branch’s head may directly sign in this section.


- If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The enterprise’s legal representative shall directly sign in this section. 


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1This form must be personally signed by the enterprise’s legal representative.  


If a person is designated by the Court or arbitral tribunal to follow enterprise registration procedures, this form shall be personally signed by that person.


1 The enterprise’s legal representative shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


2 Leave this section blank in case of request for disclosure of enterprise registration information according to a decision of a competent Court or Arbitral Tribunal.


3 The enterprise’s legal representative shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


2 Leave this section blank in case of request for termination of enterprise registration procedures according to a decision of a competent Court or Arbitral Tribunal.


3 The person whose signature appears on the application for enterprise registration of which the processing will be terminated shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 1. If this commitment is enclosed with the application for registration of a newly established enterprise, the following persons shall sign in the commitment: 


a) For a sole proprietorship: The sole proprietor.


b. For a partnership: General partners.


c. For a limited liability company: 


- Company’s members that are individuals;


- The legal representatives or authorized representatives of the company’s members that are organizations.


d. For a joint-stock company:


- Founding shareholders that are individuals. Other shareholders that are individuals, agree to contents of the commitment and want to sign in the commitment together with founding shareholders;


- The legal representatives or authorized representatives of founding shareholders that are organizations.


- The legal representatives or authorized representatives of other shareholders that are organizations, agree to contents of the commitment and want to sign in the commitment together with founding shareholders.


2. If this commitment is submitted after the enterprise has been established and registered, the following persons shall sign in the commitment:


- For a sole proprietorship: The sole proprietor;


- For a partnership, limited liability company or joint-stock company: Legal representative.


3. If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The enterprise’s legal representative shall directly sign in this section.


If a Court or Arbitral Tribunal appoints a person to follow enterprise registration procedures, the appointee may sign directly in this section.


1 The enterprise’s legal representative shall directly sign in this section.


1 - The household business is entitled to freely carry on business lines which are not prohibited under regulations of laws;


- Prohibited business lines are specified in Article 6 of the Law on investment;


- Regarding conditional business lines, the household business is required to satisfy all business conditions as prescribed. The list of conditional business lines is provided in Appendix IV enclosed with the Law on Investment.


2 The owner of the household business shall directly sign in this section.


1 - In case of relocation of the office of the household business according to Clause 4 Article 90 of the Decree No. 01/2021/NĐ-CP, the name of the Finance – Planning Department of the district to which the household business is relocated shall be specified.


- In case of notification of changes in household business registration information in other cases specified in Article 90 of the Decree No. 01/2021/NĐ-CP, the name of the Finance – Planning Department of the district where the household business has been registered shall be specified.


2 The owner of the household business shall directly sign in this section.


1 The donor/buyer/new owner of the household business shall directly sign in this section.


2Leave this section blank in case of replacement of the owner of the household business due to inheritance. In other cases, the former owner of the household business shall directly sign in this section.


1 The owner of the household business shall directly sign in this section.


1 The owner of the household business shall directly sign in this section.


1 The owner of the household business shall directly sign in this section.


1 Information about all legal representatives must be specified if the company has more than one. 


1  Information about all legal representatives must be specified if the company has more than one.


1 Information about all legal representatives must be specified if the company has more than one.


1, 2   Information about all business locations affiliated to the enterprise/ branch must be specified.


1 Signature and seal are not required.


� Information about all legal representatives must be specified if the company has more than one.


1  Information about all legal representatives must be specified if the company has more than one.


1 Information about all legal representatives must be specified if the enterprise has more than one.


2  Information about all legal representatives must be specified if the enterprise has more than one.


3 Information about all legal representatives must be specified if the enterprise has more than one.


1 Information about all legal representatives must be specified if the enterprise has more than one.


1 This Notice shall not be applied in case the Certificate of enterprise registration is revoked to implement coercive measures at the request of a tax authority.


2 Information about all legal representatives must be specified if the enterprise has more than one.


1 Information about all legal representatives must be specified if the enterprise has more than one.


1 In case the application is received through the National Enterprise Registration Information System after the office hours or on weekends or public holidays, the application processing result shall be given within 03 business days from the business day following the date of receipt of the application. 


1  Information about all legal representatives must be specified if the enterprise has more than one.


2Information about all legal representatives must be specified if the enterprise has more than one.


3 Information about all legal representatives must be specified if the enterprise has more than one.


1 Information about all legal representatives must be specified if the enterprise has more than one.


1 Signature and seal are not required.


1 Requester/representative of the organization shall directly sign in this section.


1 Requester/representative of the organization shall directly sign in this section.
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